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Kfnh gui :

- Trucrng phong Gi6o dUc va Ddo t4o c6c huyQn, thanh ph6 Cd Mau.

- Thu trucrng c6c dcrn vi, trubng hgc truc thuQc.

Cdn cu Nghi dinh so 42A:ID-CP ngay Ogl5l20l3 cua Chinh phu vO td chfrc
vd hopt d0ng cua thanh tra gi6o dUc; Nghi dinh s6 0412021AIE-CP ngey
2210112021 cua Chfnh phu quy dinh ud *u phat hanh chinh trong llnh vgc gi6o
dUc (dugc sua ddi, b6 sung tpi Nghi dinh so l27l2)2lND-CP ngay 3011212021)
vd cac quy dlnh ph6p lu4t co li6n quan; Chi thi s6 lllzlCT-BGDDT ngey
181912022 cua BQ trucrng B9 Gi6o dUc va f)ao tAo (GDDT) v6 thgc hiQn nhiQm
vu trong t6m nim hgc 2022-2023; C6ng vdn so 623/BGDDT-TTr ngdy
2810212022 cua 86 GDDT vd viec tSng cudng hiQu qua quan ly nha nudc trong
linh vgc gi6o dUc;

Cdn cu Cong vdn s6 LZSS/BGDDT-TTr ngiry 3ll8l2\22 cua Thanh tra BQ
GDDT ve vi6c hucrng d6n thuc hiQn cdng t6c thanh tra, ki6m tra ndm hgc 2022-
2023 ddi v6i gi6o dUc mdm non, gi6o duc ph6 thong vd gi6o duc thucrng xuy6n;
K6 ho4ch s6 251|/KII-SGDDT ngdy O5lgl2o22 cua So GDDT v6 phucrn[ hucrng,
nhi6m vu trong tAm ndm hqc 2022-2023;K6 hoach s6 04/l(H-TTr ngey 3olgl2022
cua Thanh tra so vd vi6c xdy dUng f6 hopch thanh tra ndm hgc 2022-2023;

Scr Gi6o dpc vd Eao tao Cd Mau hucrng ddn c6c don vi, trulng hqc thgc hiQn
c6ng tac ki6m tra n6i b6 ndm hec 2022-2023 cu th6, nhu sau:

I. MUC OiCH, VnU CAU

Cong tac ki6m tra nQi bg trong trulng hgc la mQt hopt dQng quin l),
thucrng xuy6n cua thu trucrng dcrn vi nhdm d6nh gi6 thgc tr4ng cua nha trudrng,
chi 16 nhirng uu khuyet di6m cua t4p th6, ca nhAn Ati aOn d6c, thuc dd1 hopt
dgng d?V va hgc; td co so giup thu trucrng don vi danh gi6: *6p loAi vi6n chric,
x6p loai thi dua hang ndm; la cdn cu de thu trucrng dcrn vi sdp x6p, b6 tri dQi ngfr
ho,p ly, nhdm phat huy toi da ndng lpc cua ttmg tilchuc, c6 nhdn trong dcrn vi.

Tang cucrng cong tac kiem tra nhim dieu chinh nhirng sai sot, hpn ch6
trong qua trinh thuc hiQn quy dlnh vO chuy6n mdn, nghiQp vp; viQc tU ki6m tra,
tg danh gia cua c6n b6, gi6o vi6n, nhAn vi6n trong viQc thuc thi nhiem vu.

1. Mgc dich
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Tim ra cdc giai phap khe thi d6 n6ng cao hi6u qui cdng t6c quin ly, ch6t
lugng ho4t dOng day vd hoc, gop phAn thpc hiQn mpc ti6u ddi moi toirn di6n giao
dUc va dao t?o.

2. YGu ciu
- Ban ki6m tra nQi b9 (KTNB) trucrng hgc phai thuong xuy6n theo d6i

d6nh gi6 toan bQ,c6c hopt dQng gi6o dUc trong pham vi nQi bO dcrn vi trdn ccy so
ki6m tra, d6i chieu c6c quy dinh cua Luflt Giao dUc vi c6c vdn ban co li6n quan
hucrng d6n thr;c hiQn nhiQm vu cua cdc cdp quan ly.

- NhiQm vu ki6m tra phai phu hqp voi nhiqm vU d5 dugc ph6n cdng cho
tAp thi5, e6,nh6n; phai eln voi y6u ciu d6nh gi6 c6n bQ quan ly, giito viCntheo
chudn ngh6 nghiCp va c6c vdn ban quy phAm ph6p lupt co li6n quan va phai phn
hqp voi tinh hinh thgc t6.

- Ki6m tra phai dam b6o tinh chfnh xac, khach quan, hiQu gu6; phan 6nh
dung thyc trpng vC doi tugng kiem tra, tranh dinh kien, ca n6, qya loa, hinh thuc;
vi6c ki6m tra ph6i dam bao tfnh thucrng xuy6n, klp thoi, dung k6 hopch.

II. NQI DUNG KIEM TRA

t. Ki6m tra viQc thgc hiQn nhiQm vg cfra girlo vi6n

Trong ndm hec, cdn cir vdo DiAu lQ nha trucrng cua c6c c6p hgc, vdn bdn
hucrng d6n cua BQ GDDT, So, GDDT. tinh hinh thgc t6 cua dcrn vi, thu trucrng
xdy dUng k6 ho4ch, t6 chfrc kiem tra toDrn diQn vi6c thuc hiQn nhiQm vu vd ki6rn
tra chuy6n aC aOi voi gi6o vi6n, nhdn vi6n mQt c6ch hqp l1i, thi6t thuc d6 c6ng
t6c ki6m tra dpt hiQu qua cao.

a. Ki6m tra toirn dign

- VC phAm ch6t chinh tri, dao dric, l6i s6ng, y thuc td chuc k1i luat:

+ Nh4n thuc tu tucrng, chinh tri; ch6p hanh chinh sdch, ph6p lupt cua Nha
nu6c; vi6c ch6'p hanh quy ch6 cua Nghnh, quy dinh cua dcvn vi; viQc ch6p hanh
kj' luQt lao d6ng (dam b6o s6 lugn g, chdt lugng ngey gicv, cong lao dong).

+ Dao dirc, nh6n cach, l6i s6ng, y thuc d5'u tranh ch6ng c6c bi6u hien tieu
cgc; sy tin nhiQm trong ddng nghiQp, hgc sinh va nh6n d6n; tinh thdn doan ket;
quan hQ d6ng nghiQp; th6i dQ phpc v9 d6i voi nhAn d6n vA ngucri hoc ...

- ViQc thgc hiQn quy ch6 chuyen m6n theo hucrng doi mcyi:

+ HO so cua gi6o vi6n theo DiAu lQ truong hgc (cua tung c6p hgc, bflc
hgc), vd theo hucrng ddn cua bQ phfln chuy6n m6n cua nganh.

+ Vi6c thgc hiQn chucrng trinh, nQi dung, k6 hoach day hgc. Quy dlnh ve
day th6m hqc th6m (DTHT).

+ ViQc d6i mcri phucrng ph6p day hgc (PPDH) va doi moi kiem tra d6nh
gi6 (KTDG): D6i mdi PPDH theo dlnh huong phat tri6n ndng lU., phAm ch6t
ngucri hec,_ giln voi d{c thu c6p hec, tich.hqp lien m6n, gin khoa hgc b6 mon
voi thgc tiSn dcvi s6n g, da dang hoa viQc t6 chuc c6c ho4t dQng day hgc tr6n lcrp
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va dinh huong ho4t dQng hgc cho ngucri hgc; doi moi KTDG theo hucrng danh
gi6 nang lgc nguoi hgc, b6m s5t dlnh hucrng doi moi citc kj,thi cua 86, S0, cap
nhpt c6c vdn bdn chi dao cua ngirnh theo quy dinh.

+ Viec su dung thi nghiQm, thgc hdrnh, thitit bi day hgc (ki6m tra trgc ti6p
hoic gi6n ti6p, d6i chi6u k6 hopch dAy hgc voi h6 so cua bO phQn qu6n lf thi6t
bi thf nghidm, giao 6n); vi6c cai ti6n, tg sua chira c6c TBDH, tp lirm DDDH.

- ViQc tham gia sinh hoat t6, nh6m chuyen m6n. ViQc tp hgc, tg b6i
du0ng d6 n6ng cao trinh dg chinh tri, chuydn m6n, nghiQp vr,r.

ViQc giang day cta gi6o vi6n thong qua dU gio (trgc ti6p ho{c trgc
tuy6n), k6t qua kh6o s6t (n6u co):

+ Kiem tra gio len lcrp: khi dg gio, c6n bo ki6m tra cdn lap phi6u dg gio
(phi0u nay sE luu trong h6 scv ki6m tra), nhaq xet gio d?y, quan diOm ho4t dQng
hgc cua hgc sinh, d6ng thdi danh gi6 viQc t6 chuc, ki6m tra, dinh huong hopt
dQng hqc cho hgc sinh cua gi6o vi6n, vi6c thuc hiQn chu6n ki6n thuc, k! ndng,
c6c ndng l\rc, phAm ch6t cdn ph6t tri6n theo d{c thu ti6t hgc QhA hi€n trong viQc

biln soan cau hoi/bdi tap, thiil tce tiAn ffinh dqy hec, to ch*c dqy hOc).Cdn
b6m sat chi dao cua 86 GDDT, So GDDT ,6 hucrng din danh gia gicr day theo
dinh hucrng doi m6i cua m6i c6p hgc.

+ f6t qua giang day: dii5m kiiSm tra hodc k6t qua d6nh gi6 m6n hgc cua
hec sinh tu d6u ndm d6n thdi di6m ki6m tra; k6t qua kiem tra, khfro s6t cua c5n
b0 ki6m tra (n€u ,on thi€t); k6t qua kitim tra cac lcrp do gi6o vi6n day so v6i
chdt lugng chung cua toan trucrng, cua dla phucrng trong ndm hec.

- Thuc hiQn c6c nhigm vU khac dugc giao: c6ng t6c chu nhi6m, c6ng t6c
kiem nhiQm khac...

- Khe ndng phat tri6n cua gi6o vien (vi chuy1n mon, nghiQp vr,t, ndng lryc

quan ly vd cdc hoat dQng xd h\i khdc...).

b). Kiem tra chuy6n dd

Cdn cir vao cac vdn bin chi dao cia cdp tr6n, tinh hinh thgc tC, nhir
trucrng lua chon mdt s6 chuyen d6 d6 ki6m tra:

-.. i
- Kiem tra trinh clQ nghigp vU su pharn cua giao vien.

- Ki6m tra viQc thgc hiQn chuong trinh, k6 hopch day hec.

- Kiem tra vi6c day hgc truc tuy6n (n6u co).

- Kiem tra vi6c doi moi PPDH, d6i moi KTDG hqc sinh.

- Ki6m tra vi6c sinh hoat t6, nhom chuy6n m6n, nghidp vp.

- Ki6m tra vi6c thuc hiQn quy dinh vi, dpy th6m, hgc th6m (DTHT).
.,.x \ ''

- Ki6m tra h6 scr, s6 s6ch, gi6o 6n.

- Kiem tra vi€c thuc hiqn thi nghiQm, thgc hdnh, su dgng TBDH.

- Ki6m tra viQc t6 chuc hoat dOng trai nghiqm s6ng t?o...
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z. Ki6m tra ho4t ilQng ciia c6c t6, nh6m chuy6n m6n, t6 v5n phdng (thu'
viQn, tdi ch[nh, vdn thu...)

a. Ki6m tra hoqt dQng cua c6c t6, nhom chuyCn mon

- Ki6m tra viQc xdy d\mg, thgc hiQn ke ho4ch cua t6, ke hoach day hqc
ttmg bQ m6n (dd duqc thu truong don vi ph1 duyQt); n6i dung k0 hoach ndm hqc
theo hucrng d6n cua Bg GDDT, Sd GDDT, Phong GDET theo d4c thu cua t6,
nhom chuy6n mdn va phai dam bAo tinh lien thdng, cU th6 v6 ti6n trinh thuc
hi6n, nguoi thgc hiQn, nguoi phU tr6ch...

- Kiem tra ch6t lugng dey vd hoc cua t6, nhom chuy6n m6n; vi6c sinh
ho4t chuy6n m6n; yiec thuc hiQn quy dinh vd chuy6n m6n nghiOp vu, ph6t trien

1A. 
^ 

t \

dQi ngfr, c6ng t6c b6i du&ng vd tp b6i du&ng...

- Ki6m tra c6ng t6c quan ly: day bu, dpy thay, cong t6c qu6n ly chuydn
m6n, vi6c thgc hiQn v6 quy dinh DTHT; ki6m tra chi dao phong trao hgc tAp cua
hqc sinh: phU d?o, ngopi khoa, th1rc hdnh, hoat dQng ngoiri gio len l6p, boi
du0ng hqc sinh gioi...

b. Ki6m tra hopt dQng cua t6 vdn phong
,a. )

- Ki€m tra b0 phqn vdn thu, hdnh ch[nh:

+ Ki6m tra viQc xAy dUng kO hopch hopt dQng, vi6c thuc hiQn kC hopch, hd
so, sO s6ch li6n quan (quan tam d€n cong tdc bao quan, theo ddi viQc su' dt1ng,
quan ly tdi liQu, SGI(, TBDH, DDDH; coltg tdc dam bao an todn nhd trudng, v€
sinh m6i truong, an todn ve sinh thqrc pham...).

+ ViQc-thuc hiQn c6c quy dinh vd cdng t6c vdn thu, hanh chinh: quan ly
vdn b6n di d6n, luu trir, cap nh4t thdng tin, soan thdo vdn ban; hQ th6ng h6 scr

(hi so tuy,An sinh, ho so kiem tra, ddnh gid gido viOn vd nhan viAn, hi so thi
dua, khen thuong, lry luqt...), t6 s6ch li6n quan (sO dang bO, so gqi tAn ghi diem,
hpc bq,, sd quan ty ciip phdt vdn b.ilng, ch*ng chi, so nghi quyet, so quan ly tdi
sdn, so theo ddi cong vdn di, den...) qua vdn bin giey hodc tr6n phan mdm
nghiOp vp.

+ Ki6m tra vi6c ni6m y6t cdng khai thu tpc hanh chinh.

+ Ki6m tra tinh thAn, th6i d0 phUc vU cua nhAn vi6n vdn phdng, b6o v6,
phUc vu (cong vu).

- Ki€m tra tdi ch[nh, tdi san vd cong tdc kd tudn:

+ KC hopch xdy dUng tqo ngu6n ngdn s6ch cua trulng hqc: C6c khoan thu
-chi ng6n s6ch; thu - chi kh6c tpi dcrn vi.

+ Vi6c quin lli vd su dung c6c khoan bdng tidn mdt: ViQc thuc hiQn quy6t
to6n thu - chi tai chfnh.

+ ViQc qu6n ly va su dpng tai s6n c6ng.

+ Cdng t6c k6 toSn (chrip hdnh ch€ dQ, nguy€n tdc k€ todn, tdi chinh).

- Ki€m tra hogt dQng cua cdc b0 phqn thw vi€n, y t€, bao v€, phttc vtt, bdn
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tru, noi tril (n€u co)

ViQc x6y dUng kC hoach hoat dQng, viQc thuc hiQn ke ho4ch, hO so s6 s5ch
li6n quan (quan tam dln cong tdc bao quan, s* dqng tdi san cong; theo ddi vi€c
si'dyng tdi liQu, sdch gido khoa, TBDH, DDDH; an todn, an ninh trudng hec,
ATVSTP...).

3. Ki6m tra c6ng trlc quf,n lf cua thri tru&ng dcrn v!

- Ban KTNB nha truong kiiSm tra vi6c xdy dpng k6 ho4ch ndm hgc, hgc
kj' va hang th6ng cua tht trucrng dcrn v!; viQc thr,rc hiQn kC ho4ch c6c mflt gi6o
dUc; c6ng tac tuy6n truyAn, pho bi5n, gi6o clUc ph6p luflt; c6ng t6c qu6n ly; thgc
hiQn ch6 dQ, chfnh s6ch doi vdi c6n bQ, giao vi6n, nhdn viOn, hqc sinh va phat
trien dQi ngfr; cong tac chi dao. qu6n l1f hanh chinh, tdi chinh, tai sAn; viQc thyc
hiQn c6ng khai minh bpch theo Th6ng tu 3612017ITT-BGDDT ngey 2811212017
cua B0 GDPT; Th6ng tu 161201SITT-BGDDT ngey 03ft12018 cua B0 GDDT
Quy dinh ve tai tro cho c6c co so gi6o duc thuQc hQ thong gi6o dgc qu6c dAn;
Thong tu sO 61120lTITT-BTC ngay 151612017 cua B9 tai chfnh Hucrng d6n vA

cdng khai ngAn s6ch d6i voi dcrn vi dU toSn ngdn s6ch, t6 chuc dugc ng6n s6ch
nha nuoc h5 trq; cong t6c ki6m tra nQi bQ nha truong; viQc thuc hiQn Quy ch6
d6n chu trong c6c hoat dQng cua co so gi6o dUc; c6ng tacxd, hQi hoa gi6o dUc...

- Ki6m tra vi6c xdy dUng va ph6t tri6n trudng, x6y dUng trucrng dpt chuAn
A .  -t i .A A tA r t .t . t .A ,r i . 

qugc gia, vieg thuc hiQn c6c cuQc vfn dQng, phong trdo thi dua, viQc. thgc hiQn
ki6m dlnh ch6t lugng gi6o duc, thpc hiQn viQc d6nh gia theo chuAn d6i v6i giiro
vi6n, HiQu truOng (Giam ddc Trung t6m).

3. Ki6m tra ho4t ilQng hqc tfp vh rin luyQn cria hgc sinh

- Kiem tra vi6c tO chuc lcrp hgc; nhiQm vU cua hgc sinh dugc quy dinh
trong Di6u lQ nha truong (cua tirng tiip hec, bqc hpc).

- Ki0m tra vi6c thuc hiQn theo nQi quy, guy dlnh cua trulng, l6p, c6c t6
chfc trong nha trucrng.

- Kiem tra vi6c tu ren luyQn cua hgc sinh th6ng qua ho4t dQng tap th6, qua
hoqt dQng NGLL, hoat dQng trdi nghiQm s6ng t?o, ho4t dQng Dodn, DQi, c6c HQi
thi...

- Ki6m tra vO trang phuc khi d6n trulng, ndn n6p hgc tap, s6ch vd vd
DDHT.

+. Ki6m tra cdngtic gini quytit khi6u n3i (KN), tA c5o (TC) vir phdng
ch6ng tham nhfing (PCTN)

-.A 
. '- Tiep tpc thgc hiQn nghiOm tuc Chi th! s6 35-CTITW ngdy 261512014 cua

Bg Chinh tri vd tang gucrng sg lSnh dao cua Dang d6i vcri c6ng t6c ti6p c6ng d6n,
giai qry6t KNTC. Ti6p c6ng d6n, xu ly don thu vd giai qry6t KNTC dugc thuc
hiQn theo quy dinh tpi Th6ng tu s6 OLIZO}|ITT-TTCP, Thong tu so 0512021/TT-
TTCP cua Thanh tra Chinh phu vd c6c vdn bAn QPPL co li6n quan; th6ng tin phin
h6i d6n co quan, t6 chuc, ngudi co thAm quyAn dd chuy6n dcrn theo quy dlnh cua
ph6p luat.
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- T6 chric cAp nhAt th6ng tin ph6n 6nh nhirng sai ph?m, ti6u cuc trong c6ng t6c
qu6n ly, c6ng ,tAc d4y, vir hgc tr6n dia ban tr6n c6c phuong tien th6ng tin dai chung
hoflc do c6c c6p chuydn d6n. Tien hanh x6c minh, Xt ly va trA loi klp thoi theo thAm
quyAn ho4c theo d6i, d6n ddc viQc xri l1i cua c6p ducri, b6o c6o vA So GDDT (qua
thanh tra Sd).

- Giai quy6t dirt diem, kh6ng de KNTC ddng nguoi, vugt cdp,k6o ddi.

5. Ki6m tra viQc thqrc hiQn quy ch6 dfin chii trong trulng hgc

- ViQc qu6n tri6t, tri6n khai: C6ng tac ti6p nhAn vdn ban chi dao; t6 chu'c
qu6n tri6t, tuy6n truydn; c6ng t6c chi dao, *?y dUng kC hoach, qr'ry ch6, t6 chuc
thr,rc hi6n, ph6n c6ng nhiQm vu, c6ngtitc phoi hqp.

- Tr6ch nhiQm cua ngudi dung dAu co so gi6o duc: Thuc hien d6n chu
trong quan ly va di6u hinh, trong ph6n c6ng nhi6m JU cho CBGV vi nguoi lao
dQng; t6 chuc c5c cuQc hgp, giao Fun, hQi nghi; m6i quan hQ giira nguoi drmg
d6u v6i co quan cdp tr6n, vi6c ph6i hcr-p vcri c6c to chuc trong co quan, dcrn vi
vd c6 nh6n thuQc qryAn quAn ly.

- Tr6ch nhi6m cua c6c tO chirc, dodn th6 trong co scr gi6o dUc doi voi vi,Oc

thuc hi6n quy ch6 den chu.

-i 
t , a, t . , a. . ' 't 

' '- TO chirc danh gia dlnh ky, so k6t, tong k6t, chO dQ b6o c6o theo quy
dinh.

s. Ki6m tra c6c hogt tlQng kh6c cria nhir trud'ng

- Ki6m tracdc u6n dd nong,xdhdi quan tAm: cdngt6c thu - chi tai chfnh;
d1y th6m hgc th6m trong vd ngohi nha trucrng; dao duc nha giao.

- Ki6m tra vC ccv so vAt ch6t, ffang thitit bi day hqc, an todn trucrng hoc:
He th6ng phong hgc vdr c6c phong chric ndng, hC th6ng btip 6n bdn tru, nucyc
u6ng, nhd vO sinh , cdy xanh, yucrn trucrng, trang thi6t bi, DDDH; cdng t6:c su'

dung vd b6o qu6n co so vAt ch6t...

- Ki,5m tra vi6c. xdy dtmg, tri6n khai kO hopch ndm hqc; hcrp d6ng lao
dQng vd thuc hiQn chC d9, chfnh s6ch d6i voi c6n bQ, gi6o vi6n, nhAn vi6n va
ngudi hqc.

- Ki6m tra vd ho4t d0ng va ch6t lugng gi6o dpc, thuc hiQn chucrng trinh,
n6i dung, k6 ho4ch giSo dUc c[ra trucrng...

- Ki6m tra viQc thgc hiQn c6c cu6c vfn dQng, phong trao cua ngdnh, dia
phucmg.

- Kii5m tra vi6c thuc hi6n c6c quy dinh vA c6ng khai trong linh vgc gi6o
duc.

III. QUy TRiNH THUC HrEN KnrU TRA NQr BQ TRTIONG HQC

1. Thhnh lflp Ban KTNB

- EAu ndm hgc, thu truong dcrn vi ban henh q.ry6t dlnh thanh lQp Ban
KTNB trucrng hgc. Ban KTNB duoc kiqn todn theo tung ndm hqc v6i thanh
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ph6n: thu trucrng (ho[c c6p pho) ta Truong ban, c6p pho ld Ph6 trycrng ban. Cdc
thanh vien la c6c to truong (hoac to ph6) cd chuyAn miln gioi,,t6 trucrng hanh
chinh: nhirng c6n b6, giao vi6n, nh6n vi6n co phAm chAt tdt, co uy tin, nghiQp
vu chuy6n m6n gioi, dE qua girlng dey (c6ng t6c) it nhdt 5 ndm, dwqc cing
nhQn gido viln gi6i ciip co sti trf ftn.

- So lugng thanh vien trong Ban KTNB tuy thuQc vao quy mo dcrn vi do
thu trucrng dcrn vi quy6t d!n.h va dugc ph6n cdng. nhiQm vU, chiu tr6ch nhiQm
ki€m tra cac nQi, dung cp th6 $*q. n6u trong qry6t d!nh. Thinh vi6n trong lyc
lugng nay. co th6 dugc thay OOi khi kh6ng dAm bao dugc y6u cdu vO ndng lgc,
uy tin, ph6m chat va tinh m6u mgc.

2. Xiy dg'ng kG ho4ch vi ban hirnh quytit tlinh KTNB

a. XAy dUng k6 hoach

Can cu Di6u le, Quy ch6 hoat d0ng, c6c vdn b6n hucrng ddn cua So
GDDT, phdng GDDT (huong ddn thryc hi€n nhi€m vu ndm hqc. Tri€n khai cong
tac thanh, kiem tra ndm hoc....) va dac di6m cua don vi Uhuqn lqi, thdi co, kho
khdn, thdch th*c...), Thu trucrng dcrn v! dlnh hucrng cho Ban KTNB xAy dUng
k6 hopch KTNB ndm hqc. Luu 1i nhirng nQi dung sau:

- Cdn cu ph6p l1i xay dUng kC hoqch: Hucrng din nhiQm vg ndm hec, tri6n
khai c6ng t6c thanh tra, kiiSm tra vd hucrng d6n cong tac KTNB cua So GDDT,
phong GDDT va chuc ndng cua HiQu trucrn g (Gidm doc Trung tam)...

- MUc dich, yeu cAu cua cdng tac ki6m tra.

- X6c dlnh n6i dung ki6m tra: TQp tr.ung viro nhiQm vp trgng tAm cua ndm
hqc; nhiem vu thucrng xuy6n; nhirng vdn de duqc du lu4n xd hQi quan tdm.

- Ke hoach ki6m tra cua ndm hgc (theo tuan hodc theo thdng), co phr,r lpc
liQt k6 c6c cu6c ki6m tra trong ndm hgc theo khung thoi gian ndm hgc.

- BiQn ph6p t6 chuc thuc hiQn.

- Y fien gop y hoac phe duyQt cua cac c6p quan ly.

- Thdng bao c6ng khai d6n l6nh d?o, gi6o vi6n, nguoi tao dQng cua dcrn

vi.

- Ban hanh quyet dinh KTNB theo k6 hopch ho4c dQt xu6t: Trucrng ban
KTNB ban hanh quy6t dinh ki6m tra theo k6 hoach da x6y dgng c6ng khai tru6c
Hgi d6ng gi6o dUc; quy6t,dinh co the theo hgc k) hoqc theo tirng itqt tiy thuQc

vdo tfnh ch6t, nQi dung ki6m tra.

b. Ti6n hanh ki6m tra

- Phuong phap kiem tra:

+ Ki6m tra theo quy trinh la hoat d0ng ki6m tra mQt sO nQi dung quan ly
cua thu truong co quan, duoc thuc hiQn theo trinh tp thu tgc nhdt dlnh do ccv

quan qu6n ly giao dUc co thAm quydn ban hanh @dn phan biil hoqt d)ng KTNB
vo'i hoat dQng ki€m tra thudng xuy1n cua clon vi).
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+ Xdy dUng quy chudn, 96ng cp d6 do luong, dinh lugng, danh gi6 trong
KTNB: D6 dim bAo nguy6n thc chinh xac, khach quan, c6ng bFng, kip thoi
trong ki6m ffa; Cdn cu c6c quy dinh cua ph6p lupt vd giao dUc d6i v6i chuyen
m6n, nghiQp vu, chuAn ngh6 nghiQp..., ry6i co so gi6o dpc thudc cac c6p hgc,
bpc hgc ti6n henh xdy dpng va th6ng nh6t trong dcrn vi bg quy chuAn, c6ng cp
dO do lulng, d6nh gi6 trong thuc hiQn KTNB (tudn thu dring, dtr, phu hop,
khong trai,vcri quy dinh, huong d6n hiQn hanh). Ctrc co scv gi6o dUc cung cap
hqc co th6 th6ng nh6t ffong xay dUng th6ng qua chi dao, t6 chuc cua phong
GDDT c6c huyQn, thdnh ph6 Cd Mau.

Thgc hiQn KJNB k6t hqp c6c hinh thuc ki6m tra todn aie1 vd chuyen
dd trong quA trinh ki6m tra vi6c thuc hiqn nhiQm vu gi6o vi6n va td chftc, hoat
dQng cua dcrn vi.

+ Hopt dQng ki6m tra phii dung k6 ho4ch, ndi dung, ddi tugng. Trong qua
trinh ti6n hirnh, Trucrng ban KTNB cAn theo d6i nQi dung ki6m tra, k6t que trao
d6i, rut kinh nghiQm cua nguoi ki6m tra v6i ddi tugng ki6m tra. Ch t y citc y
kiiSn U6t AOn g, i,ki6n dC nghi cua d6i tugng ki6m tra d6 kip thcri giai quy6t.

+ XAy dUng hQ th6ng bi6n b6n ki6m tra, tdp hcr,p h6 so ki6m tra theo quy
dinh.

- Thr,rc hiQn cuQc ki6m tra:

+ Thu thQp th6ng tin, h6 so liOn quan, ki6m tra cac loai h6 so.

+ Ki6m tra thuc t6 theo c6c ndi dung trong quyet dinh ki6m tra (hoat dong
su pham cua giito vi6n, ho4t dQng cdng vp cua c6n bQ qu6n ly va nh6n vi6n hanh
chinh, hopt dQng hgc tpp rdn luyQn cua hgc sinh...).

* Trao d6i, lam 16 n6i dung ki6m tra,ldy y ki6n phan hdi cua nguoi duoc
ki6m tra.

+ D6i chi6u th6ng tin voi chuAn d6nh gi6 d6 khing dinh dung, sai; nhin
x6t, d6nh gia,xu ly nhirng thi6u sot, sai pham (nOu co).

- f6t thuc ki6m tra:

+ Khi k6t thuc ldm viQc vdi d6i tuqng kiem tra. Ban ki6m tra phai hoan
thiQn h6 scv, bi6u mdu, bi6n brln tr.mg nQi dung ki6m tra; Trucrng ban ki6m tra
x6y dUng b6o c6o k6t qua cuQc ki,3m tra cho ngudi .a quy6t dinh.

+ Cdn cu b6o c6o k6t qua ki6m tra cua Ban ki6m tra, Thu trucrng don vi
th6ng b6o k6t lufln ki6m tra d6n ddi tugng ki6m tra, th6{g b6o c6ng khai trong
dcrn vi; chi dao Ban KTNB t6 chuc theo ddi, d6n d6c, kii5m tra kip thoi, sdu s6t
vi6c thuc hiQn ki6n nghi trong thdng b5o ktit lupn ki6m tra (xem doy td ti\u chi
l, , ., I
ddnh gid., x,2p loai, xeit chpn cdc danh hi€u).

c. Thuc hiQn xu ly sau m6i cuQc ki6m tra

- Xem x6t, xu ly nhicng kiiln nghi trong biAn ban, bdo cdo kAt quti.
Quan tAm toi c6c ki6n nghi vdi c6:c tO chuc trong dcrn v!; ki6n nghi h5 tro, giup
a- -4. ' \
dO d6i tugng ki6m tra; ki6n nghi y6u c6u xu ly cit nh6n, b0 phfln c6 vi pham;
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ki6n nghi cua d6i tucrng kiem tra... ati qp thbi gini quytit.

- Thu trucrng dcrn v[ to chftc ki6m tra vi6c h6 tro, giup dO doi tugng kii5m
tra, vi6c thuc hiQn yOu cAu khic phpc nhirng thi6u s6t cua d6i tugng ki6m tra.
Thilng bdo cilng khai k6t quA thuc hiQn c6c ki6n nghi trong k6t luAn ki6m tra.

3. Luu trir h6 scr ki6m tra
- H6 so KTNB ndm hgc cua dcrn vi, g6m:

+ K6 hoach KTNB ndm hqc.

+ Quy6t dinh thanh lflp Ban KTNB ndm hec, phan c6ng nhiQm vU cac
thanh vi6n Ban KTNB.

+ Ban hdnh Quy6t dlnh kiOm tra (ca ndm hpc hoqc theo dqt) cua Thu
trucrng dcrn v!, cac lo4i bi6n bin ki6m tra, bien bpn xu ly vi pham @,Au cq),

thong brio k6t luQn ki6m tra, xu lli ki6n nghi sau ki6m tra; c6c lo4i tai liQu, bii5u
aA l.^

m6u li€n quan (neu co).

+ B5o c6o so k6t, t6ng k6t c6n gtirc KTNB trubng hgc.

+ S6 theo ddi congtirc KTNB.

- L.ou y: Circ loai h6 so nay phai co ddy du c6c noi dung (ph6n bo tr6ng
trgng bi6u *ay khong ghi ch6p thj g?ch cheo), co day du c6:c chir ky cua ngudi
kiem tra vd doi tugng ki0m tra, sdp x6p theo thu tr,r vir dugc dpg trong tqp tai
lieu vd dugc luu trir ddy du qua c6c ndm.

IV. TO CHUC THUC HIE,N

1. DAi vdi phdng GDDT

- Hucvng ddn c6c co so gi6o dUc thuQc thAm quydn qu6n ly xdy dpg ke
hoqch KTNB va tO chirc thgc hiQn k6 hopch co hiQu que.

- XAy dUng kd hoqch kiem tra d6i voi c6c dcrn vi thuQc quyAn quan ly
dAm b6o c6 trong tdm, trong di6m d6 tri6n khai thuc hiQn co hiQu qua, phu hqp
voi d{c thu cua m5i c6p hgc, tinh hinh thgc tC cua dla phucrng vd c6c vdn ban
hucrng ddn nhiem vu ndm hgc ctra Bg GDDT, So GDDT.

- Thuong xuy6n ki6m tra, d6n d6c cac truong hqc trong viQc xAy dfrng ki5

hopch va tri6n khai thuc hiEn c6ng t6c KTNB hdng ndm.

2. D5i voi tltrn vi trqc thuQc Sri

- DAu ndm hec, Thu trucrng c6,c dcrn v! chi d?o, tO chfc xAy dpng kti
ho4ch KTNB va t6 chuc thgc hiQn.

- Hang th6ng, Thu truong dcrn v! phai dua nQi dung danh gi6 c6n g titc
KTNB viro chuong trinh cong tac, ddng thoi dieu chinh, b6 sung c6c k6 ho4ch
cho pht hqp vcvi thuc t6. Cu6i hqc kj, va cu6i n[m ho. c, Thu trucrng dcrn v! phai
bao c6o k6t qua cdng tac KTNB va vi6c su dpng k6t qua kii5m tra tru6c HQi
-X i \ . 'd6ng su ph4m vdo vi6c phdn loai, d6nh gi6, x6p loai giao vi6n, CBQL.

- C6ng tac KTNB truong hqc la mQt trong nhirng ti6u chi d6 d6nh gi6 thi
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dua AOi vOi c5c dcrn vi, So GDET y6u cdu c6c dcrn vi nghiOm tirc thuc hi6n.

3. Ch6 dQ thdng tin, b6o c6o

a. 86o c6o dinh ky

- 86o c6o Thanh tra So GDDT vA so k6t c6ng t6c ki6m tra (hgc k)i I )
trudc ngey 25loll2\23; bao c6o tdng k6t c6ng tac ki6m tra ndm hgc 202l-2022
tru6c ngey 201612023 (kdm theo t6 lrcu vi cong tdc tqr ki€m tra trong ndm hqc).

- Gui v6 Thanh S0 GDDT: K6 hoach ki6m tra ndi b0 (tU kiem tra) truoc
ngdy 30llOl2O21 va hd so c6c vr,r vi6c giai quy6t KNTC (bao gdm: H6 so, minh
chtmg vd c6c vdn ban co li6n quan) ngay sau khi ban hanh.

b. Bao c6o dQt *r6t

Circ b6o c6o dQt xu6t khi dugc y6u cdu vir khi co vu vi6c x6y ra.

Tr6n d6y la hucrng d6n cdng t6c KTNB trucrng hgc cua Scy GDDT Ca Mau
ndm hgc 2022-2023; dA nghi c6c phong GDDT c6c huyOn, thanh ph6 Ca Mau;
c6c dcrn vi, trudng hgc truc thudc So tri6n khai thuc hiQn nghiOm tfic.

Trong qy6 trinh thgc hiQn co ,an dd vucrn g mdc,
c6o klp thdi vC Thanh tra So GDDT Ca Mau (qua email
hopc diQn thoai 02903.835.959) dO phdi hqp giai quy6t./.

ndy sinh phan 6nh, b6o

Noi nh|n: 
,

- Nhu tr6n (d6 thuc hien);
- Thanh tra tinh 1iti5 brio c6o);
- LEnh dso So (dti bao c5o);
- Thanh tra huy6n, thdnh pnO 1aC ph6i ho.p):
- Website So GDDT;
- Luu: VT, TTr.

THANH TRA

Hohng Nam

amau.edu.vn
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