UBND THANH PHO DONG XOAI
TRUONG THCS TAN PONG

CONG HOA XA HQI CHU NGHIiA VIET NAM
Poc 1ap — Tw do — Hanh phuc

KE HOACH HOAT PONG TUAN 13
Thuwe hién tir ngay 29/11->04/12/2021

I. Lich lam viéc:

Elgl]gy/ Noi dung cong viéc Nguwoi thye hién lﬁ:ll;l.:,icao
- 7h5’: cac 16p khoi dong kiém tra tai | - GVCN
khoan Zoom cua 16p, duyét hoc sinh
16p, kiém tra si s6 hoc sinh - BGH
Hai - 7h15°-> IOhIO’q: Day hoc theo TKB |- GVBM
- 7h30’: Pon t6 kiém tra cong tac | - BGH
29/11/2021 2 o , . .
chuan bi cho cong tac chich ngua
Covid-19 cua BCP phudng Tan Pong
- 14h: Panh gia dang vién cudi nim | - Dang vién trong
2021 chi b
- 7h15°-> 10h10’: Day hoc theo TKB | - GVCN
doi véi khéi 6 - BGH
Ba - T6 chirc tiém vacxin Covid-19 cho | - GV, NV dugc
30/11/2021 | hoc sinh tir 12 dén 15 tudi phan cong theo
TB sé 212/TB-
THCSTD
- 7h5’: cac 16p khoi dong kiém tra tai | - GVCN
Tu khoan Zoom cua 16p, duyét hoc sinh - b/c Ly
01/12/2021 | 16p, kiém tra si s6 hoc sinh
- 7h15’-> 10h10’: Day hoc theo TKB | - GVBM
Nam |- 7h5’: cac 16p khoi dong kiém tra tai | - GVCN
02/12/2021 | khoan Zoom cua 16p, duyét hoc sinh
16p, kiém tra si sd hoc sinh - D/c Phién
- 7h15°-> 10h10’: Day hoc theo TKB |- GVBM
- 14h: Hop Hoi dong su pham va |- CB,GV,NV
chuyén mon thang 12 (truc tuyén)
Sau - 7h5’: cac 16p khoi dong kiém tra tai | - GVCN
03/12/2021 | khoan Zoom cua 16p, duyét hoc sinh
16p, kiém tra si s6 hoc sinh -D/c Ly
- 7Th15°-> 10h10’: Day hoc theo TKB | - GVBM
Tha bay |- 7h5’: cac 16p khoi dong kiém tra tai | - GVCN
04/12/2021 | khoan Zoom cua 16p, duyét hoc sinh
16p, kiém tra si s6 hoc sinh - P/c Phién
- 7h15°-> 10h10’: Day hoc theo TKB | - GVBM

I1. Cong viéc trong tam cua cac by phan, ca nhan:

1. Ban giam hi¢u:

- Tuyén truyén thyc hién nghiém tic cong tic phong chéng dich bénh do Covid-19,
phéi hop voi Tram y té t6 chire tiém vacxin ngtra Covid-19 cho hoc sinh tir 12 dén 15
tudi



- Xay dung va trién khai ké hoach thuc hién nhiém vu thang 12

- Chuan bi cho cong tac xét nang luong trude thoi han nam 2022.

2. Céc to CM - GVBM:

- T6 CM: xay dung ké hoach thuc hién nhiém vu thang 12, x1r Iy van ban trén van
phong dién tir. Panh gi4 két qua kiém tra danh gia gitta HKI

- GVBM 1én 16p chuén bi tét bai day, kiém soat viéc hoc tip cua hoc sinh, phdi hop
chat ché vai GVCN dé don doc va hd tro hoc sinh hoc tap

- Py manh 6n thi HSG c4p thanh phé.

3. GVCN:

- Kiém tra si sO hoc sinh hang ngdy, nam bét tinh hinh hoc tap cla cac em hoc sinh.

7 - Trao d61 voi thay c6 giao bd moén nhiing hoc sinh ¢6 y thie hoc tap chua tot. Trao
do61 véi CMHS tim hi€u nguyén nhan nhiing hoc sinh vang hoc, chua chap hanh t6t nd1 quy
hoc tap. , ’

- Phoi hop voi CMHS quan 1y tot hoc sinh cua l6p tham gia chich ngtra Covid-19

4. Lién d6i:

- Trién khai cac hoat dong ctia Lién doi trong thang 12

5. Van phong:

- Vin thu — thu qu: Cap nhat van ban di dén kip thoi, tham gia nhap dit liéu chich
ngira vacxin Covid-19 cho hoc sinh. Nhian hd so xét ning luong trude thoi han cua
CB,GV,NV: photo thanh tich trong 6 nam tinh dén thoi diém dé nghi xét, ban photo quyét
dinh lvong hi¢én huong han chot 10h sang 02/12/2022.

- Ké toan: Thuc hién truc theo lich. Ra soat danh sach vién chirc nhan vién tang luong
dinh ky ndm 2022.

- Bdo vé: Bdo ddm an ninh trat ty, an toan tai san nha truong.

- Phuc vu: V¢ sinh sach s€ khu vyc nha chiric nang.

7. Pho cap:

Cap nhat dit liéu hoc sinh trén phan mém Phé cip, nim bét kip thoi tinh hinh hoc sinh,
tham gia nhap dir li¢u hoc sinh chich ngtra vacxin Covid-19

Ngoai nhitng cong viéc trén, mdi ca nhan, bd phan phai cha ¥ cap nhat Website, vin
phong dién tir, Zalo ... dé biét va thyc hién nhiém vu.
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