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HUONG DAN

Thyec hién cong tac dao tao diu nim hoc 2024 - 2025
trén phan mém quan ly dao tao

Dé thong nhat trong viéc thue hién khai bao trén phan mém quan ly dao tao nam
hoc 2024 — 2025 hi¢u qua va dong b toan truong, Truong Cao dang nghé An Giang
yéu cau cac Khoa thyuc hién theo hudng dan nhu sau:

1. N¢i dung thuc hién

- Khai bao chuong trinh ddo tao trong phan mém ctia mdi nghé (Khoa thuc hién,
budc nay da co nam 2023).

- Tao 16p chui nhiém (Phong Cong tdc HSSV - QHDN - HTQT thuyc hién duya trén
s6 luong HSSV triing tuyén dé bién ché 16p).

-Lap K& hoach ddo tao (Khoa thuc hién, sau khi dﬁ‘lép lgé hoach de}o tao ban cing
in trinh ky chinh thirc, Khoa tién hanh khai bao trén phan mém theo ké hoach dao tao
da duoc duyét).

- Phan cong giang day (Khoa thyc hién, sau khl da lap Ké hoach ddo tao trén phan
mém va du kién phan cong giang day trén ban gidy thi tién hanh phan cong trén phan
mém).

- Lap thoi khoa biéu tién hanh giang day (Khoa va giang vién thuc hién).
2. Cac buée thue hién

; A PON VI PHU N
BUOC NOI DUNG TRACH MO TA

Khoa chuyén moén truy cap
chtrc nang “Quan 1y dao tao”
--> “Chuong trinh dao tao”.
Tién hanh khai bao Chuong
Khai bdo chuong trinh Khoa chuyén | trinh dao tao cho mdi nganh
dao tao mon hoc.

Néu Chuong trinh dao tao da
duogc khai bao va khong co gi
thay d6i, Khoa chuyén mon
c6 thé bo qua bude nay.

Buwoc 1
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Lwu y: quy tic dit mai
chuong trinh minh hoa nhu
sau: 6510305-2023. Trong
d6, 6510305 la mé& nganh,
2023 1a nam ban hanh chuong
trinh.

Budc 2

Khai tao 16p chu
nhiém

Phong Cong tac
HSSV — QHDN -
HTQT

Phong Cbng tac HSSV-
QHDN-HTQT khoi tao 16p
chii nhiém cho mdi nganh hoc
mdi dau nién khoa méi.

Mai 16p cha nhiém s& duoc
gan 1 chuong trinh dao tao
chon tir kho chuong trinh dao
tao. Tu do, s€ hoc theo
Chuong trinh dao tao ma
Khoa d4 thiét 1ap.

Bwoc 3

Lap ké hoach dao tao

Khoa chuyén
maon

Khoa chuyén mén tién hanh
lap ké hoach dao tao cho mdi
16p chu nhiém, cu thé 1a phan
cong mon hoc, mo dun sé hoc
& cac hoc ky va du kién phan
cong giang vién cho mdi mon
hoc, mo6 dun.

Buorc 4

Phan cong giang day

Khoa chuyén
maon

Dua trén ké hoach dao tao da
thiét 1ap, Khoa tién hanh phan
cong giang day chinh thirc, cu
thé 1a phan cong giang vién
phu trach cac mén hoc, mo
dun & mdi hoc ky, viéc phan
cong nay s& hinh thanh 16p
mon hoc tuong tng vo1 cac
mon hoc dugc phan cong.

Bwoc 5

Lap thoi khoa biéu

Khoa chuyén
mon

Khoa thuc hién sip xép lich
giang day (Thoi khéa biéu)
cho mdi 16p mén hoc trude
th 7 mdi tuan, giang vién
phu trach 16p moén hoc sé
giang day theo lich dugc phan
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cong, néu vang phai thong
bao voi Khoa dé diéu chinh
lich thanh “Bdo vang”.

Budc 6 | Giang day

Giang vién

Giang vién phu trach 16p mon
hoc thyc hién ky sé dau bai
theo thoi khoa biéu, vao diém
mon hoc cho cac HSSV va co
trach nhiém xét diéu kién du
thi két thiic mén hoc, mo6 dun
cho HSSV cua 16p.

Trén day la huong dan Thyc hién cong tac dao tao dau nam hoc 2024 — 2025 trén
phan mém quan ly dao tao cho cac 16p tuyen sinh nam 2024. Trong qué trinh thyc hién
c6 vudng mac gi lién hé Ban chuyen d6i s6 (Thay Nguyén Dic Tai) phdi hop phong
Pao tao - Nghién ctru khoa hoc (thdy Nguyén Thanh Sang) dé trao d6i cu thé...

Noi nhdn:
- BGH;

- Cac phong, khoa;

- Luu: VT, BPTNCKH.

=/ TRUGNG ?
f; CAODANG NGHE
\x. ANG!Ar\r\ N

HIEU TRUONG

/A
ey

Nguyén Thanh Hai




		2024-08-16T17:02:27+0700
	Việt Nam
	TRƯỜNG CAO ĐẲNG NGHỀ AN GIANG<caodangnghe@angiang.gov.vn> đã ký lên văn bản này!




