SO GIAODUC VAPAOTAO  CONG HOA XA HQOI CHU NGHIA VIET NAM

TRUONG PT DTNT THPT Poc 1ap — Tw do — Hanh phiic
BINH PHUGC
S6: 18 /KH-DTNT Binh Phudc, ngay §,0 thdang 01 nam 2025
KE HOACH

Kiém tra viéc chap hanh ky luat, ky cwong hanh chinh
va thuc hién van héa cong vy, cong s& nam 2025

Can ctr Ké hoach s6 191/KH-SGDPT ngay 16/01/2025 cua So Giao duc va
Dio tao vé viée kiém tra viéc chap hanh ky lut, ky cuong hanh chinh va thuc
hién van hoa cong vy, cong s nam 2025.

Truong PTDTNT THPT Binh Phuée xay dung ké hoach kiém tra viéc chép
hanh ky luét, ky cwong hanh chinh va thuc hién van hoa cong vu, cong s& nim
2025 nhu sau:

I. MUC PiCH, YEU CAU
1. Muc dich

- Nang cao viéc chap hanh ky luat, ky cuong hanh chinh, y thire trach nhi¢m
thuc thi cong vy, thai d9 giao tiép tmg xr, gidr gide 1am viéc, chat luong, hiéu qua
cong tac cua doi ngfli vién chirc, nguoi lao dong.

- Tao chuyén bién trong 1& 161, tac phong lam viéc, chuan muc vin hoa cong
vu cua vién chire, nguoi lao dong; dam bao tinh chuyén nghiép, trach nhiém, nang
dong, minh bach, hi¢u qua trong hoat dong thuc thi nhiém vy, cong vu; xay dung
doi ngii vién chie, ngudi lao dong c6 pham chat dao dirc (dao duc cong vy, dao
dirc nghé nghiép), c6 phong cach img xir vin minh; xay dung nén nép, y thic ton
trong ky luat, ky cuong, hanh chinh, tuan thu cac quy dinh cua phap luat trong hoat
dong cong vu; viée chdp hanh quy dinh vé chuyén déi vj tri cong tac gop phan
phong ngura tiéu cuc, tham nhiing; xay dung méi trudong lam viéc than thién, dap
ang yéu cau nhiém vu duoc giao.

2. Yéu cau

- Qua kiém tra, nham phat hién va xtr 1y hoac kién nghi xir Iy kip thoi céc
hanh vi vi pham ky luat, ky cuong hanh chinh; vi pham trong viéc thuc thi nhiém
vu dugc giao cua déi ngill vién chire, ngudi lao dong; bao dam tinh nghiém minh
cua phap luat.

- Viéc kiém tra phai dam bao dung noi dung, pham vi, doi tuong, dam bao

khach quan, chinh xac, cO trong tam, trong diém; kip thoi phat hién, chan chinh
va xttr Iy nghiém minh t6 chic, c4 nhan vi pham.

- Khong lam can tr¢ hoat dong binh thuong cua t6, bo phan, ca nhan la dbi
tuong kiém tra.




I1. POI TUQNG, NOI DUNG, PHUONG PHAP, THOT GIAN

1. D6i twong duwoe kiém tra: Céc t6, doan thé, vién chic va nguoi lao dong
trong truong.

2. Noi dung kiém tra

- Viéc t6 chiic pho bién, quan triét va trién khai dén toan thé can bd, cong
chtrc, vién chtrc, nguoi lao dong thuc hién nghiém Chi thj s6 26/CT- -TTg ngay
05/9/2016 cua Thu tudng Chinh phu vé ting cudng ky luat, ky cuong trong cac
co quan hanh chinh nha nudc céac cap; trong dé, chti trong néi dung, giai phap vé
cong tac can b theo Nghj quyét Trung wong 4 khoa XI “MOot s6 van dé cép bach
veé xdy dung Dang hién nay”; thuc hién Ké hoach sb 190/KH-UBND ngay
13/8/2019 ctia UBND tinh vé trién khai thye hién Quyét dinh sé 1847/Qb- -TTg
ngdy 27/12/2018 ctia Thu tuéng Chinh phu vé viéc phé duyét Bé an Vin hoa cong
vu; Quy ché van hoa cong so tai cac co quan, don vi hanh chinh nha nudc ban
hanh kém theo Quyét dinh s6 129/2007/QP- -TTg ngay 02/8/2007 cua Thu tudng
Chinh phu; Céng van s6 4711/SGDDT-VP ngay 19/11/2024 vé viéc trién khai
thuc hién Chi thi s6 35/CT-TTg ngay 17/9/2024 cua Thu tudng Chinh phu; Cong
van s6 171/SGDDT-VP ngay 15/01/2025 cua S6 GD&DT vé viéc tang cuong ky
luat, ky cuong hanh chinh va trach nhiém thye thi cong vy; Ké hoach s6 179/KH-
SGDDT ngay 15/01/2025 ctia S6 GD&DT vé viéc trién khai dé 4n “Vian héa cong
vu” nam hoc 2024- 2025.

- Viéc thyc hién nhiém vu cdng vu cua vién chie, nguorl lao dong: tinh than,
thai do lam viéc; chuan muc giao tiép, ing X, chap hanh gio glac lam viéc, trang
phuc, st dung d6 ubng c6 con, quy dinh vé cidm hut thudc 14 déi véi vién chic,
nguoi lao dong khi thuc hién nhiém vu, cong vu; ing dung céng nghé thong tin
trong xu ly cong viéc; khong str dung mang xa hoi dang tai nhirng thong tin vi
pham luét an ninh mang; bay tri cong s& theo quy dinh; viéc ca thé hoa trach
nhiém céa nhan trong tung khau cua quy trinh xtr Iy céng viéc, bao dam cac cong
viéc thude tham quyén phai duge xu ly nhanh choéng, kip thoi, hiéu qua.

3. Phuong phap, thoi gian

- Klem tra thuong xuyén hodc dot xuat. Kiém tra qua thong tin phan anh,
khiéu nai, t6 céo clia c4 nhan, t6 chirc.

- Thoi gian thuc hién: trong nam 2025.
III. TO CHU'C THU'C HIEN
1. Lanh dao nha truong

- Xay dung ké hoach kiém tra viéc chap hanh ky luat, ky cuong hanh chinh,
thuc hién van héa cong vy, cong so; bao cao két qua thuc hién vé S& GD&DT.

- Thanh lap t6 kiém tra cua truong gém: Lanh dao nha truong, CTCD,
Thanh tra nhan dén, t6 phé Van phong.

- Tao diéu kién thuan loi, cung cép thong tin, tai liéu lién quan dén noi dung
kiém tra khi T4 kiém tra cia S& GD&DT dén truong kiém tra thuong xuyén hoac
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dot xuét.

- T6 chirc thyc hién kién nghi ctia T6 kiém tra cong vu cap trén hodc cua
co quan co tham quyén.

2. Cac doan thé, to by phan

Tuyén truyén va trién khai trong vién chirc, nguoi lao dong viée chép hanh
ky luat, ky cvong hanh chinh, thuc hién van hoa cong vu, cong so.

Trén day la K& hoach kiém tra viéc chap hanh ky luat, ky cwong hanh chinh
va thyc hién vén hoa cong vu, cong s¢ nam 2025 cua Truong PTDTNT THPT
Binh Phudc. Bé nghi cac to, b phén, doan thé, ca nhan nghiém tlc trién khai thuc

hién c6 hiéu qua cao./. [t
/
Noi nhén:
- Van phong S& (dé bao cao);
- HT, cac PHT;
-CTCb, BTDb;
- T4 truong;
- Website truong;
- Luu: VT.

Pang Hung Son



