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CAN BO, GIAO VIEN, NHAN VIEN NAM HOC 2024 - 2025
diiviheo 1Quyét Hinh s6 99/ QP- MNMYV ngay21 / 08 /2024).
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ChuTatdtoan, Chiu trach nhi€ém quan ly cac hoat dong chung cia nha truong. Chi dao chung, t6 chirc
b6 may nha truong. Chi tich hoi dong thi dua khen thudng nha truong. Quan Iy va to chire gido duc
tré. Quan ly hanh chinh, tai chinh, tai san ctia nha truong. Thuc hién cac ché d6 chinh sach cua Nha
nude dbi voi gido vién, nhan vién, hoc sinh; Phy trach chi dao cong tac phd cap gido duc. Phy trach
cong tac gido duc tu tudng; Phu trach cong tac kiém tra; Phu trach cong nghé thong tin; Phu trach diém
truong: Truong chinh, Thon N4 Rin II; Phy trach quan 1y hé théng hd so minh ching truong chuan.
Phu trach an toan an ninh, an toan giao thong truong hoc. Thuc hién day dinh murc theo quy dinh tai
Diéu 1& truong MN 2 gid/ tuan.

1 |Ly Tuyét Mai Hiéu truong

Pho bi thu, chu tich cong doan; Gitp viéec Hi¢u trudng; Giai quyet cac phan viéc duoc hiéu truong

truong phan cong; Phu trach cong tac chuyén moén, cong tac kiém tra noi bd truong hoc, cac phan

Phé Hicu meém: Co sé dir liéu nganh, cham s6c¢ nuoi 4u0ng, hd so ban tra; Phu trach t6 ¢dt can; Phu trach cgc hoi
’ thi; Phu trach cong tac KDCL; Phu trach diém truong Cira Cai, Na Rin I; Phuy trach tham muu ché d6

chinh sach cho can b gido vién va hoc sinh véi Hi¢u trudng. Phu trach cong tdc phong chay chita chay

trong nha truong. Thuc hi¢n cac nhiém vu khéac khi Hi€u truong phan cong. Thuc hién day dinh muc

theo quy dinh tai Diéu 1é truong MN 4 gio/ tuan.

2 |Pham Thi Thuy Linh ,
truong

Uy vién chi bd; Chu nhiém 16p MGN truong chinh. Phy trach quan 1y hé théng hd so minh chimg
kiém dinh chét lugng. Phy trach diéu tra pho cap thon Lang méi. Phy trach tiéu chuan 1 minh chimg
truong chuan, minh chimg danh gia truong; Chiu trach nhiém tham muu bi thu cac nhiém vu cta chi
bd. Phéi hop tong hop phd cap; Phu trach cong tac phong chay chita chay trong nha trudng; Dong phu
trach tin bai trén website cing dong chi Hoan; Phéi hop d/c Duyén theo ddi tai san, thiét bi cac nhom,
16p, nha trudong; Thuc hién céc nhiém vu khéc khi Hiéu truong phan cong.

3 |Tran Thi Huéng Gido vién




Pham Thi Hoan

Gido vién

T6 trudng chuyén mén khéi mau gido ghép, phu trach cac diém truong Cira Cai, N4 Rin 1, N4 Rin 2;
Chu nhiém 16p mau gido ghép diém truong Cua Cai, phé cap thén Pong Cam+Lam Tién. Phu trach
tiéu chuan 3 minh chimg trudng chuin, minh chimg danh gia trudng. Phuy trach website nha truong.
Thuc hién cac nhiém vu do Hi¢u truong va Pho hi€u trudng phan cong. Thu ky chi b, hd so ban dai
dién cha me hoc sinh; phdi hgp dong chi Huéng tham muu cac cong viée cua chi bo.

Phan Thi Lan

Gido vién

Dong Chu nhiém 16p MGG diém truong Cira Céi. pho cap thon Na Zin I1. Tham gia tiéu chuan 1 minh
chung truong chuan, minh chiing danh gia truong. Thyc hién cac nhiém vy do Hi€u trudng va Phoé hi¢u
truong phan cong.

Vui Thi Nguyét

G140 vién

Dong chii nhiém 16p N4 Rin 2- diém truong N4 Rin 2; diéu tra phd cap thon Na Zin 2. Phy trach tiéu
chuan 5 minh ching truong chuan, minh chiing danh gia truong; Thuc hién cac nhiém vu khac khi
Hiéu truong phan cong.

Ltru Thi Hoa

Gido vién

Chu nhiém 16p Na Rin 1- diém truong NaRin 1. Phéi hop phu trach tiéu chuén 3 minh ching truong
chuan, minh chiing danh gia truong. Phoi hop tong hop pho cdp toan trudong cung d/c Tuyét. Thuc hién
cac nhiém vu khéc khi hi¢u truéng phan cong.

Hoang Thi Ha

G140 vién

T4 truong chuyén mon t6 don truong chinh, Cht nhiém 16p MGL truong chinh, diéu tra phd cép thon
N4 An. UV CDCS. Phu trach cong tac vin nghé, phong trao bé ndi. Phu trach tiéu chuan 2 minh
chimg truong chuan, minh chimg danh gia truong, phu trach nit cong, ché d6 tang luong, tham nién
gido vién. Phdi hop B/c Phong cap nhat ho so ban tra diém trudong chinh; thu ky Hoi dong truong;
cong tac kiém tra ndi bo; thanh tra nhan dan. Phu trach cong tac thu vién nha truong; Thuc hién cac
nhiém vu khac khi hi€u truéng phan cong.

Vi Thi Xuyén

Gido vién

Chu nhiém 16p nha tré. Phu trach ph6 cap Thén Lam Tién+ Dong Cam. Phy trach tiéu chuan 2 minh
chung truong chuan, minh chimg danh gia truong; Thanh tra nhan dan; Phy trach cong tac lao dong tai
diém trudng chinh; phdi hop thuc hién cong truong an toan; Thyc hién cac nhiém vu do Hiéu truong
phan cong.

10

Hoang Thi Lé Tuyét

Gido vién

Chu nhiém 16p miu gido ghép- diém truong N4 Rin 2. Phy trach tiéu chuan 4 minh chimg trudng
chuan, minh chimg dénh gia truong. Phu trach téng hop phd cip toan truong, diéu tra pho cap thon
Cira Cai. Phéi hop D/c Ha thyc hi¢n cac phong trao van hoa, van nghé, thé thao. Phu trach mang tin bai
hang thang. Phu trach cong tac doan truong.

11

Lé Thi Thanh Hao

Gido vién

Chu nhiém 16p Miu gido bé truong chinh ¢6 01 tré khuyét tat. Phu trach tiéu chuan 5 minh ching
truong chuan, minh chimg danh gia truong . Thuc hién cac nhiém vu Uy vién cong doan, tha quy cong
doan, cac khoan thu ing hd; phu trach cong tac quan 1y nha bép truong chinh; phdi hop thuc hién cong
truong an toan; Thyuc hién cac nhi¢m vu khac do Hi€u truéng phan cong. Pho cap thon Cua Cai.




12

Lang Thi Loan

Gido vién

Dong chil nhiém 16p MGB truong chinh ¢ 01 tré khuyét tat. Phy trach tiéu chuan 1 minh chimg
truong chuan, minh chimg danh gia truong, phu trach diéu tra phd cap thon Na An. Phuy trach chup anh
cac hoat dong cua nha truong; phu trach céng truong an toan truong hoc; Thuc hién cac nhiém vu khéc
do Hi¢u truong phéan cong.

13

Poan Thi Van

G140 vién

DPong Chu nhiém 16p nha tre- truong chinh. Phu trach mang cong ngh¢ thong tin, Phaim mé{n co s¢ dir
liéu nghanh; Pho cap thon Lang Mo1, Minh chiing tiéu chuan 1. Van chuyén thuyc pham diém truong
chinh. Thu ky hop toan truong, thi quy nha truong.

14

Bui Thi Ngoan

G140 vién

Pong chii nhiém 16p MGG Na Rin 1. Phy trach phd cdp thén Na Rin 1. Minh chimg tiéu chuén 4.
Chuyén thuc pham cac thon, co s¢ dir li¢u nganh, cac phan mém, theo doi cong van di dén trén phan
mém office; Thyc hi¢n cac nhi¢m vu khac khi Hi¢u trudng phan cong.

15

Tan Nghinh Phong

Gido vién

Dong chi nhiém 16p MG nhd, MGL trudng chinh; Phdi hop thu thap minh chimg tiéu chuan 1, diéu tra
pho cap thén Na Rin 1. Phdi hop dong chi Ha cap nhat hd so ban tra, thiét ké cac tro choi cho hoc sinh,
phu trach phong tin; phu trach cong tac vé sinh khu vuc san truong. Thyuc hién cidc nhiém vu khac do
Hi¢u truong phéan cong.

16

Lu Van Ton

Nhan vién
bao vé

Thuc hién cac nhiém vuy bao vé tai diém truong chinh, lay nudce, tudi hoa cho cac bon hoa, vé€ sinh
canh quan nha truong. Phu trach cong truong an toan.

17

Vang Thi Duyén

Nhén vién y
té

Phu trach cong tac y té truong hoc, kiém nhan vién tap vy, phu trach vé sinh khu vuc truong chinh.
Theo doi quan 1y tai san cac nhom, 16p, nha trudong; Thyuc hién cidc nhiém vu do hi€u trudng phan cong,
minh ching ti€éu chuan 1
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