UBND T.P DONG XOAI CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG TH TAN XUAN B Déc l4p — Ty do — Hanh phiic
S6: 278 /QD-THTXB Tan Xudn, ngay 24 thang 8 ndam 2023
QUYET DPINH

V/v phiin ¢dng nhiém vu cho Ban giam hiéu
Niani hoe 2023- 2024

HIEU TRUONG TRUONG TIEU HQC TAN XUAN B

»

Can ctr thong trr s6 28/2020/TT-BGDBT ngay 04 thiang 9 nam 2020 cia Bo
Gido duc va dao tao ban hanh Diéu 1é truong Tiéu hoc;

Can ctr Thong tu s6 35/2006/TTLT-BGDDT-BNV ngay 23 thang 8 nam 2006
hudng dan dinh murc bién ché vién chire & cac co s& Gido duc phd thong cong 14p;

Can ctr théng tu s6 28/2009/TT-BGDPT vé ché do viée lam ddi veéi gido
vieenphoor thong;

Can ctt ké hoach va nhiém vu gido duc cua truong Tiéu hoc Tan Xuan B trong
nam hoc 2023-2024.

QUYET DINH:
Diéu 1: Phan cong nhiém vu céc thanh vién trong Ban g giam hiéu trudong nam
hoc 2023 — 2024 cu thé nhu sau:
1. Ba Vii Thi Lwong - Hiéu truong: phu triach chung va phu trich truc
tiép:
- Chiu trach nlﬂun trude phong GD&DT thi x3, UBND perono Tén Xuan vé

quan ly nha nuéce vé gido duc tr ong nha truong;

- Cong tac t6 chure - Cong tac thi dua - Cong tac tai chinh - Chu tai khoan - Co
s& vat chat - Phd cdp GD - Y té - Béo vé - Phuc vu;

- Cdng tac gido duc dao duac hoe sinh, cong tac gido duc tu tudng chinh 111 cho
CC, VC, NV va hoc sinh;

- Duyét ké hoach chuyén moén, Y té.

- Tham gia giang day moi tuan 2 tiét.
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2. Pho HT1: Lwong Thi Quyén

- Chiu trach nhiém trudce Hiéu trudng va cung Hi¢u trudng chiu trach nhiém
trude Phong GDDT, UBND thanh pho trude nhiém vu dugce phan cong.

- Phu trach cdéng tac chuyén mon khoi 4,5. Truc tiép chi dao cdc mat cOng tac.

- Giai quyét cac cong viée cua truong khi Hi¢u trudng vy quyén;

- Lap ké hoach chuyén mén, ké hoach gido duc ngoai gid 1én 16p;

- Chi dao vi¢c thuc hién qui ché chuyén mén cua GV;

- T6 chire thue hién ké hoach day hoc dung PPCT, day hoc tu chon, day phu

dao theo yéu cau ciia CMHS;
»

- Gidm sat viéc thue hién chuong trinh, ngay gio ¢éng cia CB, GV, NV;

- Cong tac bdi dudng gido vién, kiém tra ho so chuyén mén cia gido vién, boi
dudng cac Hoi thi do nganh t6 chuc;

- Cong tac kiém dinh chat lugng: ra dé kiém tra trong nam, t6 chirc céac ky thi
cua truong, kiém tra hoc sinh, gido vién...;

- Duyét ké hoach t6 chuyén mén, cong tac doan doi.

- Thuc hién céc nhiém vu khéac khi dugc Hiéu trudng phén cong;

- Tham gia giang day moi tuan 4 tiét.

3. Ph6 HT2: Lé Thi Hrong

- Chiu tréach nhiém trudce Hiéu trudong va cung Hiéu trudng chiu trach nhiém
trudc Phong GDDT, UBND thanh pho trudce nhiém vy dugce phan cong

- Phu trach cong tac chuyén mon khoi 1-3. Truc tiép chi dao cac mat cong tac.
Chiu trach nhiém vé cong tac chuyén moén trong khoi phu trach.

- Chiu trach nhiém trude Hiéu trudng va cung Hiéu trudng chiu trach nhiém
truée Phong GDDT, UBND thanh pho trude nhiém vu dugc phén cong.

- Giai quyét cac cong viée cua truong khi Hiéu trudng Gy quyén;

- Lap ké hoach chuyén mén, ké hoach gido duc ngoai gid 1én 16p; .

- Chi dao viéc thuc hién qui ché chuyén mén ctia GV;

- Té chure thuc hién ké hoach day hoc dung PPCT, day hoc tu chon, day phu

dao theo yéu cau cua CMHS;

-

- Giam sat viéc thuc hién chuong trinh, ngay gio cong cua CC, VC, NV;
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- Cong tac boi dudng gido vién, kiém tra ho so chuyén mén ciia gido vién, boi
dudng cac Hoéi thi do nganh t6 chuc;

- Duy¢t ké hoach t6é chuyén mén, thiét bi, thu vién.

- Cong tac kiém dinh chat luong: ra dé kiém tra trong nam, t6 chic cac ky thi
cua truong, kiém tra hoc sinh, gido vién..

- Thue hién cac nhiém vu khéc khi duge Hiéu trudng phan cong.

- Tham gia giang day moi tuan 4 tiét.

Diéu 2. Cén cr chic nang, quyén han cling véi nhiém vu duoc phén cong, cac
thanh vién Ban gidm hiéu xay dung chuong trinh, ké hoach cong tac, trién khai thue
hién theo quy ché nganh, diéu lI¢ tr udng Tiéu hoc va phap ludt cta nha nuéec.

Piéu 3. Ban gidm hi¢u nha truong, cdc bd phan chie nang c6 lién quan chiu
trach nhiém thi hanh quyét dinh nay.

Quyét dinh nay c6 hiéu luc ké tir ngay ky./.
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