PHONG GD&PT BAT XAT CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG PTDTBT THCS DPoc Lap - Tu do - Hanh phic
DEN THANG

Dén Thang, ngay 24 thang 9 nam 2024
Sb: 178 /QTr-THCS.DT

QUY TRINH
T6 chirc mua, tiép nhian thwe pham, niu iin cho hoc sinh ban tru
nam hoc 2024-2025

I. Pia chi nha truong mua thuc phim:

1. Coéng ty TNHH TP Manh Ha, dia chi sé nha 021, thon An Thanh, xi
Quang Kim, huyén Bat Xat - tinh Lao Cal.

Cung ung thit lon xay, thit lon mong sén vai, c, trig, thit ga, gio........

2. Ba: D6 Thi Hué, dia chi 002 duong triéu Quang phuc — Tp Lao Cai -
tinh Lao Cai- Cung tmg mi tom, banh mi, dau an, mi chinh, muéi......

I1. B§ phan quan Iy bép dn, mua tiép nhin thuc pham:

1. Ong: Phan Ptc Thanh- Pho Hiéu truong - Quan Iy chung; Xay dung
thuc don, dé& xudt va mua thuc phdm vé kho bao quan gitip nha cung tmg, kiém
soat s6 Iwrong nhdp va xuét thue phdm hang ngay, 1am hd so bép an; quan Iy kho
g20.

2. Ong: Pang Qudc Linh- Nhan vién- Tiép nhan thyc pham tir nha cung
g vé trong kho bao quan; ki nhan thuc pham véi 6ng Tran Nho Viét va ki giao
thye phim cho nha bép ba Hu Thi Thim trén co s dinh xuat an hang ngay duoc
0ng Phan Duc Thanh tinh toan dinh muc;

3. B4 : Nguyén Thj Xuyén- Ké toan- Kiém soat hd so bép an, thanh quyét
toan ché do hoc sinh lién quan bép n ban trt; chiu trach nhiém hd so bép an
cung d6ng chi Phan Pirc Thanh.

4. Ba Hu Thi Tham: Tiép nhan ki nhan thyuc phém du sb luong, chét lugng
t6 chirc ché bién thirc n theo thuc don, chia thirc dn cho hoc sinh theo dinh xuét
an hang ngdy. Luwu mdu thic n theo quy dinh; néu phat hién sai xot phai béo cao
ngay Hi¢u trudng.

III. B$ phén cip dudng

1. Ba: Hu Thi Tham, dia chi xa Ban Qua - huyén Bat Xat - tinh Lao Cai-
Tiép nhan thuc pham tir Ong Pang Qudc Linh, ki nhan phiéu xuat pham; nau an,
chia com va thic an, don dep bép nau va dung cu nau an;

2. Ba: Pang Thi Gai, dia xa Quang Kim - huyén Bat Xat tinh Lao Cai-
Tiép nhan thuc phém, nau an, chia com va thirc an, don dep bép néu va dung cu
nau an;



3. Ong: Sung A thing, dia chi thén Ta Phin — xa Dén Thang - huyén Bat
Xat tinh Lao Cal- Tiép nhan thuc phém, nau an, chia com va thic an, don dep
bép nau va dung cu nu an;

IVV. By phan giam sat:

- Giam sat chung: GVCN; tit ca GV, NV va hoc sinh, phu huynh va cac
t6 chirc doan thé, cac co quan ban nganh tham gia;

- Ban giam sat an toan thue phim: theo Quyét dinh cua Hiéu trudong
truong PTDTBT THCS Dén Thang thuyc hién theo nhiém vu phan cong cia
truong Ban.

V. Quy trinh thuc hi¢n:

- Viéc mua thuc pham theo thyc té dn hang ngdy, dn bao nhiéu mua bay
nhiéu thuc pham; cin cr vao sé lwong thuc té dé xuat by nhiéu thyc pham;

- Nha trudng bd tri kho luu trit dé cho don vi cung ing muon, don vi
cung tmg tré thuc pham Ién bao quan va quan 1y véi su phdi hop ctia thit kho cua
nhd trudng; viéc to chirc mua thyc pham thyc hién theo ngay va theo timg bita
an; thyc pham du thira do nha cung ung cép thi nha cung tmg cé trach nhiém
thué khoan bao quan.

- Chi mua thuc phim ctia cac nha cung ung theo muc I, cin ctr theo hop
déng dé thue hién. Viée to chirc mua, nhap va xuét thuc phém theo cac budc sau,
dong chi Nguyén Thi Xuyén- Ké toan kiém soét tat ca cac khau, kiém soat ho so
bép an, thanh quyét toan ché d6 hoc sinh lién quan bép in ban tra, chiu trach
nhiém hoan thién hd so bép an cung dong chi Phan D¢ Thanh — PHT.

Budée 1: Hang ngay gido vién chil nhiém chdm com hoc sinh, bao céo s
lugng hoc sinh an> ddng chi Phan Ptic Thanh tong hop s6 Iwong hoc sinh n;

Buée 2: Dong chi Phan Ptrc Thanh cin ¢t thue don xay dung di duyét
tién hanh lién hé goi dién bao nha cung tng s6 lugng thuc phdm can nhap va bao
dong chi Pang Van Linh tiép nhan thuc phdm dam bao sb lugng nhap vao kho;

Buwéc 3: Pongchi Pang Van Linh bao quan thuc pham cho nha cung tng
Vva giao cho ddng chi Hu Thi Tham kiém soat tiép nhan, dong chi Pang Vin
Linh kiém so4t s lugng ba bén va lap phiéu nhap thuc pham, lap xong phiéu cho
ki nhan gitta cdc bén 1a ddng chi Pang Van Linh , Phan D¢ Thanh, Hu Thi
Thim;

Budc 4. Déng chi Hu Thi Tham kiém soat thyc pham va thuc hién cac
quy trinh lvu mau thirc an cing dong chi Pang Thi Gai va Sung A Thing;

Luu y: SO lugng thuc pham tiép nhan tir nha cung tng dén truong dugc
xac 1ap thong nhit timg ngay mot, sé lwong duoc thong nhit 1 phiéu x4c nhan
gitta hai bén, mdi bén Iru 1 ban dé 1am can cr thanh quyét toan cudi thang, tt ca
céc ho so khong theo mau, khong c6 chit ki xac nhan mua ctia cac bd phan déu
khong ¢ gid tri, (nha truong khong nghiém thu, khéng thanh todn néu hé so luu
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khong diing mau thong nhat); néu 1 trong hai bén mat hd so phai bao ngay cho
bén con lai; bén ban c6 thé hily hd so khi bén mua da thyc hién thanh toan xong
hang thang;

Trén day 1a Quy trinh t6 chirc mua, tiép nhan thuc phém, nau an cho hoc
sinh ban tr( ndm hoc 2023-2024 cua trudong PTDTBT Dén Thang; yéu cau cac
bo phan nghiém tic t6 chirc thuc hién, néu c6 vudng mic bat cap khong hop Iy
thi bao cdo Hiéu truong dé diéu chinh, bd sung./.
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