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QUYOT DINH
Ban hhnh Quy ch6 qurin ly, st'dqrng thi srin c6ng trong nhir trudng

Nim hgc 2024 - 2025

HTTU TIIUONG TRU0NG TrEU HQC RAO NHAI A

Cin cir l-,Lrqit s6 l5l2OI7IQFI14, ngay 211612A17 ciaQLr6c hQi ve LuQt quAn

11,, siL dung tdi san c6ng;.
Cdn cir Xgli dlnh so 15112017/ND-CP, ngAy 2611212011 cua Chfrrh phu vO

Quy dinh chi ti6t rn6t s6 di€u cr-ra I-uAt qual ly, sir dung tai sAn cdng;

Cin cir di6rn cl khoin 1, Didu 11, Di6u 16 truong ti6u hoc ban hdnh theo

Th6ng tu t6 z.glzoz0lTT-RGD&D'f nEdy 041912020 cua BQ truo'ng B0 gi4o

duc vd ddo tao, qui clinh nhidrr vu vd cluy6n han cua Hi6u tru6'ng truong Ti6u

hqc;

QUYET D}NH:
Di6u 1: Ban hdnh Quy ch6 ciuarr ly, su'dr,rng tdi san c6ng trong nhd

truo'ng nhm hnc 2024 - 2025

Diiju 2: Quy ch6 qLrd'n ly, su'dqrng tdi shn c6ng trong nhd trtrd'ng ninr

hoc 2024 - 2025 bao g6n-r 4 chuong vd 14 cli6u

Di6u 3: Hi6u trudng, nhd gi6o, c6n bQ qudn ly, nguo'i lao d6ng vd

ngud'i hoc chiu tr6:cl-r nhi6m thr-rc hi6n Quy ch6 ndy

Quy ch6 co hiQu luc ke tir ngdy ky ban hdnh

No'i nltQrt:
- Chi b6 nhi trLLd'ng (c/cl);
- CDCS nhd tru'ong (p/h):
- Nhu cli6Lr 3 (t/h);
- LrrLr VT.
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QIJY CHE

euAN rv, stl DrJNG TAr sAN cOxc rRoNG rnUoxc Hec
(Ban htrnh rheo QD sA J4 bn-Tt..TH-TSC ngttv 23/9/2024 ctta rrtrd'ng fidu hoc Aai Nttai,4

Chuo'ng I: QUY DINII CIIUNG

Didu 1. Ph4m vi didu chinh vn ddi tu'g'ng 6p dgng

1. Quy ch{i ndy quy dinh trdch nhiOrn vd thArn quyd.r qrytit dinh cua c6c b6
phfln,. c6 nh6n trong qudrn ly sn' dung, ,ruu sA-, ti6p nh4n, su'a chfr'a, di6u chuy6n,
thu h6i vd thanh ly tdi sdn c6ng trong nhd trr-ro'ng.

" 2. C6ng chr-i'c, vi6n chirc, nhAn vi6n, ngu<ri lao cl6ng, hoc sinh thu6c truo'ng
Ti6u hoc Bao Nhai A dtrcrc giao.quan ly, sir dr-rng tdi sdrn phai co tr6ch nhi6m thqc
hi6n dung quy dinh cua Quy chO ndy vd c6c quy clinh hi6n hdnh cua ph5p lu6t vd
qudrn ly, su: dUng tdi sin cdng.

Di6u 2. Tlri sin trong nhh trtrd'ng (Theo Diin 4. Phdn loqi tdi san c6 dinh
rai 7'hong ta so 45/2018/TT-BTC ngdy 07/5/2018 cuct Bd tdi ch{nh)

1. Tai sin c6 clinh hfr'u hinh: Ld nhirng tdi san co hinh thai vat chilt,thoa mdn
d6ng thd'i 02 ti6u chuAn (Co thoi han sir dung tir 01 ndm tro 16n; co nguy€n gi6 tu
10.000.000 d6ng trtr l6n).

1 .1 Tai sin cd clinh hiru hinh g6m: Nhd ldm vi6c; h6i trudng; phong hqc; nhdr

cong vu; nha lam viec; nha tAp luyen vd thi,d6u th6 thao; nhixe, c6ng trinh x6y
dUTg kh6c. VAt ki6n tr[rc (tutrng rao; sAn tli6 thao; sAn cho'i, bC chira). M6y m6c,
thi6t bi. CAy lAu ndm. T'di san c6 dinh hiru hinh kh6c.

1.2. 'lii s6n c6 dinh v6 hinh: Ld tdi sdrn kh6ng co hinh th6i vQt ch6t, thoa
mdn d6ng thd'i 02 tieu chuAn (C6 thd'i han sir dUng tti' 01 n6m trd l6n; c6 nguyCn
gi6 tu' 10.000.000 d6ng tro' l6n).

)
Quyeri srr dung ddt, phdn m6m irng dr-urg, tdi srin co dinh vo hinh khac.

1.3. C6ng cu, clung cu: bao g6rn c6c tAi san phpc vu c6c hoat d6ng gi6o duc
cua nhDr trud'ng: bdn ghti hoc sinh, dUng cu th6 duc th6 thao, tiri san kh6c co gia tri
nguy0n gi6 dtr6'i 10.000.000 d6ng.

2. PhAn loai theo rrgu6n goc hinh thanh tdi san: Tdi sAn hinh thdnh do mua
: , -lsdrn; do dAu tu xAy dung, ctuo-c giao; duoc cho tdng; tai san c6 dinh khi ki6m kC

ph6t hi6n thu'a chu'a duoc tl-reo d6i tr6n s6 ke to6n; tdi san 
"o 

.Ii,rh dugc hinh thdnh
tu'ngu6n kh6c.

Di6u 3. Nguy6n tic qurin ly, sii'clr;ng tii sin

l. Tdi san phAi duo-c quAn ly, khai thAc, duy tu, bao dudng, st'a chira, drroc
,A ,{

thong l(e, ke toan dAy dir vd hi6n v6t vd giri tri.

2. Vi6c su dqng tdi san phai bAo dim ti6t ki6rn, hieu qua, dung mpc dich,
-;,.cong nang, doi tuong, ti6u chudn, dinh rnirc, ch6 d6 theo quy clinh cua ph6p lupt.
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3. Vi6c quin ly, su dyng tdi san c6ng phai dLro-c thuc hi6n c6ng khai, rninh
b4ch, bao d6m thuc hdnh ti6t ki6m, chr3ng l6ng phi, phong, ch6ng tham rrhfrng.
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4. Vi6c quan iy, su'dUn€ tdi san phai dugc gi6rn s6t, thanh tra, ki6m tra; rngi

hdnh vi vi pham ph6p luflt v6 quan ly, su'dUng thi san c6ng phai ducrc xu'ly kip
thoi, nghiem minh theo quy dinh cua phap luAt.

Chu'o'ng II: QUY DINI{ QUAN ly, SU'DUNG TAI SAN TRONG TRITONG HQC

DiAu 4. Ddi ttrc.r'ng tlug'c giao quin ly, sfr dgng tii s:in cdng

L Hieu truo'ng, Pho hi6u truong, gi6o vi6n, nhdn vi6n;

2. Cdc td chric, c6c dohn th6 trong tn-rong;

3. C6c bQ phan chuyOn quiin: I(6 to6n, vdn thu, y tr5, thi6t bf , thu viQn, b6o v6;

4. Hoc sinh todrn trttdng.

Di6u 5: Quy trinh ti6p nhfln thi srin

1. DOi v6i tdi sAn dugc c6p.

Hi6u truong ban hdnh qry6t dinh thanh lflp t6 ti6p nhAn tdi sAn. T6 ti6p nhpn

c6 tr6ch nhi6m ki6rn tra cac loai gi6y.to'cua ben giao thi sAn, liiQn tra.ng cua tdi sin
theo dung c6ng ndng str dung. Chi ti6p nhAn tdi sAn khi co du gi6y tcr, dung ch.unq

loai, su' dUng tOt- Lap bien ban bdn giao nh6n tdi san. 86o c6o Hi6u truong vC tdi
san m6i nhdn, dO xuAt phuong 6n b6 tri quAn ly, s[r dung. Bdn giao todn bQ h6 so

cho k6 to6n, ph6i hcr. p vdi k6 to6n nhAp s6 tdi s6n theo phdn n,d,, quan ly vd dan

mi c6c tdi sAn.

Hi6u truong.u qrry6t dinh ban giao tdi s6n cho bQ phpn qu6n ly, su dung (co

danh rnuc kdm theo <lugc in til phin m6m quiin l)i tai san).

2.Ddi vcri tdi sAn do cdc t6 chu'c vd c6 nh6n tdi tro, cho, tdng vd tdi san tu
;."

rnua khong c6n phai thirnn 10p tO ti6p lhQn tai sin. T6 vdn phong thuc hiOn c6c quy
trinh ti6p nh6n tdri san nhu khoan I di6u ndy.

Di6u 6. QuyAn vi nghia vg ciia diii tug'ng tlu'gc giao qufrr, lf, sir clqng thi sin
c6ng

1. DOi tuong dugc giao quAn ly, su' dung tii san c6ng c6 c6c qryd, sau dAy:

a) Su dUng tdi sdrn c6ng phUc vu hoat dQng theo chu'c ndng, nhiem vu duoc
giao;

b) Thuc hi6n c5c biQn ph6p bdro v6, khai th6c vdr su dUng hi6u qua tdi sAn c6ng
duoc giao theo ch6 d0 quy dinh.

2. DOi tuong duoc giao qudin ly, su dUng tdi san c6ng co cdc nghia vu sau dAy:

a) BAo v6, su dtlng tdi sAn c6ng dung muc dich, ti6u chuAn, dinh muc, ch5 d6;
bdo dam hi6u quii, ti6t ki€m;

b) Lap, quirn ly h6 so tdi san c6ng, kd to6n, ki6m k6, d6nh gi6 lai tdi sAn cong
theo quy dinh cua ph6p luAt vd ph6p ludt vO k6 to6n;

c) 86o c6:o vd c6ng khai tdi sdn cdng theo quy dinh cua ph6p lu4t;



d) Thtrc hi6n nghia vu tdi chinh trong sir dung tai sdrn c6ng theo quy dinh cua

ph5p lu6t;

. 
d) Giao lpi tdi san khi co quy6t dinh thu h6i cua co quan, nguoi c6 thAm

quyen;

e) Chiu sr-r thanh tra, ki6m tra, gi6m siit cua co quan nhlr nu6c co thAm quyd,r;
gi6m s6t ciia cQng cl6ng, c6ng chirc, vi6n chuc vd Ban Thantr tra nhAn c16n trong
quin ly, sri'dt1ng tiri san c6ng thuQc pham vi qudn ly theo quy dinh cua ph6p 1u4t;

Di6u 7. Nhi6m vg crla tl6i tug'ng dug'c giao qurin Iy tni sin c6ng

1. Hi6u truo'ng, Pho hipu truong ducrc giao phu tr6ch
. -.ia) 1'o chu'c thuc hiQn quan ly, su dUng tdi san cong dO thuc hiQn chuc nbng,

n1-ri6m vu duoc Nhd nu6c giao. Ban hanh quydt dinh bdn giao tdi sdrn cho c6c b6
phQn qr-rdn ly truc ti6p.

b) T6 chu'c ki6rn tra vi6c qudrn lj, st'clUng tiri san cua c6c b0 phfln 1 lin/hqc
ky. Thuo'ng xuy6n gi6m s6t vi6c quan ly, su dpng tai sdn cua c6c bQ phdn, t6 chric,
c6 nhAn trong trud'ng.

c) Xu ly theo thArn quyen hodc trinh co quan co thArn quy6n xu'ly c6c hdnh vi
vi pham ph6p luAt vO quAn ly, su'dUng tdi san c6ng.

2. K6, totn
,;.

a) Lap ho so 1i6n quan d6n vi6c hinh thdnh, bi6n d0ng tdi s6n tr6n phAn m6m
qu:ln li tdi sAn. Luu trir h6 so tdi s6n cua trudng;

b) PhOi ho-p v6i c6c nhAn vi6n trong t6 vdn phdng, thiet bi thr,rc hiQn mQt s6

c6ng viQc sau:
:. .,

- Vao so tai san khi c6 tei san mo'i nhAn v6;

- Ki(im ke tdi sin vdro .u6i Ly k0 to6n ndrn, ki6rn k0 theo quytit clinh ki6rn kC
A ,,;. ).

cua cac cap co ttlarn quyen;

- D6nh gi6 lai tdi san; X6c dinh tai sAn thu'a, thi6u vd nguy6n nhAn cI€ xu ly
theo cluy dinh cua ph6p ludt; Tinh hao rndn cua tdi s6n theo quy dinh cira ph6p luAt;

- Thuc hi6n b6o c6o tinh hinh quAn ly,titi san theo vdn biiur hi6n hdnh; LAp h6
so'thanh lli tei san kip thoi theo Quy ch6 ndy; XAy dqng kO hoach b6o tri, b6o
du6ng;

- Thuc l-ri6n c6c nhiem vu kh6c do Hi6u trudng ph6n c6ng.

3. NhAn vi6n thi6t bi (theo Thong tu 08/2019/TT- BGDDT ngdy 02/5/2019
cua Bo traong b6 Gido duc vd Ddo tao)

. _,ia) To ch[rc quan ly citc trang thiet bi cua c6c phong thi6t bi, tin hoc, ngoai
ngfr', dUng cu the dgc the thao, tang Am, loa, mhy chi6u, p6y tinh, phong
chfc ndng, kho... BAo quAn, su' dung thi6t bi; luu gifr', su dpng h6 so thi6t bi; sua
chfr'a nl-rfr'ng thi6t bi clcrn gi6n;
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b) L6p k6 ho4ch su dpng, ,r,ua sA-, sua chta thi6t bi cua nhd trudng; lAp h0

so thanh lg cactdi sdn du<yc giao quan ly; ti6u huy thiiit bi hong, h6t han su dung;

c) Chu6n bi c6c thiet bi cAn thi6t theo y6u cAu cua tirng m6n hoc, bdi hoc co

su dpng thi6t bi; hu6ng c15n su'dUng thi5t bicho gi6o vi6n vd hgc sinh trong c6c bdi

thuc hdnh; ph6i hgp vdi gi6o vi6n hu6ng d6n hgc sinh thuc hdnh; thuc hiQn c6ng

t6c dAm b6o an toan, phdng ch6ng chity n6 trong qu6 trinh thUc hdnh;

d) Iftai th6c phAn -d- fng dung qudn ly thiet bi;

d) Lap b6o c6o dinh kj, thuo'ng xuy6n vd c6ng t6c thi6t bi, thi nghiQm;

e) Phoi hgp v6i k6 toan nhap thiet bi m6'i nhAn v6 vdo s6 tdi san;

g) D6n md cAc tdi sin dugc qu6n ly theo quy dinh cira ph6p luAt;

h) ThUc hiQn c6c nhiQm vu kh6c do hiQu truong (pho hiQu trucrng php tr6ch)

phAn c6ng.

4. TO Vdn phong

. u) Jo chu'c qu6n ly citc tdi san thu6c khu vqc thu viQn, kho, tuong rao, cac

phdn m6m qr"rdrn Iy...

b) Sir dUng hiQu qua tdi sdn duo. c giao. Dinh kj, t6 chilc ki€m kd (1 lAn/nam),

kiem tra (1 lAn/hoc k)) tinh hinh su dUng c[ra c6c bQ phAn, phong ban, l6p hqc

duoc giao quan ly;

c) Lflp k6 hopch su dung, mua r6m, s[r'a chta, danh muc c6c tiri san thanh ly

trinh Pho hi6u tru6'ng phu tr5ch ph6 duy6t;

d) ph6i h-o. p vcri k6 to6n nhap tdi san rnoi nh?n vd vdo sd tdi san;

d) D6n m6 c6c tdi san duoc qu6n ly theo quy dinh cua ph6p lu6t;

e) Luu trir h6 so tdi sdn duoc phdn cong phu tr6ch. Tflp hop toirn bg h6 so tdi

sdrn tlieo ndm clong quy6n luu vdn thu;

g) Thuc hi6n c6c nhi6m vp kh6c do hi6u trucrng (pho hiQu truong phu trach)

ph6n c6ng.

5. NhAn vien bao vC

a) Ki6rn tra todn b0 khu vuc trong pham vi quan ly cua trudng, ki6m tra ngudi

mang tdi san cua trudng ra khoi co quan (khi co nghi ngo);

b) I(i6m tra c6c phong hoc, nhd lArn vi6c, phong chirc ndng ngodi gitr hdnh

chinh, d6 tr6nh t6n thAt Gi san oua nhir trudng;

c) Thilc hiQn c6c nhiQm vg kh6c do hiQu trucrng phAn c6ng.

6. Cdc to chric, c5c doan th6, hgc sinh trong trudng

a) Su'dUng c6c tdi sAn theo dung c6ng ning, dfng mpc dich, ti6t ki6m, hieu

quA. BAo quAn, gifr'gin c6c thi san.



b) Dinh kj, ph6i h-o. p v6i t6 vdn phong bdn giao, ki6m ke tei san. I(hi tdi san bi
hong phai b6o c6o kip thdi de khac phqc.

Di6u 8. Quy dinh viQc sii'ttgng tiri srin

1. Toan trQ tei sAn ctra nhd trud'ng phai ducrc su dung dfng c6ng ning, dring
mgc dich theo quy6t dinh cira HiQu trucrng.

2. Tdi sdn nhu: phong hoc, phdng hQi dQng, phdng chirc tdrg, thu vi6n, hanh
lang, cAu thang, c6c khu v6 sinh chung, nha de xe, s6n vuim, b6n hoa cAy cdrnh, c6c

h6 th6ng cAp di6n, cap, .,uo'c, th6ng tin 1i6n lpc... C6c to chirc vd ch nhdn trong
trucrng co quy6n binh ddng trong vi6c sir dUng chung vir c6 nghia vu chAp hdnh c6c

quy dinh sau:

a) C6c bQ phan mu6n s[r clung phdng hQi d6ng phai dlng ky voi t6 vdn phong
(ghi rO thcri gian thuc hi6n, yCu cAr, re cong tac phpc vu). Co trdchnhiCm bao quan
tdi sAn trong qu6 trinh su'dung.

. b) C6c bQ phan *16n su' dung phong chirc ndng phAi dang ky v6'i bQ phQn

thi6t bi (ghi 16 thdi gian thuc hi€n, yeu c6u v0 c6ng t6c phuc vp). Co tr6ch nhiQm
bao quan tdi sdn trong qu6 trinh su dung.

c) O6i v6'i phong hqc, phong ldm vi6c phai vd sinh sach sE, kh6ng cluoc di
chuy6n U6t t<3,tai sdrn ndo khi chr-ra duo-c ph6p cua to vdn phong ho4c b6 phAn thi6t
bi. Khdng clugc vi6t ve len tuong, mang c6c chAt ch6y n6 vdo phdng.

d) D6i v6'i khu vQ sinh chung phni giu'gin sach s6, kh6.r6o vdr tho6ng khi.
I(h6ng d6 r6c sinh hoat vdr c6c loai r6c khac vdo c6c chAu rua, bdn vC sinh.

e) Nha dO xe cua trudng dugc dung dC xe cho can bQ, gi6o vi6n, nhAn vi6n
trong truorg. CAm hut thr-r6c va c16 xe bi ro ri xdng dAu trong khn vuc nha xe.

. g) D6i v<ii khu vuc hdrnh hrg, cAu thang khdng dugc d6 c6c d6 dung va trang
thi6t bi ldrn vi6c ri0ng cua cdc t6 chric, c6 nhdn.

h) SAn trudng chi ducvc srr dung d6 phuc vu c5c hoat d6ng tAp th6, s6n choi
cho hoc sinh kh6ng su d\rng vho c6c muc clich kh6c.

i) Khu vr,rc b6n hoa, cAy cintr klidng tu y tr6ng, d6t chau hoa, thay doi loai
cdy, vi tri,cdy canh trong trud'ng khi chua c6 su d6ng y cua bQ phan phu trach.
I(h6ng ngdt hoa vd vut rdc vho c6c chAu cAy.

. 
k) IGong cho ph6p b6t ctr t6 chu'c, hoqrc tQp the ndo ngohi trudng su dung

ngu6n c1i6n, ngu6n nu6'c. Cdm tu y dAu n6i hC thong c6p di€n, cdp nuoc, di0n thoai,
mang internet ra ngoai khu6n vi6r-r trucrng cho ngucri ngoai su dung; khong OO aO

dpc gAy crin tro vi6c vAn hdnh, st'a chfi'a c6c tu di6n, hdc chfr'a chity tai c6c tAng vd
trong phong lam vi6c.

4. Tdi sar"r duoc giao clro c6c bQ phfln, c6 nh6n su dgng

a) C6c phong ldm vi6c phai <lucrc bO tri hgp ly, gon gdng, thuAn loi cho c6c
thdnh vi6n ldrn vi6c vti dam bio c6c di6u ki6n vC chi6u sang, di6u ti6t kh6ng khi,).,
duong truyen tin hi6u di6n thoai, internet theo dring c6c quy dinh cfia nhd nu6c.
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b) Kh6ng dem c6c ch6t ddc hai, ch6t dE g6y chtry n6, 6 nhi6m m6i trudng viro
phong ldm vi6c, phong hoc.

c) Phuong ti6n th6ng tin li6n lAc (k6 cA dudng truydn internet) tpi trudrng chi
rluoc su dqng vdo rnuc dfch c6ng vu.

d) Uet gio ldrr,viQc ph6i tit citc thiet bi di€n vd khoa cria phong ldrn viQc. I(hi
nghi ldm vi6c, chuyOn c6ng tac,... phai bdn giao tdi s6n cho bQ phQn cluAn ly.

, d) Hdng ngey sau m5i bu6i hr2c nhAn vi6n bao vQ khoa h6t c6c phdng hoc,
c6ng chinh ciia trudng.

Di6u 9: Bfro tltr6'ng, sri'a chfr'a tii srin

86o dudng: Nhd trtrdng thr-rc hi6n vi€c sira chta vd dinh k! bao dudng toan
b9 tdi s6n theo che d6, ti6u chuAn k! thuAt quy dinh. Khi tdi sdn bf hong, bQ phpn
dugc giao su'dUng vdr qudrn ly sE thuc hi6n quy trinh sau:

1. Bg phQn truc ti6p su' dung lAp phiOu dC ngh! su'a chira tai vdn phong nhd
tru'ong;

. 2. TA trudr-rg t6 vin phdng chi dao bQ phQn qu6n li tdi san ki6m tra thuc t6, d6
xuAt phucrng 6n s[ra chfr'a, ky x6c nh6n vd chuy6n Hi6u truong (Ph6 hi6u tnrong
phu tr6ch ph6 duyet)

3. Sau khi stra chira xong, thuc hi6n bdn giao tdi san cho bQ phQn qudn lf vd
su dgng co bi6n ban [<em theo.

C6c truong hqp sau d6y nhd truong kh6ng su'a chfra, c6c b6 phfln truc ti6p su'
dUng phai tu su'a chfra. Sau khi nhdr truong thdnh lAp ban ki6m tra tdi sin x6c nhAn:

- CO i ldrn hong tdi s6n hopc kh6ng co y thri'c giir gin, bao vO tdi sAn;

- C6 y ldm m6t tdi san;

- Su' clung tai san kh6ng ctrng no-i quy dinh (tu y di chuyen tdi san khi chua
dugc ph6p cua nhdr truong);

Di6u 10. Thu tr6i, Aidu chuy6n, thanh li tni s:in cdng

1. Tdi san Nhd nu6c (nha truong) dugc giao cho c6c t6, c5 nhdn trong nha
trudng quan ly, sir dpng sE b! thu h6i trong c6c trudng hqp sau dAy:

a) Cdc b0 ptrQ" ftoic c6 nhdn) dugc giao tru'c ti6p quan ly, su' dUng tdi sAn
kh6ng cdn nhu cAu su dung hoic gidm nhu cAu su'dung do thay OOi ctrric ndng,
nhiCrn vu vd c6c nguy6n nhAn kh6c;

b) Tai siin thu'a so voi tieu chuAn, dinh mt'c ducyc ph6p su dung;

c) Tai sdn su dUng sai muc dich, trai quy dlnh cua Nl-rd nuoc.

2. Vi6c didu chu1,6n tdi sdn tt' b6 phAn ndy sang bQ phan khSc trong nha
trudng do FIi6u truong qry6t dinh. Tdi san didu chuyen pnai dugc ki6m k0, xac
dinh gi6_tri con lpi, ghi,tdng, giam tdi san vd gi6trl tdi sfin,.ddng ky lqi tdi san r.oi
k6 to5n don vi. HO so dC nghi di6u chuy€n tdi s6n cua c6c d6i tugng sir dung tdi san
duoc gu'i drin Pho hi6u truo'ng phu tr6ch bao g6rn:



a) Bi6n ban d6 nghi di6u chuydn tdi san cua c6c d6i tuong truc ti6p qudrn ly, su

dUng tdi sAn;

b) BAng t6ng hqp.danh muc tdi san dd nghi di6u chuy6n, bi6n ban dirnh gi|lai
gia tr! nhu,n[ tdi san ciieu chuy6n vd c6c h6 scr cua tdi s6n;

c) X6c nhAn cua d6i tuong c16 nghi ti6p nhan tii sAn'

3. Tai san h6t hpn sir dUng theo ch6 d6 md phai thanh ly; tdi s6n chua h0t han

sir dung nhung bi hu hong kh6ng cdn su'dUng dr'rcvc hodc viQc su'a 
"h^"-'.S:ig 

hi?Y

qua i,f,Jto6n Jhi phi sua.t,;ru l6n hon 30% nguyen gi6 tdi san), l6p 01 b0 h6 so dO

nghi thanh ly tdi san.

euy trinh thanh ly theo Xghl dinh 1 5ll2O17A{D- CP ngdy 2611212017 cua

Chinh piru quy dinh chi ti6t m6t sO AiCu Lu?t Qu6n ly, sq dpng tdl san cong; Luat

quan ly, su'clUng tdi san c6ng ngey 211612017; Th6ng tus6 4512018/TT- BTC ngey

Ol l5l20l B cua BQ truong gO fai .t int vA hrrdng ddn chti dQ quan 112, tinh hao mdn,

khAu hao tdi san cO dinh iai co quan, t6 chu'c, do:n vl vd.tii sdn c6 clinh do nhd nu6c

giao cho doanh ngt igp qudn ly khong tinh thdnh phAn v6n nhd nurvc tai doanh

nghiQp;. . .

3.1 . DOi v6i cong cu, dung cu: H6 so bao gdm:

a) Bi6n ban x6c nhAn hiQn tr4ng cong cu, dung ctt;

b) Quy0t dinh thanh 10p ban thanh lii cdng cu, dung cp;

c) Bi0n ban dinh gi6 thu h6i c6ng cp, dung cp;

d) Bi6n ban thanh lY cdng cu, dung cu.

3.2. DOi voi tai san kh6ng phAi c6ng cu, dung cu:

Lap hq so chuydn l6n Phong Gi6o duc va Ddo t4o vd Phdng Tdi chinh - K6

hopch bao g6r-n:

a) V6n ban dC nghi thanh li tdi san (trong d6 n0u 16 tr6ch nhiOm t6 chuc thanh

li tai s6n; du to6n chi phi su'a cl-rira tdi san trong trudng hcrp x6c dinh vi6c sira chfra

tdi san khong hi6u quA);

b) Danh muc tdLi san dd nghf thanh ly (chirng lo4i; s6 luo. ng; tinh trang;

nguy€n gi6, nguy6n gi5 con lai theo s6 1.'6 to6n; ly do thanh 1y)'

Chuo'ng III: XtI ;Y VI PHAM VE QUAN f,y, SU'DUNG TAI SAN COXC

Diiiu 11. Xii'ly vi phqm vd quin ly, su tlgng thi sin c6ng

1. Flinh thitc xu' ly vi pharn vd quAn ly, su dung tiri sin cdng:

a) Nhic nho;

b) Thdng b6o trong todn trud'ng;

c) De nghi ha bAc khi xdt danh hiqu thi dua;

d) De nghi xu'lf k! luat.
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2' Hinh thric nhSc nho du<vc.6p dpng ooi vol circ td chrlc vit citnhan c6 hdnhvi vi pharn lan dau c6c quy dinh v6 qu6n &, ,u'dung tdi s6n c6ng.

3' Truo'ng hqp cric bQ phqn vd cd nhan dE ducrc nhic nh6 nhr.rng vfin ti6p tucco hdnh vi vi pham quy dinh v6 quan ly, su,dung tdi s6n c6ng tni 6i ," rrii"g
hinh thirc th6ng b6o c6ng khai trong todn truong.

4' Cdc b6 phAn, c6 nh6n t6i diSn ctng m6t hdnh vi vi pham tir 03 lAn tro l6n
trong rndt ndm hodc tuy theo milc d6 vi pham, thi bi ae 

"[rri'ha m6t .ap r.rr] "jidanh hi6u thi dua trong ndm.

5' Nguoi vi-pham c6c quy dinh cua Quy ch6 ndy dO xdy rathiet hai tai san
c6ng, ngodi viQc bi 

"Y 
ty theo c6c hinh thirc tui Lhoan i oio, nay .on pnai ui xir ly

tr6ch nhiQm v6t ch6t theo quy dinh hi6n hdnh.

Di6u 12. Trinh tH vh thii tgc xti'ly vi ph4m quy elinh v6 qu:in ly, sri,dgngtii siin cdng.

1. Th6ng b6o vi ph4rn

, Ctrc bQ phpn vd c/a nhAn khi ph6t hi6n hdnh vi vi ph4m cric quy clinh ctia euych6 ndy hodc ph6t. hi6n c6n b6, gi6o vj6n, nh6n vi6n, hgc sinh ldm that tho6t, mat,hu hong tdi sin c6ng thi th6ng b6o bing mei hinrr thirc (th6ng b6" ;;;; rj#,^;;;
di6n tho4i, gu'i v6n bdn...) den FIi6u tru,o'rig (ph6 hi6u rnrcrng pn[ t.acn;.

2. Lqp bi6n ban vi ph4m

Khi nhan ducvc rh6ng b.ao 
1e.vi_p!?rn quy clinh vd qu6n ly, su dpng tdi sanc6ng, Hi6u trtrong chi dao ti6n hdnh' tie, ffa x6.c'mrrh, .rhirrriro., ,o b6 d6nh gi6thi6t hpi, ldp bicn ban vi phsrn quy dinh vd quan ry, su.;;.,g;i ,an .ong.

3' Hi6u truong y6u cAu c6n b6, gi6o vi6n, nh6n vien ho6c hoc sinh vi phamquv dinh vo cluan ly, su' clung tai sinioye hoac gay'.;;iir n"i'rii s6n c6ng vi6tban tucrng trinh ve vu viec, tulkiem di6rn ban th6n.

4. Quy6t dinh xu'ly vi pham

Hi6u tn_rcrng xem x6t, quy6t dinh xLr ly vi pham:

a) Nhac nhcr hodc th6ng b6o.c6ng,khai trong todn trudng d6i voi citctrudnghqp bi xu'ly theo c6c hinh thirc nhac nhry:

b) Thuc hi6n quy6t dinh xu. ly vi pham;

c) Trinh tr,r xu ly ky lu6t, xem xet h4 b6c danh hi6u thi dua d6i v6i c6c b6ph0n vd cri nh6n yi phfl, ..u: guy.qfnh v6 q,an ly, su dUng tdi san ;;,n#l,i;
'h:o,q:y.dinh 

huo'ng d5n thi dua khen thuong ,iu ,ha truong. xt, ly tr6ch nhi6mvAt ch6t theo c6c quy dinh cua ph6p luAt.

Chuo'ng rV: T0 CHUC THIIC HrEN
Ei6u 13. Tr6ch nhiQm thi hinh



C6ng chirc, vi6n chric, nh6n vi6n, ngtrdi lao dQng, hgc sinh co trdch ntriQm

thUc hiqn nghiOm tirc Quy ch6 ndy Ban gi6m hiQu, truong c5c doAn th6, t6 truong
chiu tr6ch nhi0rn gi6m s5t c6c d6i tucr. ng thqc hiQn Quy ch6 nay.

Di6u 14.TO chri'c thgc hiQn

1. Quy ch6 ndy d6 dugc c6ng khai th6o luAn r6ng rdi, d0n chtr trong trudng

tru6c khi Hieu truong ky ban hdnh. Sau khi ban hdnh, vdn phong.

cong khai theo quy dinh. C6c trudng hqp ph6t sinh ngodi Q.uV che

hi6n theo LuAt Quan ly, sil dung tai sAn c6ng, Nghi dinh s6 15112

c6c vdn ban ph6p lu4t kh6c co li6n quan.

2. Quy ch6 nay co hiQu luc k6 dr ngdy ky./.

c6 tr6ch nhi6m
ndy dugc thpc
017ND-CP vd
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