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tlJd hi h kiI thu 2uttt,1!nh \.; 14 /t)D- QcNTnsnt.Lttli N! na n 2a2)
.tt lliiL lrhh[ hltdtt: l'1Dl'Dl TH Buo Nh(i |j)

Ctn c[r diam d khoan l, Diau l1 Diau Ie truons liau hqc ban hAnh rheo Th6ng
ru s,i 28/2020[T-BCD&D l' nSiy 04/9/2020 cia BO rrudg B0 gi6o dlc vii dio
's^. tlior thrcinrL\A('t')a 1d c.r,licL,"d,r-rrron" Iri. no..

L on -J r.'1 biin so 0' '0la'lt-B\\ nqdr 'J ' 20'1,. ,1 Bono.\u ud gd;n
mOt s6 noi dung Nghj dinh 0:I/2015IND-CP ngny 091h6ng I .i,n 2015 .ia Chlnh
pht va ftuc hien dan cht trong co quan h,nh chinh nhd nudc vd don !i hanh chinh
c6ng lapi

Cr' .u vao \ rC. L) ) kiiri da,,.d.31,Ldvdc;nbo.rrirr.Lt.rro-Scoq.i..
'l',,m!'l H Bdo \.di A o' l?11, q',y chd roch rc 'd no?rdo'gcu.' rhi rruo.! r L

Chuong I
OUY OINII CTIUNC

Dittr l. Phrm r i r i d;i rnqng ip d{ng
1. Quy che nay qu, dinh nguyen tic lim viec, che d0 t.ach nhiam, quan hC cOng

ti,c vd trinh to gidi quyCt c6ng viec cna Tluong lll BAo Nhai A Gau day goi1iI lrL

"ttrrdi,t" hoic 'nhi troong ).
'.OL) cha r,) ap dqng doi ro' ' .i .'nng clr.. \,en -1r1. ,b"o Corn.. th.1i'

nsu{:,i h.1 vii:c theo che .10 hop dOng) va c6c td chLic, cd nhAn co quan he Iam viec

Dicu 2. nhin lni,i (rc T; lronB rru'dng
l. Td chuyon m6n bao s6h lAr ciL giAo vi€n. M6i td c6 it nhnt 3 drinh vie.. T6

.l,u\c,'rnon(o o r,, o-r. ndu co,t -.1.n_ 
' rcn ud lin .hrco n'qr 'i p

2. T6 vAi phdng g6n cic vien.chlic lin cong fic y te 1rudng hoc. vnn thu, kd
lo,i., rht qui vnnhan vien khdc. T6 lin phon8 co 10 trudng, t6 pho.

Drcu r. \quycn rxc hm ucc
1. TLudng ldm viec thco ch€ d0 thu lrumg. Mli hoat d6,rg cia nhn tr(dng phni

tuan lhn cdc quy dinh cna phi:p 1u61. Quy ch€ laD viec cia nhir tru(,ns vi crc vdn
bdn qudn li. C6ng chuc. viCn chuc thu6c t.mns phni xt li vn gini qtyel c6ng viec
d,,nS''n,,quydn.r'in' J.'h,,'rc.phx_' r'.c' -hiir.

:.. ,1g pl,;n .o1! .." ! \ ;r. mn \ii. l-iS:'o,,,s ,ul-,,b n,.i.r l';1,1L r,
giai quy6tii6 rruoni plraichiu ;ach nhiem c;iih va' c6ng vi€c iuqc eiao. rron!
truong hop Hieu trudnE giao con8 vi€c d6 cho m6t nSuoi phu x'Ach thi ngsi,i duoc
siao c6ng vitc phrichiu trdch nhilam vdiHieu tnrdng.

l.Tdnh tu, thi' trc vn rhdi han gidi quyet c6ng li€c phai bio dAm tuan thrl theo
drlng Quy chC 1dm vieclna trumg, lrt nhtng cong viec duorc yeu cau giai quyet d
mric ti6 "Khan". "lloa l6c'.



4. Ciin b.] qudn li nhn tudng. Ti trudng phdi biLo ddm Phal huy ning lqc lii sd

'.uone \Lc.,hc cnu., \ii Lhic, .'lul \ien l d,n.1,n' \a ts d' vien'ror'g " .o' J:

o.; -a; Id.h -..crn ,onA phoi .,ot con.rdc.u.oddr .rro1,"i1g.aroJ.dr'one\iic
vat trongmqihdt dongG;o chnc nans, nniem v!! quv;n han duqc quv dinh

5. Riio dam dan chn, rO Liing, minh bach vn fii€u qud t.ong nroi hoal dongi

thudng xuyen diy mqnh c,ii ciich thu tlc hiinh chiih, don gidLi ho6 c'Lc thn tlc h:inh

chinh. xa) dung nroirrudng lanr !iec lin hor.

chuune ll
TR,(CH NIIhNT, PHATI VI CIiI QUYIiT CONC VIEC CLIACAN BQ QLIAN LY

Diau 4. Trich nhiem, phirm vigini quvilt c6rgliec cn! HiCtr trudng
lrach -hia 1.:d riii- .ruong

r lo .huc qLd- lj ra diiL ;r' ca.' "o oonc ri .hr. rrrh n' rcrn '' 'lit
luons silo duc ;na t;on81heo qry dlnh cira phap luAr, Diau li rtuons rieu hoc v::r

cic van bdn kh6c ciE nqanh Gi6o duc !i Dio lao.

b. xiy dung quy ho-ach phar trian nhA trodogi 14p k.. horch vii t; chtc thlr hiei

k6 hoach dcy i1qi, eido duci Bao cdo, dilnh gi6, k,:t qud thqc hi6n trudc Il6i d6ng

tuons !a .rc ciLp co rh3m qu)an,-.."r'"-lr;r1,.,".r,r"r.,"on. o\an'1o's\1.r'ordol-.u c I o'.n"
.ruon!' r n thrcin lo "'rone. ' f"o.

d l',,,n co .c. q ,r l, o.r r'.,, rir l. ]i. ' u gi "lu. .rii ' D!n J"n" " J 
:r'

cUcr, rer rn. or.^,.tr' l r., l,'u"r doi \"i g'do \::r' r.in \" -' eo J", o'ri :

c. O r lr tani' r r. qu il , "L' g .o ":- quu .. ns ol k' cr' n' ' '

r. Ouan li ho-'rnh rr. to c r.r.tc ho.r lqng gEo d1c'' d r11'Jmg riEp nl'i.
:.oi rt ic- no. ,:nn c ,'yi .ruong: quyir d rn .hen rh:ons (i ' cr. ot ou\( I leL

;1.: da';h -ir. \;D lo,i od'h sJ hoc 
"rL 

'a lol'. d ai loP'ro'l'u liernuJ \1'
,'.,i .it.l"- .hann,hrons r.rri'r,err r. . .-o |or '"1 rrons nhJ rru'r- \a ''
Lloi tuons khJL tren Jis bin rruonr phu uaLh,

c.'r i".'.ie,q")."ed"n.r--co*.. aa.o -;ncho' h o'r'r 'ni"Ir_
x, iioirronc rna rrumc oard{n-n.nn-;iscaoc';r LmEsi;od''

I' lntrin.sn i,la: hoa tao du.. onrirlop r;.'uc. h.l dong ""u Lu'r'!\'
r,oi'.r,"g11". gi" t 

"at 
aa,igi6o;uc, phdr hliv vai tro cna nhir truong d5i voi cons

l. P,'r,n v'.,d.qu).1, -on8'i1 tt., Hrcur'r't3:
- aon. \ carlJ.i. rnch n, e- cta hi'u radc. n o. .i1ll \ 1 oo Hi_L rlr'r'j

ru,.,ip ph.r riact- .reo qur dinh -ud aLJ . na na.'r Quyi. drnl- o1.n ro'r -rio,,

!t hong Ban Giim hi6ur' i. c?.,1 "i+ 
aa gi"" 

"1" 
lho Hieu tudng thlrc hicn nhuns thdv cin thi61Ph;i .

giniquyat!i cip b6ch hoic do Ph6 Hicu truong van8 mit vi ban cong tiic khaci- 
c._Nhirng cong viec khiic tfieo quy dinh cria ph6p luit hoilc do lanh dio cal ren

phan c6ng.' 
1. Nhtnc c6ng viec c;n thdLo luan trong Ban Ginm hieu tl'udc khi Hieu lNdng

o'l"lt lii"n'-, *t*. u; n ach c6ng tdc: biio ceo so k6t. r6ng t5t cu' L'uongr



b. Du todn. quyat todn ngan siich; Quy cha chitieu n6i bO. ka hoqch mua sim tai

snn cira trumg theo quy dinh;
c. C6ng i6c t6 chnc b0 m6y. nhan su, thi .iua. khe. rhumg, ki luAt cna r.uarng

rl,eo qu) di-h.
d. C6nq tdc xA h6i hoa gi6o d!c, viec tiCp nhen vn st dlng cAc ngu6n tei trqi
e. Nhtrng vin di v.l thqc hiei cic cht truong, chinh siich cLla Eang, Nhd ntrdc

!:i ciic van bdn quy ph$r phap luat cb li€n quan.l6n cic linh vuc qunn li cna

. \. nne ';n a. I r- do Hieu rr ms rh:) c;n rl'idr p1.,. oua rd lniio 1.,,1-..
a Do, \o: nLnr- \in de quy d._h p't' rdo I're .;p lhc nhung.,in ouyar din"

sdp md kh6ng co diau kien thao luan tip rhar 'Ihi Hieu ftudns tharn khao i ki€n cdc

lo -..".","ptotl'C,r.ons."u JdH';-rrudnbxear.r.quyird h.
5. Di5i !6i nhtng v,n.dd kn6ng.quy dinh phni lhdo luAn rong lap tha Ban Giim

hi€u: Hi€u trudng n'uc tiep m quyer dinh hoic ui quyen cho Ph6 Llieu trudn8 ra

quydrdLih vC linh vuc dder nhi .ong phu triirh.
Diiu 5. Tr:ich nhiim, rhem r i siai qurll cing vii. ct. Phd Hi(u lruone
l. Tr6ch nhiem giiLi quyat c6ng viac cna Ph6 Hieu trucmg:
a. Cfiio rrechnhiCm dieu hanh nhiem v! do Hiou tllrong pfiAn c6ng:
b. Chi dao, kiem tra. d6n d6c thuc hien cong viec trong cdc linh vr,rc. nhiem vu

dudc phAn cdng phu tlnchi phAn cong c,lng t6c vA thanr gia dinh gid ket qua thuc
hietr nhieDr !! dOi voic6c vien chuc duqc phan c6ng phu trich;

.c. Bao c,io vi chiu tdch nhiem L(6c lliCu t.r,rng vC ker qud c6ng viec quan li.
diCu hiLnh ciic linh vuc..ac c6ng viec dugc giao, duqc phan c6n8 phu trichi

2. P1. n \ ig iiqu) a co'b\'Cccx"PhoH'aurrum".
a C6ng vi,ac rhu6c rnich nhi€m theo quy djnh crla Quy che nay vd c,ic L'nh lrc

dtroc Hi€u tnrong phan c6ng phu lrich theo Quyet dinh phan c6ng c6ng tic tong

' 
,'8 nr ,, \o.:

b. Nhiem vu thuong xuyen lheo quy di.h cta Quy che ho4t {long chuyon m6n
nhnr@ng;

c. Nhing.ong\ ic[1,i. doHiaur, roi-gu) qu)cn.
Didu o. Trd(h nl'ifm. [hrm ri gili qtr]tt c6ng ritc cta Phd Hiau truohg

.llm. c HiOu trDirng phnn c6ng tr\rc Bin Gi6m hieu th.o lich tuin ct. lrunng
Nsoii tdch nhiem. pham vi siii quyiit c6ng liec duqc qlry ilinh t?i Diiu 5 crla

uy ch6 ney. Ph6 Hieu trodng duoc HiCu lrudn€ phen c6ng trqc Ban Ci6m hiCu
rheo lich lunn cna trui,ng cnn co nhiem vu !d quy€n han sau:

l. Duoc HiCu t.Lrong uy quyen phAn c6ng chi d4o cdc c6ng vi6c chung cta
tr @nB ., "\ 'an ban r'uor rl-;m q-)cn ctd ll eu .ru6g \l i t-ticL ruons \ans ra..

2.'r,".r licuu.ongrl-.rnJ-. ..oc.oploacbi q-)ir,d. cons\i.;c
khi Hi€u trud.g vlng mer.

Diau 7. Tnlch nhiem,.ph?m vi gini qny6t c6rg viec cira Ph6 ltieu lnndng
duac Hiiu rrudng uJ qultn phI rhich Lhi llii rrudne di cdng ric

Pl'o Hii-. rdong.luo, Hiiu, ro,g uy qulen p-'r rrr h'ru@g "h Hreu rruong
dl cdng ric vrng cbn co nhiim !r vb quJan han sau:



r. DJo. H:;u rruong Lr ,l.ya .n4 _ I L'.;L .ruor- . i ddo s:.' 'rur;. .o\
c6nB viac chu.g cna rul,ng vit ki vin b,ln lhuoc thim quvan cna IIi.^u truong khi

H.cu r'rane , ing rr; .

2. Gini quyai mOt s6 cons vi!^c clip biich cta Hi€u ttums thco ui quven crla

fii":u truong.
Diiu s. cdch thtr gidr qulir tutrg viqc cun Uin Girm hiau

. ll,iL , o1" .rL, r'::p gir. o..) cd e \,c" rl .o. rl"rn o'r ar' \; "''l r'r''

-,o r'r-J, b-r-.Jn b ,'\o1c oho o'i-.,u. r,, ' ho.alI ;.c.i lt;r'
2 ll'al I -or'r ,r.'o luar, .o: l'l'd H.c. r 'ro. p|! '' r n -:c '_r' Lt 'o lie" u'"

o. 
--r," 

ii,. : iri m.,.l,.in Lruo. .t o-.ii ai :h si,r. u)''r rnuns \' n de q''
rrqne, cdn driit.

1: li,r- rruons ui;u ri-o Hor ting-r'i rdi . c. . i- rnrr" r',.,,'. ru'i -oc
I 1', ou, c. J:r.n -h. qu,ir nnrr .g .r da qLJ' uang. -dn lliiil

.i i.,.,. ,',,1".e i,i,, rho iiicu r,rmspr, "- .i,,' '," pt,ii''oo ,''' uor

,l'mq da,, ro c' J-. dod' 'a.o': ord,dc l)cic.'rderh.'o raimo )'''"'
rn,.n, Lhro ou\ dinh.

t P\o H.c. I mCphL' *h ''i r''r.'.h_o. ll:". I'rong'l';i'or'sJ(L:'''L'
hor,l ") HN. r,ronE. ncl \hont d. d r c phai o"u."o oc lli;u u. o'-lu)' dir'l'
''0. igoai clic qu! ainh neu iran. c6c quy dinh c! fia va qur he lim viec sina

llieu ttr;ng !,) Pho Iliau fiuong con duqc quv dinlr trong Quvar dinh phan c6ng

c6;g viic ;a Ilieu truons. Cic c6ch th0c gilri quvel cing viec khac ngodi quv dirh

taiQuy cha nity do Ililau trudng quydt dinh

Ch{'dnq III
ll{Ar rr \HtLM.tHlM \ lCl \lQl \il ( o\t- tl|c( I 

^ 
lo IRLlaNr'

Diitr o. OtrI dinh ra rrdch nhiam (u, 16 rnruns
i. xay is,is ka ho?ch hoqt do;s chung cna to theo tuin rhiins, naE hoc nh'n

,Lu. l,rcr .lr o .c rr "\. <a roa I' Jc) ho, \r 1o1r d' ;r.'o J' c'

:. i., tr.cn o'.iouo e c ,,/in rnor'. -g'i.D sr. i.em' " o''nn J" c'a' l'"n' '

.... q,;. 
""s ",r. s.," ;. ." .-- t' .. o"ip .-" .. ,',ir o c " '"' rl''r ' 'i'1r'

,ron, i; $eo k; h.sch cua nhJ r,(orPi
: t': gra dal P'a. r;n .o.' 8b'rran.nco.l'ryo.rin.
r. hrchrcn.;. b;o.o..,'6ns"irheoycu,;',-udAar, gr;mhiiu
.. lo.ltc cdc chu),ln de. rha.g';'!. hor Jnn. rrgoai \1oa. I's''','o _''o

u lo cl' c, d a', \h.en rnl l'o i ro o'r,l' ' y n.'i ,arr lh:j1..
Diiu 10. Q;y dinh ph4m vi!nc,ich ihtuginiquv6l c6ngviec ciia l.6 truong

L Can cri kd hoach dav hac va hoet di.g gi6o dsc chung cira tiudnS c'n cu

tinh hlnh thrrc t6 crla t6. chn dons phi5i hqp vdi cac rhdnh vien cLla t0 xav dmg k0 
.

hodcn grinc day .a.o4l dqnq gido o'r- .:c .o

,2. r-,uo- co cau rao c;c o,n. ho' daop "t" rruon? Ileo qJ) dilh de rl r, lliil
tii!- rra, tantr gia cndt lLro'rg. hi'6u qua ginng day, sirio duc va cec hoat d6ng khdc

'lru \e ho^l'.i r ''uonts
I .h ur';.1ucddnl,qL,\aplod s,o\rcncL-ror eoq.D dilh



4. Cht tri t6 chuc sinh ho?t chuyen m6n dinh k, theo quy dlnn vn cdc cuoc hap

"h;c JP rarheo. n daoc-d ljiiur rdng.
5. Chn tri ciic budi 16 chtc thao giang, t.ien khai c6c chuyen dC b6i dutug

o. t tr r nrc',. ;, h;o..,o rho rs ^c. "o 
lir. r6n. rir'i.o-- r i clu)en mo'..'

16. - , h ,ln,'A q',iq !!r.;c nn ,,,;c. \iir ngl'rc-,. r.Ihitn vien r.or; 6. niu

"ro r-.-',t;. q o"n i' a" rel,i l l:.- nong 8.ai l.)ar
8. ihain eia da xuati ki6n vdifus.g !a ih!,c hien oic cha dO, chinh sdch, khen

rfiudns, ki luat viCn chric.

Chnong IV
TRACTI NHIEM.PTAM VI CI.{I QUYTTC6NG VITC

CUA VItN CIIT,Jt TRONC TRUONG
Diiu ll. I rich nhiim. ph?m r ira cdch rh'ir qiri quy6l c6nE litc cu.8i,o vian.

l. Gidng day. gido dlc diLn ba. chit luq ng theo chuong lrinh 8i6o duc, k6

hoach day hocj so?n b,ii, l€n ldp, kiam tE. dAnh gie, x6p loai hoc sinh: qunn li fioc

sinh tro.g cdc hoirt d6ng gino duc do nhd truong t6 ch!'ici 'lham 8ia c6c hoet d6ng
chuycn m6n, chju rrich nhicm vd chit luqng, hi€uqungiang d?y vngidoiuc.

2. Tdu ddi .l4o dlc, ncu cao rinh thin tr5ch nhiem. gin gin p.\;n chai, danh du,
u) tin cia nhii gido: Cuong miu tudc h9c sinh. thlrons y€u, d6i xi c6ng bing vd
tnn rong nhan cach cna hoc sinhr RAo !C cic quyCn vA loi ich chinh ddng cta hoc
sinhi DodD kct, giip ddd6ng nghiep.

l. Hac 6p, ran luyen d€ lang cao sto khie. ldnh da chinh ri. chtryen mdn.
ngh;ep vu, d6i mdi llons phdp giins d4y. 

.
4. Tham siac6ng tlc ph6 cap gido dtc tieu h9c 6dia phuc'ng.
5- lhuc hien nghia vu c6ng dan, c,ic quy dinh cn. phdp lu4t vi cna nSitnh. ciic

qu/C1.linh crla HiCu lrudngi nhan nhiem v! do IIiCU trudng ph6n c6ng, chiu su
ki€m lm, denh gir.na Hi€u lnrdng vnclic cep quin ligido duc.

6.. Ph6i hgp ldi Ddi'1hi6u nien Tien pfiong 116 Chi Minh, gia dinh hQc sinh va
cict6 chricxa hoilien quan d€ td chiic hoatdong gi6o drc.

Eiau 12. Trich nhiem, ph?m vi vn c{ch th'ic siii quy6l c6ng viec cnr Tiins
ph- rrrch:

l. Lap k€ hoach hoal dang d6i vA sao nhi doDg theo hudng d:in ci,a LIiiD6ns
D6i vi, Plong Gi6o duc Diio tao rdnh BCFI pht duydt.

2. TO chuc cdc horr d6ng d6i vA sao nhi d6ng theo quy dinh cna HOi D6ng Eoi
!a phdng Gi6o duc.

3. Ph6i.hdp voi cdc ban ngarh, ban dai di.^n cha nie hSc sirh. gi6o viCn chn
,'5rcrn .op Lo chu, hoar do,,g co hiiu q-i.

a. I d rh.,onC .ruc o-'- rhi dua,'oc "in 1: Dr rl,. c .e noacl . noi dun!. rl' .dn odnh
gia cong rd. \' d. a .d chic I'd- .|'ai. rnco oor \n danl- s a hr dua'oc.'r- d -t,
k' vd ciic .iot phong tdo.

Diiu Il.'lrich nhiim. phem vi vt cich rhtc girii qur6r c6ng viac ct. viin
chtc. nhan vi6n hnnh cni.h:

l. Nhnh vi6n k6 toin:



I I \"\ ouns du r. in. .dn ao, \'-1 p' r, llp \; so rdi . 'n' .\o rlFo dor' 'L r-r
Irrhr..n,-bd:do.uye.Lodn... nB";i rar. cllr r.o -'ang"' n.dn'^n' co

h,on-dd, cr",". cdp.o . a _ quye_.1. J"n, odo pl . \u 'no cr' U'r do i "'
'' '-1.i.'i'r,"* 

,"", 
"r," 

nieu ruors quan li thu chi dnns ch6 dO, dam bio nguvcn

dc titichinh. ChiduoJ phdp chikhin6idung cdngliec da c6 du toan vd dtQc lli'u
i,""*a',1..r,.'.r-r': a;t au '" i,p . a cLe oo ' hrlh \a r c o 'a- oo' !r' o

,il;:;",;;. h;.'" ii"",.""':-q,,'r,.'a'ito.nbq,o'or"
I r l nuL b:Cn cn. Jo -onc . nri .ai , h.'h d,no l,i .Iu '"u'
- Hangrir,ns.rno.sulo'c,.-nqi l --r.L;rqu"iu c'i'r"rgcd phr'nL D

IIDGD,
- Hang qujthOng bdo tong kinhphiduoc chi, duor quvttoen (co xiic nhan siinr

qn dla ban thanh lLa nhan din).
1.4. LAp so qu,in li taisan $coquv diDh.

2. Nhin lien lhi q{i:
i.l. i1,". .r'ir ,ii,i 

'L"e 
,i rgodi nsan sich duoc c'p ho4c duoc thu kip thoi'

,, i"e" J" ,g,i'" q,y. ci; phiikinfi phi kni c6 phi6u chi 1!:'h chi cLia chn tl\i

khoni rDhiau chida co cht ki cna chn dikhonn vat k€ lo:io'
: Co di, 10 o. o .; r"eo dn nu. c' i '; cdp ri 1r .ip Inor ou" ' 1;ur'h r'''

rarLn' llr,-';'rid -J"i .'c. \o..,i'o, lc ""r' lrd 'B qui ''1. "m Lri

i,, ,r,', .r,l i"i"l . ,'eu .- ,r,r ,, ' o n ', q,i i'1, m] Ji oro "o \rr " 
' '

i<horn ra Lhnnq bao.ong lhaL li h phisudt rg''"li ii,:, i, r-ri . i. *- H,;,, ,,..-'i.,-, -ap d;) d- rhons r'r \o' 13

r': r, rhl n orlr. Kr,r co dodr In3 h r' ljrn \: c' co rrdch ohid n cu"E'ap dlr d'

cic ching & theo Ye! cau

3. Nhnn vi6n vnn Thu I

3 r. S.a,, Lr,A", i" ;, fu, o0 cac len bdn cir nhn truong, DOi TNTP khi c6 ki
dx\d cua Hriu truons. lho hitu rru@g.

i r'tn nt;n c,.-'an tr;',, ;n dc "h-Jin' ho I l''r r "o's 
lon'l'o rcri r ro"

rrra ilh o*, (ur l,iiu rrrong \ina). do''"' \i1 oa''' d doa' r' ; nio rl' ! !)';l
.." a"a" :l; a,:,"ra. tm"''an Un c,,'tr" .ruon^ 1l'-o' In"o oung noi nl''
..""""."" ia"';""., "cr.r,o.dc-aJoc-''\do " 

uuLIrncoJ-Ioiri
:':. Quan ti ua ,,:,lt,ne ai'ng nguven tic con diu cLia nha rrudrg rheo quy dirh

cna phiip 1uar.' 
r:a. iia; nha. vi que. li ha so hec sinh, tham nnru cho Hieu trudisrros liqc

., ii ou.ir r;eD ;,;n \-cho lio. "nI.-uren ruo. t rlr" d:nts'D oinl i-D 
"o 

d'1s

.","-..i "* 'i,r,. n; 'o tu\;,, .i-h da- cip, o,rh arlr hoc rrn noan'L;nh

ci:mg ' n , rii, hp- urgnrm
J.': Oud t 'a "i du.s rnav ploro _J) l.r.f in pho'r \; "ur so \d rJ' \t'

d,tr'e droc -Lo. I '.o ddi 'o li:n ho"in '"ng rhds rong Im k' ou" kre'

tl,o1" ili,ii"a.e 
"r,r,..lqc 

sinh ihlrc hii' c'ii miu th6ngkc r;ng hqp ctla nh:r

ftuons (thi.lua, kj luaq chal luong.. ).
4. c6n bO thi6l bi- tlnrYiCn:



4.1. lha'mr\. l:,'r d.on-r.tuorgd \irdi-\"rdlgo:-rror- e

b!, dd dungday hoc Dhlt v! cho viec gidng dey liL thqc hmh c6c m6n hec. .
4.2. Q-uan li, bno tr], ve sinh he d;nsihiSt bihien c6.IIddbs d5n cac d chuv€n

m6n si dq.g .:ic dd dnng d?y h9c theo y6u ciu cna t6 chulcn m6. va giAo vit.
8j'Bd+

4.1. l had muu xay duns kA hoach ftans bi s6ch. bno. rqp chl, $iet bi dnm bno

rc vu nshien clu, gidis d+y cia Siio vi6n vi hqc tap cua hoc sinh.

uijn li bao quiLn 6r he th6ns sdch, thiat bi thu vien rheo ding quy di.h !,i
quy trinh ki thuat nghicp vu' ",r.s. xiy aune noi quy thu vien, quy dinh vc chd d6 st dlng sich ldi li€u. thiar
bjlao diiu kien cho eido vi€n. hoc sinh duoc nghiin ctu, hgc tap.

s. Nhin vion bdovel
5.1. BAo quin an toiin tAi sin, co sd var chat v,i cdc c6ng trinh cia nhi trudng.

Tii sdn trcns phons hoc, phons hD viec phai hp phicu ke vn ki giao nhA.. Nhnns
tei sen bi mat, hu hons knons 16 li do ho?c do thiau tinh thin trech nhiem cia bdo

,a,l i oloi . -'u bdr ho;11

5.2. Dam bao an njn| trat 1g trcng nh,i l.udng, khi c6 dau hieu mat an ninh phai

bio c,io vdilanl deo d6Ds thdi liei he v6ico quan c6ns an d0 kip tht ixt li.
'.1. Phoi l,!,p'oi 6;" \';' cLn rL a_ rl'eo doi \iic rhlrc hr(n nqi q.) . .-'1.

\u ' . nnng LoL,inl'\'- .. ,, "_L rr;rr{. llo.sda.l.hach dcn l:_rre,6n-ric
vdi Dhe n'uong, kh6ng de lito rutng nhtng ngudi say ruou, nguoi mat hnnh vidan
,u. 'auo .o'L;i dd l}o-- d ln".

5.4. Thuc hiCn che d6 lem viec 24 Bid/ngdy. Td chitc hudng dan hA. sinh ta vio
truons. hudng din phu huynh hac sinhdau xc dua d6n hoc si.h.

6. Nl,5n vi6n ph{c ur:
6.1. Phuc vu ntr6c uong cho cdn bq, giiio vien. c6ng nheil vien vii trong cic cuOc

hqp. cdc hoinghicira nhd trudng. c6c hoiDghikndc du!,c dit tainhalLudng
6.2. Qudt doD hing ngdy c6c phdng baD sinm hieu. ldm vC sinh sach sc nhd ve

sinh gi6o.vien. ciic fiinh lang !A senh crla khtr vuc hdnh chinh, kluon vi6n truong
h9c. co s6 theo doinhat ki c6ng viec hiLng ngiiy.

7. Nhin vi6n y t6, nlr hgc iludrg:
7.1. Co tnch nhi€n xey dung k€ hoach c6ng ric nim hoc, tung hoc ki, tung

rhdng cu tha va c6ng tic y d trtrong hoc, c6 lich kiam tra thuong xuyen vC sinfi m6i
r ong ldp hoc. phdnS chrl,c ndng. nhn vC sinh, khudn vien ruone toc.

7.2. Hingtuin lruc !a theo doihu6ng dAn hqc snfi chnirang vA gin gin ve sinh
rans iniens.

7.1. Ph6i hs! voi tr?n y lc, cha me hac sinh t6 chnc kham sirc kh6e dinh ki cho
hoc sinht Chan s6c suc khoe, can do hiLng thdng toen the hec sinh, fieo doi vn
ftongbAo kiplhdiden phu huynh hoc sinh cAc budng ho.p hac sinh bibenh.

8. \hitr vian C.it dudng I

8.1. Iuiin rn quy djnh vC vq sinh, an tonn thgc phe.r .

8.2. Chiu rrdch nhiem quan li, chrm s6c hoc sinhtrong gid r. vil gid ng'l
8.1. Nhac n-hd hoc sinh gii!gin ve sinh cA nhan;.iim bno vC sinh ldp hqc vA cac

dus clr ca nhan hoc sinh.
8.4. Gido duc h9c silh crc kinturg lLrphuc vu ban than.



8.5. Chinr soc hC th6ng cny cinh nhd rruong vn v0 sinh kh! vuc duoc pha'

Chll!.ng V
QUAN Hii CONC TiC TRONG l-RIldNG

Diatr 14. Qunn hA ph6i ho.P gini quy6t c6ng viic giiia cnc 16 chuv'n m0!

tronq nhi trulng"'' 
r".1'., 1 

:. 
. r',.r',, r" ca.,.,'r pr'!i hoo dr .'i.. 8.ai J_re'cu n'i i "

B-j. u j , t,..ruco . pnjn.o r nqr ro . 'r Ii lio rn J-u i';' de hu. h'i .

I tod-;cDl. .o,-ch.. .,cn,-....tjn'icor.\. rcro;nooqL.,1rn i')
-":' ;", 

"" 
r'."' .hrsi;, ;i J,ai p\d oiio....'a1,l.l ;a quan tho'dc ro' dc

p.,i:r'qp,.. o p-i t'o 
"o 

rrr... nii.rn'r,-.rc I li;r ve rrlii! I lu- 'orrs
.i;. co.i(, oJrrdcr ,1h\J' r. ,n:nhpL. rr.ich I"i' cl.g c'p lror'g I " enquo'

dtn rd du rr bier dc ro Lhuc rhuL hl.;n.- l. o"'.,."r,r,'c.;""i..i/ir"ll..,".eu Derr.r "': 
rruo s"hu ron'

.t, no'pp,oi .opiai.-.o "r; qua 'llt_o'o(in\ r r'c"r'ro'l'_'
Phn Il,cu I udfgphu t JLh \eLn \tr, qu)crJlnlr.

Diiu 15. Quan hl eit'x cric lnl.uonPrrunBlrB'ng
N4,,: qL.' r nc -'.,d c;' lo', ,o,'g lr, 'lucn li dd 9 ."p. ci.g _hor qp'__odo

chl, se riong qua-lrinl, Lhqc hien cans viec. Ihqc hien ilhiem v!1 qudn li do iliqu

1trr(nrg. Pho lliir lrudns giao.

Dttr 16. Otran hA c6ng lnt sin! T6 truijng r6'i gnio vi6n' nhin vien

i. 16 tru,r,g r:i ngurl',liiu 
-hanh 

hoir doig ciratd. cdc thnnh vien trong t6 Phil
ct..r l. n,,' qL' r .yl p".; cons t rr lo u.rms: r.c..Lo\i \ eILl'"ror'tr"
cu itlen th,c pl-r 

',onqq 
c lu r rm.J'l dedd l;r .iI' J"o 'ruor'd rrud' Il'' 'o

' liii i,, t',r 4"",-"-,' i, r,har.nip l,;rl s.r' h d,o :i I o rrdns
" 2. Ngoa,i ra, eina Taltr,ong vd odc giao vien, vie! chLic trcng truorg gin m6i

quan hi dan! nghiip, hop tric rrong cong \irr
Di.u 17. Ouxn hd ciin ll,n Ciim liiu rdi ln trtrdng

'lrcL .'o, - L;- l,i(r, tu" rd I o'-,r4.,.1 rl'-c .'c. h'crr' r'r l'j:n li h" '

dong chuien m6ri(rd r.uons chlvcn non) var phuc v\r cho viec thlro.hien chuong

tri -, k6 ho:lch day hqc va ho+t.l6ng gilo duc cna nhd trudg (-16lruong viin

nhnnq)' 2. Iir'Lo g1,.;p.nLrna-h.a.q lir d,.rll o.."r l) c IieL Jo1.' ll' l'''
.uor,r qirr .h.i l'i.;r nnn,' .L qJr_ , ho .( oor,s c luvcr r',on 'a f' r "' c '' 'i'

nu- hl:n.1,., rr.r.rrn.,; ro-ch d l I'oc \" lu rdo rg gii" d cc d nhi r"c'''
Dii,; ls. Q,;" ha c,l"s t,ic sin'i rruons \di I'hons ci:io dlrc r:i Dio reo

I Pl'one grao d1c'ddao r,o rl.( hiir cl'.c n,';orrxn liiia nuoc d \orr'r'a

2 vo' oudn l ; aiud Hreu r'. ds 'oi pho18 Ci 
'.' 

o c '; p;o 1.6 e rl quan _e

ei:," r-Lo: durg d;; co q r n " nud. c;p d roi .di co q-dn lnd ') thi uo' ;o

Dia lo. cic quxn ha cone ric khic
l. Ouan hC c6l1g dc ;iira Ban sidn hieu ldi cdc t6 .h[c Cong dorin, D6i Thieu

nientien phong HO ChiMinh, Ban Dai dien Cha me fioc sinh, ' trong lruong rhuc



hicn theo ciic quy dinh c6 lien quan cia nhn nu6c, cna diau Ie c6c td chtc nay !d

2. Ddn C;,n h i- rao dteu lrcn rhdi- loi clo cdc ro cnu, rldc 'ie1 chJc n;ns.
rhidm vu, qu);,'Lr ph- 10.p \droieJ li.rls m;i 16 chuc \;.\i rruo 8.kcho?,h

1. H;L-B n;,,,. BA U ;m hi';L lcin \:i. \o da, drei'ac ro rLt. \.; le ho4(o h".
oans: cd. ,'n: du-- pho rop Lua car _6 clr- 'o. nor J''{ig crl., Lruong. dol- rh 'l
o4', oa. qJlin ri or :cl, noD plip.u, ooal \iCn. i \:an rheo qu) dinh.Jl pl'ip

4. Hi€u truong eidLi quyar cdc kian nehi cua cdc t6 chric, cna doan vi6., hoi vi6n
trons c6c cuoc hep li€n rich, dinh k, cna t.trdns.

5: Nsuoi dir.g diu t6 chnc Cong doAn. DOi Thiau nicn tiin phons Ha Chi Minh
duoc tham dV clc cn6c hop giao ban, cuoc hlp ciin bO chn ch6t cita nhd ttudngi
duoc thain dq cdc cudc hop, ]rOi Dghi hoic duq c lham van lrudc khiq!'yel dinh cdc

viD di co licn quan d6n quyan, nshia vu vd 1si ich hap phdp cta t6 ch!'ic hoic cia
doAn viCn. h6i vi€ni co quyan thm sia dtng g6p i kiiin vdo viec xe/ d!,ng nuc ricu,
ka ho4ch phit trian tuongi c6c qly cha, quy dinh chinh s6ch, ch; d0 ep drrng d6i
vdivi€n chirc trong numg.

Chtrong vI
, QTJY DINTI VDl'H('I CIAN VA CHf DO LAM VII'C

Mqc l: D6ivdi vien chft hnnh chinh
Di€tr 20. Quy dinh chuns
1. ViCn chL'ic hdnh chinh bao g6m:

a) HiCu truongl
b) Ph6 HiCu 1rudngr
c) Vidn cfitc van phongi
d' V.,- rhu:
e) Cic c,i nhan khdc duoc Hieu flrong quy dinh lim viec theo che dO

2 V'4. cL'i. hdlh chrnl' pha' .1uc h'c1 biing co;m .onts h. r!, hd1- di rheo oor

viec hoiLn lhdnh dinh nric thoiBian ldm viec.
Eiau 21. Chd dO !,i din[ tuir rha'igian lnm viac ctA vi6n.hfc hirh chinlr
l. Vien chr:rc hanh chinh laLm liqc !he! ch6 d6 40 gioftuan, S gid/ng,iy, theo quy

dinh nhu sau: C6c ngey lnm viec lrcng tunn:'l hu llai. -l 
hL'i ts.. Tht Tu. ThriNdm vA

.hr S;,, \soli .. "i Lrc \.'....' rl1,i s: r' \hic rhEo yeu ciu cong \ ec.

2. vien chtc hdnh chinh phdi hoin lh,inh .linh muc lhdi gian ldm viec theo quy

Diiu 22. Va chip hnnh ki Itril lrong lin viec cta vi6n chfc hnnh chinh
l vi6n chLic hanh chinh co !6ch nhiem chap hlnh ki lL,at t.ong hn vi6c theo

2. NhdL lrumg ihuc hiCn viec giam sdt tuan thi ki Iuat lam viec cna vien chfc
henh chinh th6ng qua BiLnS chAm c6n8 va kiem tra giA,n sAt crla TO tnrong vin
phbng. Trong eid ldm viec vien chfc phai c6 mal tai don vi va dem bao thgc hien
dingnhiem vu.luoc phan cdngiklong ldm viec riCng.



I 1."'uong \ir plo'g ao.u"'o'qu-,,., '\onE kc \; b;o .e \-'' Lun I

N) l.r'd" \ra. \td.org cnu.. \ilh.',uc vidr'.hu. \11> i:. d _o'B'r rr'''
hii, n\'am \J.lt- hoa' d,.unB.cc pnd' bjoldo ll'e 

' 
rrldns

a. v;cn.hucl.m,n,nl\rigm, qu;-!op',lr .. Lruor"dirnq.";r,.- .o I
viec klOng c6 trong lich tuan phiibdo c6o Ilieutrudng
Mur ?: D6itfi siao !ian

l)iiu 13. Cha do r. Jinh mrn lhiti ei,n liLn' ri!c cta gilio tiin
I C',o \.cr,,n ;.,"c rlro chi op qu g o ru"n. 8 g o ng"). rheo q.) d n r _' r 5c'

Cdc nsity iam viec trcng tLr^n: Thir Hai, Thir Ba, Thu I o, Thu Nim !a Thn Sdu'

'\d's.ar'r. rheoLo. qul dr1l..'.'nerhcom:rd
),ii1.\,cnbJod]nrh.,cIidnrhoirI arn,if. \d drnl' 

'r'rc 
r'crJ") rhco l_v

dinh cna B0 Cieo dlcvaDio t?o.

Eiau 24. Ya chip hnnh ki lnatlrongginng d{v ciin gino vien

L Cino vien h; viCc thco gio d4v hoc nhung phiLi c6 mat L:li trudre sdm hon ir

nhat l5 ohur m;, buul de ch!ir b! cho.ong viic.
; J:;';c;, ;.; ;il'ric qunq J,,".neo d. ns ho, .ho" b'c1.... ru,,g o

1.. rlro u\ .lnh Lt; ftuone',. 
I r;'! elo li - v'{. si,o !c. pI;, co mrL,.i \i rfl l",n \re. \" drn bao rhuc

hi€ndung nhGn ru gidng dcy visiao dlc duoc phin c6nsr kh6nB len viec rieng'

cl'uun! Yll
r,r\ rxiNIvA('^(lrlrlt(trrttlr rir rqrunrtlqrtrrutrtt

r)ii" 1a. u.;n Iv ,"n l,nn. l,; \u, r,i liiu ri rhu rf c rrrnh siiiqnvir cdne tiiL
,..'." i,, tr''^' ". 10 so.';' idu \" rl-'l rr''r "\ trJ' q'D:r \ln o'n'ilh

chin} duoc theo qry ch6 c6ngldc vi! thu,lw 1fi
Di6u 20. I hnm quJin Li ten bdn ctr, Hiau ln'dng. Pl'6 Hiau rrudng

I ll,du Lruo,'- k\ ti ,i-dcrinb.rlc-drr.o18b.1hitnh
2. Ph; IIiCu;udng ki thay llicu truong khiduoj Hieu 1'dds ui quvoD vi cdc

van bdn thu6c linh vuc duoc phAn c6ng phlrlrdch
Dii.x 27. I r,(h nhi6m cu, \ rn lhu lruns I iqc nhrin \ i b2n hanh un bin'
i. r an ,, 

"t 
rr '.'"t nt is,n r'ap n .;r' '1nli Ju)i'. oerrs l) rnui 'al trd' ": \i

d6n.
2. v.n ,'J qunn lv vJ .L d ne-o.J;'rounts1-ulcn'l quv d:r'L rrr \g' i dr '

so58-00 \D-i'r'i Ncl-i d"n.o'lo200a \D-, Pra \>Li or 'o 1l noo\l)_

CP,

Chtrdns Vlll
kr: HoA( H(ONC fric((A lRl'o'Jc

Diatr 28. Cnc loai ki! hoich c6ng lnc
I K6 hoach c6ns tdc nim:

". 
Ca" 

",: 
ril. 16'r,o+"r, tr,!,c hiqn.biem vlrndD hoc cipTiiu hac cta Phi'ng

u'rodL. r, Ddorao.H'iurlolsl;pdurl.aoK; roan-onst.' uJrruons Dq

rhaon4 duacliclrichruorrrhimtb Jonggdp) \::-..nonBn';r'a I:'ieu

rrro. \hi.,'nn.Lolhong!,.oduc\d D;o.dodJld.



b. Sau khi Ka hoach nim hac cna trudns duoc Phong Gido duc va Dao tao

duyCt, HiCu trodng 16 chirc trian khai dan todn fta c6ng chuc, vien chLtc viL th6ng
quc truoc Hoingh, cdn bo,.dng chric hang nam.

c. I'oHii.-r!aq lo.nr;ne.phLLr;(h.a.b6phancdlcuK;!o?ch .,m1oc
cua.ruorg d; \r) oun" Ke I o4c r lnJc l'i:" nl"'.ir \u nim,o, _\uo. l'n1 \ ^. bn
p an, .,j '.n,, r 

' , ' .."i.., ,,rnh . ro Hiiu , udng duye. vio dau ns,n Loc mo,.

d ttl;,;'h;nca.ch:rr. rren,hu..,1cul\e ho&l' n.,n ho. cLJLruo,g \..

--a bd t,,r- Iodi r.:! dlns Kc hoa(o hu. hier n1'ern \J 1r,n l'o. rLuoc l'nr .u..
nhi€nr !u minh phu llnch vd t nh cho Pho HiCu trodng phu hech rnh vuc cdng 1ac

JJo. pLir .ong ho;c ro 'ruo'd duydi \;o di . nam hoc -o
2. K€ hoach hoc ki:
a. Cdn cu vao k6 hoech c6ng ric nim hoc, k61 quii rhuc hien nhiem vp cua hlc

ly ruo. \a car . I'ii," . . "o ph:r \inh \neu Lor. ll:cr ',Lhg ;p Ke loach conts

rac hq. h) , ta r, rmA. Ki nolch .d) droc rr.in \h.' d;1 ,o,- ,+ cong ch:r(. vii,'
chlic fongcu6c haploin tha nhatrudng sau khikat fiLic mOr hoc ki._

b. Ph6 Hi€u trudng, To.trudng. phu tr6ch cic b0 phAr can cf KC hoech hqc ki
cia iruong de xay dung Ke hoach lhlrc hien nhicm vu nim hqc thuoc linh v{c, b0
p 1n,.6.'nlphirra.li\"rinh.\oliiu, rmg d',yd v.,o dru hac "y r,oi.

c. Mii cd nhan cdng drt , !i€. chirc cen ct Ka hoach hoc ki cna truong vA cua
bd phin. t6 de xay dmrg K6 hoach lh(c hien ihilam vlr hqc ki thuoc linh vqc, nhiern
v! minh phu rdch va t nh cho Phd ljieu rusng phU rnch fnh vuc cdng lac duoc
phan con€ hoac 10 trusngduyel vAo diu hoc ki m6i.

l. Ki fio4ch c6ng 1dc thang
a. Cin cl vato KC hoach c6ng tdc hoc ki, kel qua thuc lien nhiim v! cna $ling

lrdc va, cdc nhiom vu mdi ph6l sinh (nou c6), Hieu tudng lAp K€ hoach c6ng tiic
thiine cna lrudng. K0 hoach nay duoc n'ien khai den toin the c6ng chuc, vien chirc
lrong cuoc hop toan tha nha trudng vao dau m6ithiins.

b. Ph6 H ieu trudDg. TO trodne. phlr 1(ich c6c b0 phan carr cLi Ke ho+ch c6ng liic
fioc ki ihloc linh vqc. b0 phan,6 minh phu triich vn K6 tro4ch c6ng ric thens cta
lruong d€ xay dung K€ hoach c6ng tAc thang- gii cho T6 tnrong vin phing tdng
hqp vdl.inhcho Hieu rudng duyCt viio de! m6ithnng.

c. MOi c6 nhan cOng chirc, vi€n_chrtc cnn cL'i KC hofch c6ng tac rhdng cLia Lrudng
va cna b0 phan, t6 dC xey dung KC hoach c6ng tac thing thu6c linh vuc, nhi,6m vu
mlnh phlL tllich vA tinh cho Phd llieu truong phu ft6ch linh vuc cong ldc duoc phan
c6ns hoA. ri r, uolg duyel vno dau m6i th6nB.

a. K:hoa.t..argrn ru.n.
a. Gido viCn xay dmg K€ hoech cdng 1ac tuan trCn co sd K€ ho?ch c6ng riic

rhdns. viec thuc hion chuong rrinh giAng dey, nhi6m vu cdnB tac cht nhiem vA cdc
nolr J"nc cia..u. J,;- c d rr ,on.

b. I orgc''r-. \ .' ""nc h;nh cl,nl \iy dungKd l.oacl,.ong rdc,Jd I rrcn co .o
l\i ho"c. cdh6 Lc '-... \., \idc ruc hiin thiem vL n.o: p1.,,::,.\ rl'o yeL Ld.
(ong'ac

. 
c. T6 ttudg Ven pho.s co trilch nhiem t6ng hg!. xay dgng Ke hoach c6ng 1ic

tuan chung cho trudng vecap nhat c6ngkhaitai bang c6ngtdc cira d@ vi.



d. tiudng hqp cAn phdi diiu chirh Ka hoach ruin da c6ns bi;, theo d' nsh!'na

co.g chtc, ';ei;hft v; dto. c su chr dao cria Ili!:u 1Nong, To truong cd rj1ich nhion

rl,h: bdo . p'hor .oi cic bg p,'.. locc cd ri":n .o l'c| qua''

rr:iu 29. ll'eo.l6ivri unh qii I qur rhrt( hian L': hoict' rnng uc
'. Ha ,g , .;r. l'ir- .nans cuoi no. [,. cu6i _ ,n t'q" v ' hco Jiu c ' irljl :u

,'Jor,c. Ph; H.c,, rruong. cr. ba pni_. lo ruor. ba rro \c dr qud 'l'(' ']'cr' (J

""^i.""" .-: .., .^ "-onc , . i ,o" r.,". nrJry . i. cnr un dq . gu\c r. ,

'"; ""e 
;',, 1,,., r ia ""g'',d"..-, 

t. n. o . ns Li ho..-r.'ng u. rr' rg t. u-

!i., ro;,ild.r dB \ r' uno .8 . ' IorB l'" ' ' or'8 L''" _io arruor'c'Kcl l^'
,nu- l,iin ke.,oa1cor,r d. c .or ri;'rc[, 'll"n uong rlc \c' \et dd"r gr" \rec

r..a', Lt,""l nhrcr,' ,r. orr. re. .l dlr 'loi .oi I;p i c va d nl 'n ''onC'r 'b'B'
, H,eu nu;n! ia P\o Hrcu lrdnerrL. r'epru"dc'r'or';'hnhi Ll' d-o'

tLrd"g oin, kidm ira 
"iec 

tian khai thlrc hi€n ka hoach cdng 1dc cua cdc b6 ph4n va

cii nhan c6ng chnc, lien chfc rongtrudng.
1. lo r ior:e piuo Hr.L r,uone. P1o lircu I rmts " Loi I \Lvan 

'' 
ru. 'lo- !'n

,ro.,.orit'op.t.oc.oIii o,.,. u. "i .c11'Ll ..r'g r'L r' ' c'L o" 'i " \1 
'

nhan c6ngchLrc, lien cht. tron8trudng.

Chtrone lX
Iu(lll'i . 

^t 
llol\(,lll\ar r0r lli.'f

Diau 30. Cnc b?i hoingh! vii o'Oc hqp

i -rOi"ehi'iii J;.,i. rlqu ruor;vr chu lich cotrs doiin ph'ihop 6 chtc

vdo diu mdi nam lroc theo quv diirh.--*." 
"."1 

." i",.':. 
" 

.'. L,'r' t,a r. l' 1'nn 'L(. lrrei' Id ho-' co' ! - rn;r

l,.ck\-Mne'amcJd"'ronFdnH'eu.nr{gchir'..'" 
; 'iio, i.ri .l ,ic" a;.i,; tri"; . ." +,1.. *. noi nsh' rio \L 'r' c6nt r 

'c
cl,ure- monr,or pnd \i.od,rnronBo'Hreur'uo gp'i'coi'gntuor'1 "r

i uo;'.t',","."",6..,i.,dodnr irronar rms: I|eo Diiu 1'; va r'o-\Jn
cu.ra chi,c.;;in d,a do isLrdidrins diu cdc rd chtc, donn th' cht rri

<' l'oP'l'nrr lY
. ll.o Bxn A'ii- n,cu rnd rorrs rom rli'r r'ro..' ''' o n'rJ ruor'g\a'n l'

,*" 
'- i.l o,-g r'qp .;" ,hrcr. liid,r n-u g co rtr; r :e r; rl'crn LL'r r'' I ong

,loan. r ina ohu t,rhl do Hie! rruong.hu ui
f. ii;;i;i;d,,si'G;, ir". r,i-e" *- q"v ai.r, 

"ta 
Diau re .*mg ricu hec

,1o chu u.h lloidonu ruonschi rri

c hor,ou\m _0,,-"'c *, rl,elko 'icrd; danr g'a \-i' rrqc n'ica'
nnrn',' cn.i*'non,.l',rdn oe rron..h,_?.'r3. l;rrs i ghe \''1 don.s6p rt J"

ou'h,3nhnnrrd.srriich,);urhlrch.c ong rlsng or' _'i rhan6lop l;'
rl! th. lliEu truons chitri- 

".irnoi'O.a"is ":a...lne' 
rl Jon'. hop \aocnor drl \'cu;i n r ho"lo

Chunch Hoid6nc Ihidua,lhen rhufigthu trl.''; 
ii;e'6-' ;-" ;1o.8 '; .;. ai+e..*, noo din I', hdi '; .hdnr do r'



a. Hiqu ttudng c6 tha trieu tap cec cuoc hap bit thudne khi cin thi6t, thnnh
phan du hop do lliau trudng qu)ar dinh.' 

". 
io ,,*e -* ro 

"r,-l;n 
mon. ri vrn phons ri rhuc hop 'hi co ye- ciu -'d'

quyi:lc6ng viec vat phaido IIieu fumg hoi-c Pho HiCu n uollg chi.lao.
Diau 3r. c6ng ric chuin bi, t6 chit hqp, hoi nshi
l. 'l.ien khaiviec t0 chuc hop. hoinghl:
a. Ngudi chn lri hOi nghi, hep phiLi bd tri thoi sian hop li. Phiin cadg .gudi

chunn bichuong tnrr h0inghi, cudc hop:
l' hi 0. nBli...,.'.c hop. r6ro. cr., ur d:e. iinl hq'nBlii. jri hoo rheo

-' o rB -'n lr I iar. ndu cd o'e. cnjr,r d''r ng r'rn1 ohai .honr L. o dd n"',o' du

lap b ."
c. Nsudicht trl cuoc hop phai kel luad 16 Ling ve c6c n6i dung, chuy€n de da

duoc thAo lu4n tong hoi nghi, cuqc h9p.
2. Chibie. bdn vilh6ng b6o kCt quiLh6i nghi. cuoc hop:
a. Ngtroi chn fi noi duns hoi nshi, cu6c hqp chiu tri:ch nhiem .t lhu ki shi b ien

bin vaith6ng bdoi kien k6t Iuan cia lanh d,!o 1rtrarg lai cuoc hop, hoinghi.
b. Nguoi dLro. c llieu rruong phan c6ne cht tri c6c hoi nghi .hryen d€, cac cuoc

hop du thao th6ng beo ket luan cta lanh dao lruong giai quyat c6ng viec theo linh
!q. chuten m6n phu lriich.

3. Bio ctu kel qua, h6i trghi. hop:
a. Ph6 lli":u ftuong biio cao kel qui hoinghl hoac cuoc hop do cd nhen d1i ri

\o.Hieur'mgsJU i.lio nB. lct.l' r:
b. Doi voi hoi.nshi, cuOc hep do lanh dao lruons ui quyen cho cnc b0 ph4n, ra

chi, ti, sau khi ktL thiLc, ngrroidudc ui quyen ph,ii bdo cno Hiiu rruoig hoic Pho
LIi€u tumg ph! rdch !6 k61qu,i hliighi, cuoc hlp vnnhnng van de vuol qui lhim
qulen gidiquyel cna bO phir1, rd de lanh dilo lrufrng xu li kipthdi.

4. .j, , d'-\ie. v'rLo rgh.hoo
16 llumg cung ciic b6 phin, cd nhin c6 li€n quan co lriich nhien 16 chLic f.iai

"hr. rl, c r ii th .B iOr dlng .nl dao r.rmg d" lar u;r r.r,...h ld n-hi .u6-
hap: kiem tB, d6n d6c. t6Dg ho, bdo c6o ldnh.lao troong v€ ket qua lhuc hi€n kel

Diatr 32. Cnc cu6c hgp do cip lr6n t iau lip hoic do cd q xn kl,:l. mdi
L Hieu lrudn8 cd trd.h nhiCin tham du cAc cuoc hop do Phang Gido duc vd E,io

lao vnc.ic cuoc hop do cap rer rritu tap.
lr I'r u'. o.B l'm H ;', ILi '; I'o grh;l a,n d , d'io. ./ o,!,. h.pa. r.,

tr€n t.ieu tapr duoc su d6ng i cn. cd quan trjeu tap, Hiou r,rrong ui quyen cho Pho
Hi(u .rJdng d!, \oo ,'?) Pho Hieu .,udto, | .o, ui qu\i -o .,jch -l-i;,n bd. .;o
HiC! tr6g vC noi dung, ker qua cLla cu6c hop.

J Doi vo'c.i. .',., ,op I d'Ilii'r rr.o.- hoJc dxi d':n i1'o"o.r.ronS -.,
\hdrg rhlo. o.\ dir r. i .l1ir I Driu ni). Ili;u.rumts co.hd di o', t.or( Lt t o
lliil.rudng,1..," dr.Plio H'a!iru-gouoc,) t,Dal co rracn r hienr b;, .do hriu
runng \C noidunc, ket qr a (ua cuoc hun

4. Gi;y indi dich da.h Ph6 Hieu rtudg tht ph6 Hieu tuong di hop. rions
' Jongl'ar ki ord hc .hcm ou d.,oc. P rd H'4., .ruong Dtai bao . t,o .o q-.,n d. n \
md' bii, ) do \a Jd. -.,'Buo du.ra,. \iu otroc ", d;ng j cua noi mo., pho H ;,



tru{ins biio c6o cho Llieu lruoig de Phin c6ng ngudi rham du Nguditli du thav c6

tii.h nhiem b6o c6o kip thdi va xnr y kien chid4o crla Hien rong

Diau 33. tl,lp xt li cOng viec thning xuy6n
l. HiCu ttuone hono Ph6 HiCu i'uong phu.x'6ch linh luc hqp voi cic fiAnh vien

Hdidan*tu vin,;ao bO phin c6 licn q;an dd nshe i kidn tu lin thdn muu trddc

Lhl ou!et dinh srdr ou\tt ronP vie..
:'',r-"",,ir. i pooigi-'1-\d. ing.o.-\'ic.;r'rl'io u' I J l :

llieu t,udns quyet dinh.
Diiu J4. \ a chnn hrnh hr luj,r rrone r; (h,ic t,i rhxm d! hqp ri hdi nsl'i
.. .''..,oc l,of. l'o' retri d( -i; qu,irca'cort'i;. .o ph"m " ap'rons

pndrlc, lic' \x odo c ,o cd. .lbnl, v'an brir,,o' dun8. r,B,ro' . ru r. . rl.m\ phl"' rhoi

B'd Ji.' drer, 'o. Luc hop- , \E ro dr hop phai J. nq rranll p'in rheo q ) di l'. co rrich rrl'i'lr aeri d '

,.,.d,l :gro.J'; rhoaio Jqngoco. :'lo.or1 |rror'8l.'dLIoP o'n"lr:
3. C;;hnn duqc mdi hoi-c lrieu Gp hop nhung !i li do chinh ddng kh6ng the

Iidn du phdiblo cdo Ilieu lLuong hoiL.lho Iliau lrtroDg chn lLi yaMUddc6riich

nh,dm Linh h!, ra! nn, dunA rua cuo( hup.

a, * ichi.,J,31r.e,,qihop.nnh .*' ngodrbii hi h'l'rlhIIror:I ror'ts

hop cin thi6l phaiti chuc nonggiohdrh chinh. phaixill i kien I lieu luong)'

Chndns X
llir,(o\r, lri\ \ a I lIr krl i.ll

Diitr 35. C6ne lic liip sirio vian, nhii. viOn. hgc sinh, Phu huvnh vn nhnn

dnn... c6lion qu;n (s{it;t li ti6p cons dAn)-- ]. rriC",,'t"g. iii, nreu rrudne rh-qc hidn tidp dan va siriiquvdr c6ns 'iecd6i
v6i Aido vien, nhan vien, hac sinh. cha me hoc sinh... tui Vin phdng lan vi€c'

khooc hen tiio va dm vlec rai nhi riens

:'.1,".i",,.. ,; " .,n i ,i ". ei,i.r.,y.r "o c I ec Joi \o. cnq 1e ho( \ ' rdr

Phnng gi,io vieD. khdng ti6p lziL Ianr liec ngav 1ai ldp hoc

l.-iicn chuc cna irudng trons khi siao tiap vd iLng xt voi.nhin d6n phdi nhe

.,- r""" ,** ' 
kic. Li; rl (1,, 'u;e .;- "o ran- "n rhc i"'c q-) dinh 'rc

. ,,r" o.n''5i 46'466g qi,' cJ) . \1on3 J.r c co l,;' .lo ld,l' '1 c,,. ri-. n; .r1.: L

^,lv \.o k' a_, p\'.n,, k" n'1. h,di 1l,:e' \.r. l.o' g r'e. .o I'L'mts' d' d' "
p in\ brornrr,.udd\i.r,'arlo!.ror. \ho 3d'1i'.1.'.rqu)i'

Dr(u 3('. CiiirtuJil I'h'du n:!i, tii cio
t. \ 'cn . l,u,' .o-.nc , d.1rtuc ,,,- rh c['a nJi: 'nrl b.+ .ror's ' rc-o'

hqp. rrinh biLy truc tiap vdi }Iieu truong, gti vaD bau khieu niti cho ban Thanh tra

2. Ci .han c6 khiau nai, 16 cio phai thqc hien dLlng quv dinh cr:ia Luat khiar 
.

Dai, t6 c6o.' 3. HiCu truong 1d nguiri phq ldch gidi quval khi6u nai. t6 c6o tai don !i dreo

dirnelrinh tuquy dinh cna Luat khiCu n4i. Luar t6 cao.

Dniu J-. lid0 linh d+o, I'hr(h rrong ndd dan lxm viac v6i rrudnP

l. Dor\d'.d-.-o. rdp \a larn rie. -lrnl. " 'r. -Ld L; I J"o:



l..hrcokehoacl r'eo\dran\ri'.,,i l..nl ddo, Hicur'uo_--nrodo o \'r'plolE
\; ca- bo phan..'idn ouan 'e kc ,?,hcl i r b!don riip. Ka hod.n P rich .:e..

-o Dhan.ons.u L1A: .nua1 ,i bdo cao (ncu co )du .du'. rldh .h,n rham du.
pl;mEdnd6,,'iipod.oie.. ! _F d- vrec.noidulgclronguin la-\ie- \au

ao, HiEu r.uo"e (hoa" pha" .;ng t!6 Elieu ruons) kiam tra doD dac vi hodn chinh

va c6ne tic chu^n bi, to chtc viCctiap d6n.

2. D,ii ldi ciic cu6c riap khich da! drnm ri giao hoiic 1,1n1 viCc khong chinh

thtc ldi trudng. Ilier tuong c6 trdch nhi€n pha. c6ng nguiri chuan.bi chuong
finh, nguoi chu trl vi c6ng tdc phuc !! tiCp d6n phn h$ ,di li.h chal cua c6ng

viqc.
Dii lr. Titt' Lhicl, nurir ngoii
l. no ..,i ,x. ,1o"n .l'ach n..o",'soii .la1rhco.hro,'-, ,'1 don .rcf rua c'

qud. rap, cl ' '. o p .' -ontsl;n dpo"'rorgoo' udp. Iric-',uor- ,'e. ra. \"
al-a ' . " 6 ' h:d,n \ .. r(. t.cp . o, i. f:j nhdn. oa phdn d,l L. r,, dor repoun8 rB

7, jc - oc dor ri;p'r l^ r \ ic \di cac ooi I h".l nuo. 1go;Li rhco heo r;
nghi cna khach, l'lieu l mg phdi Ati to tinh cho lanh .lao Phd.g Cido duc v?t Dio
Bo, Lanh dqo dia phoong xin i kicn chidqo. Neu nh4n duqc sq dons i cr:lacaplren,
Hieu tNons tian hitnh paAn cdns cdc bO phan. oi nhan trian khai cOnS ldc chuin bi

vd thuc hi€n viec tiap d6n theo chuong rinh da lho,i thuan vd ru6n tht su chi dao,

huons din oia liinh d.o
l. ViCc tiap kh6ch nudc nsoai duoc thuc hiCn rheo Quy cha va quan li hoiLr

d6ngd6ingoaicna B0 Tu phAp vncac quy dinh c6liCn quan khdc.

Ch(on! XI
or colt; r,rc tnolc rioc \.\ \L'o( Nconr

Diau 39. Di t6ng lnc l.ong nnoc
L Moi truong hop di cong tdc do co quan cep tr€n trieu tap hoic do 1tuihg cu

dideu phai.iuoc suphan c6ngcta Hieu Trumg.
?. C6n bO. giao vi€n. c6ng nhan vien duqc ct di c6ng tec, ltudrc khi di phiLi c{t

sq chuan bi cho nglloi dal ifiay, hin thayi khi di c6ng tec ve phei b6o cdo k6t quiL

c6nglic hoic buy€n dar liricic th6ng tin ciE chuyen 0619 tdc.
3 HiC! lrudg dic6ng ric nhieu nsiy phiiliLnr vnn bin !,i quyen cho Pho Ili6u

truoig dinr nhi. nhiCnr vu quiLn li, dieu hinh rhdy rong thoi sian llieu nudng
ving nret.

Iria( 40. Di.Ong tnc nudc nsoiii' Do"n I o1c -: n'n duo. , u di LonB ra. I Eo le ho3cl- dr dloc ..;r ,.i,' pl-c
du);' rrolg,dc or a . .'udr, , ,nl' I'op r. pld. -o \d- b.r .:'.r- (o,.
qu\.". ndi .o \d .u. dhl'. r'd dun.. rh;1l.pli1. ho,..an. dir o em. -'udrg ,, ,,
'.uon \ nh phr Bt. .-o H'.J r, Ln 'g brcr oi ro chuc rl.rc l.:e

:. lreu ruonecto6i.uo.c li.onsrdcdJnBrtd-hpLd q.rr d:nh.phJho!vo
n6i d. rg. -Lrdng,',1\ lnn \..;c: -ruon .:,'.tni ,i d rrC dtrg qur dilh vc oin
hfc vd nguyen tic qunn li Laichinh.



Chuons XII
cui oO Bio c,io.THoNc rIr_

Diitr 4L Chi dd bio cru rhonq rin cur lliau rru'rng
i rt,duuuor'cour - .q,no'o-"o.,lonsrrntioP,, -C.roJ'rc\a D:'o

,*. bJg 
"y 

-a',i rlOIi;e tr;rgtheo quv dini cna Di'u le tLuimg ti'u hoc' Quv

cha li chuc vir hoal dingc,latruone.''' 
. l;...,.p.i \.e t ' a ' r deo . ( oo r l..n .1u' l ii' bao Jo''''c rrl' " '

, 'i. Lc. Dhu rnrh dleo Dler,,l (u! q!, chc ni,.
,r io l; , r,rong c" rrl't. I rm k dr.. moi. 'l'oi I op 'o' c;c L p' d' "e' q r'

chu,n bi!d thqc hien cac bao c6o cna Hi6u tuongtheo quv dinh'

Diiu 42. Trich nhiem bno cio cti Ph6IIieu lr&'ngv6t Hiau lru6ng
i i-*".e,.4,''n.u.'lierrnnirgco's\rc''nuoc'r'l'\u' d'r"' o\'1

.or'. pl J r-cl rhco D'au 5..k q.) rl'i i'\. r'lirn.' \'c"'r'o''r1 in I vin J''r
q ),ir."nl'i,ng',ic..lrxn r lienl.ii'rrlo 6'-) Ni dj;\-i; auo..,c ro ,'rn,,ru."'ntpd',,. 11..,'rong-.)1'^a

, .":,-i;i0",,'n-r int 'ar, t.iooi",i loacr''r;'; oerl' rrp'

nha\.-m ondr lirn I or'rcu" r nl, r len k" : co.r. , .1c

;iau a3. C6c t6 b,io c6o B.n Ginm hieu
I 

-i" 
o-,,..* r. 

"-, "r'!. 
rrrc r'l',;m rontsh'.'o'c''orl' c'n' rJc lt-' l''

cua li ' crarn iiii ';.". bapl,rlocr'1r lel.uhncoiBrtr cnL ' c|orr';'' or"

'_:. 
c-li. l; i.rd*,; 

"r-]en 
m6n biio c6o k'l qua c6ng t6c vit kd hoirch th:rng

cho Ph6llier trui,ng lroc ng:iy hop toitn fie vidn chuc hiDglhins
,liatr aa. Cic b0 phin briio crio cho Bln Gi6m hieu vn Phbng Gino drrc lir

,';.."h,,,rchDoi.t"..;odir'l'\vrc ore a ro'r' -rc' 1 sr l'' or'

"-e";".,iir"..-e", i:..-''p.''. n 'i r-'l rri- r" ons rh pbr che\'
c^ L,,o c,o.o'cr, q hl l .r. do Hiau I -on!)eLcJL

2 \,n l\.. -llo. \., c.c o.'.-o'r.d'8.,''r' Plur'g' odu "o or'J hql' h'o

.;or'-.lc b"ocdorl-co'd i'ro g r n' qL"n D trj 'g 
c'its I h! I' IgtrrJ 

""
.hrn.:ano ." cdc bao.-o ln6 oo Hrdu I uone );, cd..

I Ke-ro:r o,ocaoreco g,i lai c'in' .d"'r'r:nl'' rr''rc'rfl"hido
chi;h aich. b6o c,io lhco cic ch-uong l$rh qudn li bins c6ns trshe fiong tin duoc

.lEn rdne '. ,'ic o"o j.o ln i. !, rlrcur'Lo ! Jc..L,L-"-'lr,',':.i ri,. L,i,r',. I .;' ooo -io rr,.o ou Jin' \; nu)err ron'ons
ra, lv .8.,.ol..o.-u od.rv.,D" raovJ.|c!)-. (a. "lxD ULn'Ld_'

5. Y la:rhqc hie;cac b6o ciio thco quv dinhvd chuv6i m6n c6ng l6c v te trudng

hoc clo Phdne Gia; dlc va Diio tao. co quan v ta cd lierl quan vn theo veu cau cira

Ban Clim hieu.
Bd pl'il PaCD - ( \'l' ' rl,uc nren cd- b"o cso I'eo qJ) di

r," it co cvr cho ohonc cio oqc \ii Dao ra". Ban
6.

PCG

l.
nBon

D C\44 dra pl'Jong .d ,\eo )eu cr- cia Bsn Cidn hidu.

iiu 45. Cunq c6p rhdng lin ri hoel d..,ne cta lr dne
vi v'ec p\ar nion. .une cip Ihon8 rrn.Lo b"o, nr: Hrcu

, cu e cap,'6 tg Lin.h'r !hrr c,la u. o-" - o bio cl'i



2. Trao dai, .lua $6ng lin tren cdng th6ng tin di6n 1i cna ttumg: viec cAp nhit
rr,on rn t dn sctir. "";s 

rh" .- i" ,1,n, ; - " rur" Phd, ' l';P nd 'h 
' -' ou)

dir_c. " p"-p ludr '; dangi._ rrdl lirc-.r \. c.c,l' ) oinh l:e- oudn :r 'ru'r'r v;

do Hieu ttums Quyat dinh.

Chudns XUI
'fR,iCH NIIIEM THI NANH

Dii,n 46. r; chtr lhu( hi6n O ! (h6

I o-\ .nc n;\ d,roc oho biin .i * ki d d;n \ dn.l'.rc. r hdn \'1' no' \i{r dc

'*" r,,",i. i.,,i ".ie'l aon d6-. ki,im ld \rqc rhlrc hri' oL) 'l' ''n \i'i c'r'r

rruou ir bao cao di h lr \o-c oor \,;' ri rh hrll rLuc l';1cho Hi'r lruon6

: ;jc dor,i c.' llun ddn ldm v r \o. Lruq-; co rm, l' thicm huc hrcr' -6hiem

chinh cac qL) di.h lai QUY (he niY.
Diitr 47. Sm ddi, b6 $'nE quJ (hi
Irorr- r,rd rrrnh rhuc hrinl ldir co .:o-. .i norc co'; (le rn"i pr d' n\':'

,t.. j"i u,j . *. , .', rr.:.r,iccorr;'nrhrqr,,di\uar\'iHrq- 'rdns'cm\e"

-"i a.'. ",e.:,, 
La. 

"" '-ng.10 rl', ndp \oi in .'nl, rLu. .e 'iA r rong ; c'(
quy dinh cna phAp lu4t./.

IJ TRUt'NG

7,,i;,'9r,"{tt,,l


