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UBND HUYEN BAT XAT CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MN MUONG VI Doc l1ap - Tw do - Hanh phic
Sé: 58 / KH- MNMV Muong Vi, ngay 15 thangos nam 2024
KE HOACH

Siét chat ky luat, ky cwong hanh chinh va cac quy dinh tai Quyét dinh so
1847/QD-TTg ngay 27/12/2018 cia Thia twéng Chinh phi ve viéc phé
duyét Pé 4n Vin héa cong vu nim 2024

Thuc hién Ké hoach sé 14/ KH- PGD&PT ngay 6/2/2023 ciia Phong
GD&DPT Bat Xat vé Ké hoach siét chat ky luat, ky cuong hanh chinh va céac
quy dinh tai Quyét dinh sé 1847/Qb- TTg ngay 27/12/2018 cua Thu tuéng
Chinh pht V& viéc phé duyét Dé an Vian hoa cong vu nam 2024;

Can ctr ké hoach s6 16/ KH- MNMV ngay 18 thang 9 nam 2024 cua
truong Mam non Muong Vi vé ké hoach thuc hién nhiém vu nim hoc 2023-
2024,

Can cr vao tinh hinh thyc té cua nha truong; trudng Mam non Mudng
Vi xay dung ké hoach thuc hién cu thé nhu sau:

I. MUC PIiCH, YEU CAU
1. Muc dich

Nang cao y thuc trach nhiém trong hoat dong cong vu ctia can bg, cong
chuce, vién chuc (CB,CC,VC). Xay dung doi ngi CB,CC,VC truong MN
Muong Vi co da pham chat, trinh d6, nang luc, hoan thanh tét moi nhiém vu.

Tang cuong ky cuong, Ky luat hanh chinh, tao sy chuyén bién rd nét, nang
cao chat leong phuc vu va uy tin cua nganh véi Nhan dan, to chirc va doanh
nghiép. Xay dung don vi trong sach, liém chinh, gin bo véi Nhan dan, phuc vu
Nhan dan va doanh nghiép, bao dam sy nghiém minh trong thuc thi phap luat va
cung ¢b niém tin caa Nhan dan vao su lanh dao cua Pang va Nha nuéc, gop
phan xay dung qué huong Bat X4t ngay cang giau dep.

2. Yéu cau

Cu thé héa cac van ban chi dao caa Tinh, cua huyén xay dung chuong
trinh, ké hoach, trién khai hiéu qua ky luat, ky cuong hanh chinh, 1& 15i, tac
phong lam viéc caa CB, CC, VC don vi.

Tang cuong kiém tra, giam sat viéc thuc thi céng vu cua CB, CC, VC. X
ly nghiém nhiing truong hop vi pham Chi thi sé 06 cua tinh Lao Cai; Chi thi
14/CT- UBND ngay 26/5/2021 caa Chu tich UBND tinh vé viéc day manh thuc
hién cong tac CCHC trén dia ban tinh Lao Cai; Chi thj s6 06/CT-UBND ngay
13/8/2021 cua UBND huyén vé viéc ddy manh cong tac Cai cach hanh chinh Nha
nudce trén dia ban huyén Bat Xat; Quyét dinh s6 683/QD-UBND ngay 20/02/2017
vé viéc ban hanh Quy tic tng xtr, dao dac nghé nghiép caa can bd, cong chc,



vién chic lam viéc trong nha truong.
I1. NOI DUNG THUC HIEN
1. Ban giam hiéu nha trwong

1.1. Thuong xuyén phd bién, quan triét duong 16i, cha truong cua Pang,
chinh sach, phap luat cia Nha nuéc.

1.2. Tiép tuc ting cuong tuyén truyén, phd bién va t6 chuc thuc hién
nghiém tac cac ndi dung sau:

- Luat Can b9, cong chirc nam 2008;
- Luat Vién chirc nam 2010;

- Luat s6: 52/2019/QH14: Luat sira doi, b sung mét sb diéu caa Luat Can
bo, cong chirc s& 22/2008/QH12 va Luat Vién chirc s6 58/2010/QH12;

- Chi thi s6 06/CT-UBND ngay ngay 06/4/2015 ciia Chu tich UBND tinh
Lao Cai Vvé viéc ting cuong cong tac quan Iy can bd, cong chuc, vién chic va
chan chinh ky luat, ky cuong, dao duc cong vu ; Chi thi 14/CT-UBND ngay
26/5/2021 cua Chua tich UBND tinh vé viéc ddy manh thyc hién cong tac
CCHC trén dija ban tinh Lao Cai; Chi thi s6 06/CT-UBND ngay 13/8/2021 cua
UBND huyén vé viéc ddy manh cong tac Cai cach hanh chinh Nha nudc trén dia
ban huyén Bat Xat; Quyét dinh s6 683/QD-UBND ngay 20/02/2017 vé viéc ban
hanh Quy tic (ng xir, dao dic nghé nghiép cua can bo, cong chirc, vién chirc
lam viéc trong cac co quan hanh chinh, don vi su nghiép trén dia ban huyén Bat
Xat.

- Tiép tuc ra soat, bd sung, hoan chinh ndi quy, quy ché, quy trinh lam
viéc ctia nha truong; Quan triét, trién khai déi véi CBQL, GV, NV chap hanh ky
luat, ky cuong hanh chinh, van hoa cong s& va sudung c6 hiéu qua thoi gian lam
viéc; Cu thé hoa trach nhiém cua ting ca nhan trong viéc thuc hién nhiém vu
duoc giao, bao dam cap dudi phuc tung su lanh dao, chi dao va chap hanh
nghiém chinh cac quyét dinh cua cap trén.

1.3. Tham dy day da cac cudc hop do phong Gido duc va Pao tao t6
chirc va do Truong phong Giao duc va Pao tao chu tri.

1.4. Xay dung va té chirc thuc hién chuong trinh, ké hoach cong tac cu thé
trén co s& nhiém vu duoc giao va nhiém vu cta nha truong; Banh gia dang chét
lugng, trinh d6 cua CBQL, GV, NV; kién quyét thuc hién tinh gian sé CB, CC,
VC ning luc yéu, thiéu tinh than trach nhiém, khong hoan thanh nhiém vu duoc
giao theo dung quy dinh cta phap luat.

1.5. Thuc hién déng b cac bién phap day manh cai cach hanh chinh,
trong tam la Cai cach tha tuc hanh chinh.

1.6. Chu dong xu Iy cong viéc thudce tham quyén; Tang cudng trach nhiém
trong phéi hop xt Iy cac noi dung co lién quan. Thuc hién nghiém quy ché phat
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ngon va cung cap thong tin cho bao chi; Co trach nhiém nghién cuau, tra i cac
nodi dung duogc lay v kién; Ho so trinh cdp c6 tham quyén phai day du thu tuc,
noi dung; Khong chuyén cong viéc thudc tham quyeén giai quyét ciia minh Ién cap
tren.

1.7. Nhanh chéng khac phuc nhitng ton tai, han ché dé tao su chuyén bién
tich cyc trong chi dao, diéu hanh.

1.8.Tang cudng trach nhiém cua nguoi ding dau trong cong tac chi dao,
kiém tra viéc thuc hién ky luat, ky cuong hanh chinh; Thyc hién nghiém tac viéc
xt Iy trach nhiém ca nhan va trach nhiém lién @i doi voi nguoi dieng dau co
quan, té chtrc, don vi dé xay ra viéc CB, CC,VC thudc quyén quan Iy truc tiép co
hanh vi nhiing nhidu, gay phién ha trong viéc tiép nhan va giai quyét congviéc caa
nguoi dan va doanh nghiép.

Tang cudng cong tac kiém tra, giam sat vé ky luat, ky cuong hanh chinh,
bao gém ca giam sat tir nguoi dan, doanh nghiép; Vé van hoa cong so; Vé trach
nhiém va dao duc, van héa giao tiép caa CB, CC, VC trong thi hanh nhiém vy,
cong vu. Bong thoi ¢ vii, dong vién kip thoi nhitng dién hinh tét vé tinh than va
thai d6 trong thi hanh nhiém vu.

Luon gitr gin vé sinh noi cong so: T chic don dep vé sinh xung quanh
nha truong.
2. Poi véi tinh than, thai d§ 1am viéc ciaa can b gido vién, nhan vién
Phai trung thanh véi Nha nuéc Cong hoa xa hoi chi nghia Viét Nam; Bao
vé danh du T6 québc va loi ich québc gia; Ton trong va tan tuy phuc vu Nhan dan;
Khi thuc hién nhiém vy, cong vu, can bd, cong chirc, vién chire phai y thic rd vé
chuc trach, bon phan caa ban than, bao gom:

- Phai sin sang nhan va nd luc hoan thanh tét moi nhiém vu duoc phan
cong; khong kén chon vi tri cong tac, chon viéc dé, bo viéc kho; tam huyét, tan
tuy, guong mau lam tron chuc trach, nhiém vu duoc giao; khong vuéng vao "Tu
duy nhiém ky".

- Phai ¢6 y thtc t6 chuc Ky luat; st dung cé hiéu qua thoi gio lam viéc;
Tranh hién tuong trung binh chu nghia, lam viéc qua loa, dai khai, kém hi¢éu qua;
Nghiém chinh chap hanh noi quy, quy ché cia co quan, t6 chiic; Chu dong phdi
hop trong thuc hién nhiém vy, cong vu.

- Khong duoc gay kho khan, phién ha, voi vinh, kéo dai thoi gian xu Iy
cong Viéc ciia co quan, té chirc va nguoi dan; Khong tho o, vo cam, thiéu trach
nhiém truéc nhitng kho khan, birc xac cua nguoi dan.

- Can bo quan rly, giao vién, nhan vién phai cong tam, khach quan
trong st dung, danh gia can bo thudc quyén quan Iy.

3. P6i véi chuan muc giao tiép, ing xir cia can b, cong chirc, vién chic
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- Ddi v6i nhan dan: Trong giao tiép v6i nguoi dan, can bo quan ly, gido vien,
nhan vién phai ton trong lang nghe, tan tinh hudng dan ve quy trinh xu Iy cong viéc va
giai thich can k& nhiing thac mac cua nguoi dan; thuc hién “4 xin, 4 ludn™: xin chao,
xin 1oi, xin cam on, xin phép; luon mim cuoi, luén nhe nhang, luén lang nghe, ludn
giap da.
- Péi véi dong nghiép phai co tinh than hop tac, twong tro trong thuc hién
nhiém vy, cong vu; Khong bé phai gady mét doan két noi bo cia nha truong.

- Péi véi lanh dao cap trén, gido vién, nhan vién phai tuan tha thir bac
hanh chinh, phyc tung sy chi dao, diéu hanh, phan cong cong viéc cua cap trén;
Khéng tron tranh, thoai thac nhiém vu; Khong ninh bo lay long vi dong co khong
trong sang.

- Can bo quan Iy khong duoc duy y chi, ap dat, bao tha; Phai ton trong,
lang nghe y kién cua cap dudi; Guong mau trong giao tiép, Gtng .

4. Poivoi chuan vé dao dirc, 16i séng cia can b, cong chirc, vién chirc

- Can bo quan ly, giao vién, nhan vién phai khong ngung hoc tap, tu
dudng, rén luyén vé dao duc, 16i séng; Thuc hién can, kiém, liém, chinh, chi cong
vo tu; trung thuc, gian di, thang than, chan thanh; khong cé biéu hién co hdi, séng
ich ky, ganh gét, d6 ky.

- Can bo quan ly, giao vién, nhan vién khong dugc danh bac, sa vao cac
té nan xa hoi; khong duoc sir dung db udng co con trong thoi gian lam viéc va
gio nghi trua; khong hut thude 1a dang noi quy dinh; phai tuan thu Ky luat phat
ngon, khong sir dung mang xa hoi dé khai thac, tuyén truyén cac thong tin chua
duoc kiém ching, phién dién, mot chiéu anh huong dén hoat dong cong vu.

- Can bo quan Iy, giao vién, nhan vién phai tuan tha chuan muc dao dbc
gia dinh va xa hoi, thuan phong my tuc, truyén thong van hoa tét dep cia dan
toc; khong mé tin di doan va c6 nhiing hanh vi phan cam khi tham gia I hoi.

5. P6i véi trang phuc cia can bd, cong chire, vién chirc

- Khi thuc hién nhiém vu Can b6 quan ly, giao vién, nhan vién phai an
mac gon gang, lich su. Trang phuc phai phu hop véi tinh chat cong viéc, dac thu
trang phuc cua nganh va thuan phong, my tuc cua dan toc.

- Tuyén truyén, phd bién cac noi dung cua vian héa cong vu cho Can b
quan Iy, gido vién, nhan vién nham nang cao nhan thac vé tinh than, thai do lam
viéc, cac chuan muc giao tiép, ung xt, dao dtc 16i song, gop phan tao chuyén
bién manh m& trong to chuc trién khai thuc hién; Sira d6i cac quy dinh, ndi quy,
quy ché lam viéc ctia co quan, to chiic nham tao co so phap Iy ngan ngira mot
cach can co bai ban nhitng vi pham vé vian hoa cong vu.

- Tang cuong wng dung cong nghé thong tin trong hoat dong cong vu cta
co quan nha nudc, ap dung mé hinh chinh quyén dién tir nhim nang cao hiéu
luc, hiéu qua hoat dong cua co quan nha nudc, tang cuong cong khai, minh bach
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thong tin tiét kiém chi phi, cung cap dich vu cong tét hon cho nguoi dan; Tap
trung chi dao day manh tng dung cong nghé trong xu Iy cong Viéc, ting cudng
st dung van ban dién tir trong cong tac quan Iy, diéu hanh va trao doi thong tin;
D4y manh tng dung chir ky sb, thay thé van ban gidy trong quan Iy, diéu hanh
va trao ddi thong tin; Tang cuong su dung, khai thac cac hé thdng thong tin cua
nganh, huyén, tinh dac biét 1a phan mém quan Iy van ban va diéu hanh, hé thong
thu dién tir, hé théng hoi nghi truyén hinh truc tuyén...

I1l. TO CHUC THUC HIEN
1. Hiéu truéng

Xay dung ké hoach. Ra soat, bd sung, hoan chinh noi quy, quy ché, quy
trinh 1am viéc ctia nha treong, cu thé hoa trach nhiém cua ting ca nhan, don vi
trong viéc thuc hién nhiém vu duogc giao; Bong thoi, xay dung ké hoach va to
chue tu kiém tra viéc chap hanh ky luat, ky cwong hanh chinh cua CB, CC, VC.

2. Can b giao vién, nhan vién

Cian ctr ké hoach da xay dung cua nha trudng, yéu cau can bo quan 1y gido
vién, nhan vién nghi€ém tac thuc hién theo dung chac nang nhiém vu dugc phan

cong.

Trén day la ké hoach siét chat ky luat, ky cuong hanh chinh va cac quy dinh
tai Quyét dinh 36‘1847/QD- TTg ngay 27/12/2018 cua Thu teong Chinh phu ve
viéc phé duyét Bé an Van hoa cong vu nam 2024 cua truong Mam non Muong

Vil.

Noi nhan:
- CBGV, NV;
- Luu: VT.
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