TRUONG TH HOANG VAN THU

PHAN CONG NHIEM VU NAM HOQC 2024 - 2025
Kém theo Quyét dinh s6:93/0D-THHVT ngay 30 thdng 8 nam 2024 ciia truong Tiéu hoc Hoang Van Thu)

Sinh
TT |Ho va tén Chirc| Hé | hoat t§ |LOP Céng tac kiém nghiém
vu | dao | chuyén [CN
tao | mon
- Chiu trach nhiém quan 1y, diéu hanh cac hoat dong va chat luong
1 |Nguyén Thi Lan HT | Thac | Linh £1a0 fluc cua nhitru:ong: X Lz o 2

Anh si CM | hoat céc + Xay dung chién lu’(,)rg va ké hoach phat trién nha truong; ké hoach

. va t0 chure thuc hién ké hoach day hoc, giao duc; KH boi dudng doi

ngil, bao céo, danh gia két qua GD céc cip c6 tham quyén.

+ Thanh lap céc to chuyén mén, t6 vin phong, Poi, Hoi dong thi dua
khen thuong; hoi déng ki luat, hoi déng tu van trong nha truong; Quan
1y, phan cong nhiém vu can bg, giao vién, nhan vién, hoc sinh theo
quy dinh cta phap luat. T6 chire PGXL CBGVNV, két qua HT cia
HS, xét HTCTTH.

+ Trién khai CTGDPT 2018, mo hinh truong hoc xanh, hanh phuc.
Thuc hi¢n CBS trong quan tri trrong hoc. Xay dung mdi truong hoc
duong an toan, lanh manh, than thién, phong, chdng bao luc hoc
duong theo quy dinh cua Phap luat.

+ Tham gia sinh hoat cung tb chuyén mon mot cach linh hoat dé ndm
bit cac hoat dong ciing nhu kiém soat chat luong chung cua doi ngil.
Khong ngimg tu hoc, tu bdi dudng dé nang cao nang luc chuyén mon
nghiép vu, ning lyc quan 1y. Du cac 16p boi dudng vé chinh tri,

chuyén




mon, nghiép vu quan ly; tham gia giang day theo quy dinh vé dinh

muc tiet day do1 voi hidu trudng.

+ Quan ly hanh chinh; quéan ly va tu chu trong viéc st dung céc
nguon tai chinh, tai san cua nha tredng theo quy dinh. T chirc thuc
hién quy ché dan chu & co so; thye hién x4 hoi hod gido duc, phoi
hop t6 chirc, huy dong cac luc luong xi hoi ccung tham gia hoat dong
gido duc, phat huy vai tro ctia nha trudng doi véi cong dong xa hoi.

Ban Thi Nam

PHT

Thac
siCM

T6
chuyén
mon
1+2+3

- La nguot giap viée cho hi€u trudng va chiu trach nhiém trudce hiéu
truong; chiu trach nhiém diéu hanh cong viéc do hiéu truong phan
cong, diéu hanh hoat dong ctia nha tru’ong khi dugc hi¢u trudng uy
quyén: + Phu trach cong tac CM khdi 1;2;3; ; Cong tac PCGD, CSVC,
cai tao canh quan, Ban tra, xay dung ky cuong nén nép trudng 16p:
ndi quy truong, 16p; BDTX, CDS, GDKNCDS, quan ly trang Web,
HDPT; Hoi giang.

+ Phu trach cong tic an toan an ninh truong hoc, ATGT, PCCC,
CHCN truong hoc, Cong tac y té hoc dudng, tu van tdm 1y hoc dudng,
thu vién, thiét bi day va hoc, du an vi tam voc va sttc khoe HS HVT.
Day hoc 2 buéi/ngéy, HS hoc hoa nhap, HS gap kho khan trong hoc
tap.

+ Cham cong, theo doi day thay, dinh mtrc. Cong tac VSCD. Phu
trach phong trao van hoa, van ngh¢ TDTT, cac san choi cudc thi ctia
GV. Tham gia BDHS khdi 4.

+ Tham gia sinh hoat cung to chuyén mon; tu hoc, tu boi dudng dé
nang cao nang luc chuyén mon nghi¢p vy, nang lyc quan ly; du cac
16p bdi dudng vé chinh tri, chuyén mén, nghiép vu quan ly; tham gia
giang day theo quy dinh vé dinh muc tiét day d6i v6i pho hiéu trudng.




Pham Thi Nhung

PHT

Thac
si QL

T6
chuyén
mon

4+5+CB

- La nguoi gitp viée cho hi¢u trudng va chiu trach nhiém trude hi¢u
truong; chiu trach nhiém diéu hanh cong viéc do hiéu truéng phan
cong; diéu hanh hoat déng cua nha trudong khi dugc hiéu trudng ty
quyén:

+ Phu trach chuyén mon khdi 4;5 va chuyén biét, XD truong chuan/
KBCL. Cong tac KTNB truong hoc, CTGDPT 2018, GDSTEM.,.
KHGD nha truong. Cac chuyén dé BDGV, Cong kiém soat chat
luong, day theo vanh dai, boi dudng GV, HS. Kiém soat CL sau 5 nam
dao tao. Vi tri viéc lam, ho1 déng tur van, tiép cong dan, tuyén truyén
GD Phap luat.

+ Phu trach cong tac NGLL, truyén thong nha truong, cong tac doi va
phong trao thiéu nhi, cai tao canh quan, M0 hinh truong hoc xanh,
hanh phtc, nha mang thuc hanh, Stem, chiéu phim, phong tin hoc.
Cac no6i1 dung tang cuong, tu chon, cau lac bo TA, Tin hoc, thé chat,
ngh¢ thuat.

XD moi truong ngoai ngtt cho GV, HS. Khong gian VH HCM.

+ Cong tac thong ké tong hop, bao céo; Cac cudc thi, san choi, giao
lru cua hoc sinh. Quy ché dan cha (ba cong khai), quy ché chuyén
mon, quy ché 1am viéc. Quy ché vin hoa.

+ Tham gia sinh hoat cung td chuyén mén; BDHS 16p 5; tu hoc, tu
bdi dudng dé nang cao nang lyc chuyén mon nghiép vy, nang luc quan
1y; du cac 16p bdi dudng vé chinh tri, chuyén mon, nghiép vu quan ly;
tham gia giang day theo quy dinh vé dinh muc tiét day ddi véi phé
hi¢u truong.




Nguyén Thi Pao

TPCM

DHSP

1Al

- TPCM: Két hop ciing TTCM tham gia xay dung KH GD nha

truong, KH t6 chuyén mén, tham gia cac HD cta té chuyén mén theo
ding diéu 1€.

- Thuc hién cong tac giang day, chu nhiém theo diing quy dinh.
- TV ban CPS. Kiém soat viéc chiim séc ciy canh tai cac
cong trinh chung

Ha Thi Ly

GV

DHSP

1A2

- Thuc hién giang day va cong tac chu nhiém 16p cling nhu t6 chic
cac

HDGD.

- Tham gia cadc nhiém vu do to trudng phan cong.
- Thanh vién ban truyén thong. Kieém soat viéc cham soc cay
canh

tai cac cong trinh chung.

Vi Phuong Thao

TTCM

DHSP

1A3

- Thuec hién giang day va cong tac chu nhiém 16p ciing nhu to
chtrc cac

HDGD.

- Tham gia cac nhiém vu do t0 trudng phéan cong
. PCTCD. Di trwomg Pickle ball. Phu trach cac phong trao

thi dua cuaa GV, HS

Pham Thi Ha

GV

DHSP

1A4

- TTCM: Tham gia xay dung KHGD nha truong, to chirc xay
dung KH t6 chuyén mon, chi dao, di€u hanh cac HDGD cua t6 theo

ding quy dinh.

- Thuyc hién giang day, chii nhiém ciing nhu t6 chirc cac HPGD
cua lop.

- Phu trach cong tac xay dung 16p trong diém khéi 1;

- TV Ban CM, XD mé6 hinh trwomg hgc hanh phue, XD

phong Truyén thong nha truwong




8 [Tran Thi Diép GV [PHSP [To khoi | 1A5 |- Thuc hién giang day va cong tac chu nhiém 16p cling nhu t6 chirc
1 cac
HDGD.
- Tham gia cac nhiém vu do t6 trudéng phan cong
- TV ban NGLL, Kiém soat an toan, an ninh truong hoc
9 |Pham Thi Hiép GV [DHSP |[To khéi | 1A6 |-Thuc hién giang day va cong tac chu nhiém 16p ciing nhu t chirc cac
1 HDGD.
- Tham gia cac nhiém vu do to trudng phan cong;
- Thi dua khen thwéng. XD vin héa giao tiép hoc sinh.
10 [Ha Thanh L& GV [DHSP [To khéi | 2A1 | TPCM: Két hop cung TTCM tham gia xay dung KH GD nha
2 truong, KH t6 chuyén mén, tham gia cac HD cta to chuyén mén theo
dung diéu 1.
- TV ban CPS. Thuc hién cong tac KPCL. XD van héa giao
tiép hoc sinh.
11 |Nguyén Thi TAm [TTCM[PHSP [T6 khéi [2A2 |- TTCM: Tham gia xay dung KHGD nha trudng, to chiic xay
2 dung KH to chuyén mon, chi dao, diéu hanh cac HDGD cua td theo
ding quy dinh.
- Thuc hién giang day, chu nhi¢m ciling nhu t6 chuc cac HDGD
cua lép
chu nhiém.
- Thanh vién Ban CM. XD M6 hinh trwong hoc xanh. Phu trach
XD phong tw van tim Iy hoc duong.
12 |L0 Thi Kim GV |PHSP [T6 khdi [2A3 |- Thuc hién giang day va cong tac cha nhiém 16p cling nhu t6 chic
Phuong 2 cac

HDGD.
- Tham gia c4c nhiém vu do t6 truong phan cong
- Thue hién cong tac PCGD, Thue hién cong tic KDCL.




13 |Nguyén Thi Kim [TPCM{PHSP [T6 khéi [2A4 |- Thuc hién giang day va cong tac chil nhiém 16p ciing nhu to chirc
Lan 2 cac
HDGD.
- Tham gia cac nhiém vu do t6 trudéng phan cong
- TV ban CSVC, Kiém soat an toan, an ninh truong hoc.
14 |Nguyén Thi HrongGV  [DHSP [T6 khdi [2A5 |- Thuc hién giang day va cong tac chii nhiém 16p ciing nhu to chire
2 cac
HDGD.
- Tham gia cac nhiém vu do t6 trudng phan cong
- TV ban NGLL, XD viin héa giao tiép hoc sinh.
15 |Hoang Thi Binh |GV  |[PHSP|T6 khéi [2A6 |- Thuc hién giang day va cong tac chil nhiém 16p ciing nhu to chirc
2 cac
HDGD.
- Tham gia cac nhiém vu do t6 truong phéan cong
- TV ban truyén thong, Kiém soat ky cwong nén nép hoc sinh.
16 |Nguyén Thi Thanh[TPCMPHSP [T6 khéi [3A1 |- TPCM: Két hop cing TTCM tham gia xdy dung KH GD nha
Huyén 3 truong, KH t6 chuyén mén, tham gia cac HD cta té chuyén mén theo
dung diéu 1¢.
- Thuc hién cong tac gidng day, chi nhiém theo dung quy dinh.
- KDCL, TV ban CBS.
17 [Nguyén Thi Thanh[TTCMPHSP [T6 khéi [3A2 |- TTCM: Tham gia xdy dung KHGD nha truong, to chirc xay
3 dung KH t6 chuyén mon, chi dao, diéu hanh cac HDGD cua t6 theo

ding quy dinh.

- Thuc hién giang day, chu nhiém ciling nhu t6 chic cac HDGD
cua lop cha nhiém.

- Thanh vién Ban CM. XD M6 hinh trwong hoc xanh. Phuc
trach, xay dung phong hoc stem, nha mang.




18

Hoang Thi Nga

GV

Thac
siCM

3A3

- Thuc hién giang day va cong tac chil nhiém 16p ciing nhu to
chtre cac

HDbGD.

- Tham gia cac nhiém vu do t6 truéng phan cong.

- Thu ky héi dong gido duc. Phu trach XD du 4n vi tim véc
strc khée hoc sinh HVT. TV ban NGLL.

19

Doan Viét Cuong

GV

DHSP

3A4

- Thuc hién giang day va cong tac chu nhiém 16p ciin nhu t6
chtrc cac

HDGD.

- Tham gia cac nhiém vu do t6 trudng phan cong;

- TV ban XD ky cwong nén nép, Phu trach cong tic chup
anh, ghi hinh, quay video

20

Nguyén Thi Giang

GV

DHSP

3A5

- Thyc hién giang day va cong tac chii nhiém 16p ciin nhu to chirc
cac

HDGD.

- Tham gia cac nhiém vu do t6 truéng phan cong

- TV ban XD Ky cwong nén nép. Poi trwéng ddi béng chuyén
hoi.

Kiém so4t an toan truon hoc.

21

Tran Thi Thanh
Tam

GV

DHSP

3A6

- Thuc hién giang day va cong tac chu nhiém 16p ciin nhu t6
chtrc cac

HDGD.

- Tham gia cac nhiém vu do t6 truéng phan cong

- Doi tr1r0’ng doi chay viét da, leo nui, di b nhanh. TV ban
truyen thong. Kiém soat an toan truong hoc

22

Tran Khanh Ly

GV

DHSP

DT

- Thuc hién giang day theo dinh muc, Pho chu nhiém 16p 3A 5
- Tham gia cac nhiém vu do t6 truéng phan cong, sinh hoat chuyén
mén tai to 3.
- Phu trach nha mang. Kiém soat viéc thuc hién ding gio
cua GV, HS.




23 [Ngo Anh Nguyét |GV  [DHSP [To khéi [4A1 |- Thuc hién giang day va cong tac chu nhiém 16p ciin nhu t6
4 chtrc cac
HDGD.
- Tham gia cac nhiém vu do t6 truéng phan cong
- Bi thu doan truong. TV ban NGLL. Kiém soat cac hoat
dong di chuyén cua hoc sinh.
24 |Tran Thi Kim TPCMPHSP [To khoi [4A2 |- TTCM: Két hop cung TTCM tham gia xdy dung KH GD nha trudng,
Oanh 4 KH t6 chuyén mon, tham gia cac HD cua td chuyén mén theo ding
dieu 1¢.
-Thuc hién cong tac giang day, chu nhiém theo ding quy dinh.
- Truémg Ban CSVC. TV ban CM. XD thw vién tién tién.
25 |Tran Thi Mai GV |[PHSP |To khdi | 4A3 | TPCM: Thyc hién giang day va cong tac chu nhi¢m 16p cling
Quyén 4 nhu t6 chtc cac HPGD.
- Tham gia cac nhiém vu do t6 truéng phan cong.
) TV ban CBS. XD mo hinh truong hoc hanh phic
26 [Ng6 Thi Diéu Thu [GV  [DHSP [T6 khdi | 4A4 |- Thuc hién giang day va cong tac chii nhiém 16p ciing nhu to chire
4 cac
HDGD.
- Tham gia cac nhiém vu do t6 truong phéan cong
- Phu trach céng tac VSCPD, TV ban truyén thong.
27 |Luong Thi Thu Ha|GV  [DHSP [T6 khdi | 4A5 |- Thuc hién giang day va cong tac chii nhiém 16p ciing nhu to chire
4 cac

HDGD.
- Tham gia cac nhi¢ém vu do t6 truéng phan cong
- TV ban CSVC. Kiém soat ky cwong trwong hoc.




28 [Pham T Huong |GV  |[DHSP [To khéi | 4A6 |- Thuc hién giang day va cong tac chil nhiém 16p ciing nhu to chirc
Van 4 cac
HDGD.
- Tham gia cac nhiém vy do to trudéng phan cong.
- TV Ban CSVC. Kiém soat ky cwong nén nép truong hoc
29 Nguyén Thi Minh [TTCMPHSP T6 khbi DT | Thuc hién giang day theo dinh muc, Phé chu nhiém 16p 4A6
Tam 4 - Tham gia cac nhiém vu do t6 truéng phan cong, sinh hoat chuyén
mén tai td 4.
- Phu trach nha mang. Kiém soat khu vuon rau, kiém soat
khu cong chinh.
30 |Tran Thi Huong [TPCM|Thac |T6 khdi | 5A1 | TTCM: Tham gia xay dung KHGD nha trudng, t6 chiic xay
si 5 dung KH t6 chuyén mon, chi dao, diéu hanh cac HPGD cua td theo
CM ding quy dinh.
- Thuc hién giang day, chu nhi¢m ciling nhu t6 chuc cac HDGD
cua 16p chu nhiém.
. Truwdéng Ban chuyén mon. Phu trach xwéng phim hoat hinh
HVT.
31 [Ngo Thi Quynh |GV [Thac [Tokhdi [5A2 |- TPCM: Két hop cing TTCM tham gia xdy dung KH GD nha trudng,
Nga SiCM |5 KH t6 chuyén mon, tham gia cac HD ciia t6 chuyén mén theo ding
dieu 1¢.
- Thuc hién cong tac giang day, chu nhiém theo diing quy dinh.
- Truwéng ban truyén thong. Phu trach mé hinh truwong hoc
hanh phic. Thi dua khen thudng.
32 |Cu Thi Thanh GV |PHSP [T6 khdi [5A3 |- Thuc hién giang day va cong tac cha nhiém 16p cling nhu t6 chic
Hoan 5 cac

HDGD.
- Tham gia cac nhiém vy do to truong phan cong




- Trwéng ban Thanh tra nhan dan. Thuw ky dang.

33 [Nguyén Thi Van |GV  |[DHSP [T khdi [5A4  |-Thuc hién giang day va cong tac chil nhiém 16p ciing nhu t6 chirc cac
5 HDGD.
- Tham gia cac nhiém vy do t0 truong phan cong.
- TV ban truyén thong. Kiém soat cac HP chung ciia HS.
34 [Pham Hoang Piép |GV [PHSP [T6 khdi [SA5 |- Thuc hién giang day va cong tac chu nhiém 16p ciing nhu t6 chtic
5 cac
HDGD.
- Tham gia cac nhiém vu do t6 trudng phan cong
- TV ban CSVC. Kiém soat cac HP chung ciia HS.
35 [Lé Thi Hai Yén |GV |[PHSP [Tokhdi [5A6 |- Thuc hién giang day va cong tac chu nhiém 16p ciing nhu t6
5 chtrc cac
HDGD.
- Tham gia cic nhiém vu do t6 truéng phan cong
- Trwéng ban XD ky cwong nén nép. Kiém soat cic HP chung
cua HS.
36 |ViiThanh Cam |GV |[DHSP [T6 khéi DT | Thuc hién giang day theo dinh murc, Pho chii nhiém 16p 5A5
5 - Tham gia cac nhiém vu do t6 truéng phan cong, sinh hoat
chuyén mon tai t6 5.
- Phu trach nha mang. Kiém soat khu vuron ciy in qua.
37 |Pham Thi Khanh |GV  |DHSP Day thay|TA5 |- TPCM: Tham gia xay dung KHGD nha trudng, t6 chirc xay
Son dung KH to chuyén mon, chi dao, diéu hanh cac HPGD cua td

theo ding quy dinh.

- Thuc hién giang day ciing nhu t6 chitc cac HDGD ciia HS
16p 5 - TV ban CM. Phu trach CLB TA va xay dung méi
truong hoc ngoai ngir cho GV, HS. Phu trach ISMART.




38

Nguyén Thi Tuyét

GV

DHSP

T6 TA

TA3

- Thuc hién giang day ciing nhu t6 chic cac HPGD day hoc TA
cho HS 16p 3

- Tham gia cac nhiém vu do t6 truéng phan cong .

-TV ban truyén thong. XD CT phat thanh mang non bang TA,
HDNK TA, PT TA tu chon 1,2.

39

Bui Thu Huyén

GV

DHSP

T6 TA

TA3

- Thuc hién giang day ciing nhu t6 chirc cac HPGD day hoc TA
cho

HS lop 4

- Tham gia cac nhiém vu do to truéng phan cong. XD CLB TA.
Phu trach TANNN.

40

Ping Hai Yén

GV

DHSP

T6 TA

TA3.4

- Thuc hién giang day ciing nhu t6 chtrc cac HDGD day hoc TA cho
HS 16p 3, 4

- Tham gia cac nhiém vu do t6 truong phéan cong

-TV ban NGLL. XD CT phat thanh miing non bang TA, HDNK
TA.

41

Nguyén Thi
Phuong

TTCM

DHM

GV MT

MT

. TTCM: Tham gia xay dung KHGD nha truong, to chirc xay
dung KH to chuyén mon, chi dao, diéu hanh cac HDGD cua td theo
ding quy dinh.

- Thuec hién giang day ciing nhu t6 chirc cac HPGD cua 16p 2;4
lal,1a2,1a3

-Phu trach XD Khong gian vian héa HCM. Thanh vién Ban CM.
TVXD mo hinh trudng hoc hanh phic. XD CLB MT

42

Vi Thi Duyén

GV

DHM

GV MT

MT

- Thuc hién giang day ciing nhu t6 chirc cac HPGD day hoc MT
cho HS 16p 3,5 va 1a4,1a5,1a6.

- Tham gia cac nhiém vu do to trudng phéan cong.

TV ban NGLL. Phu trach kiém soat, sira chira cac phan trang
tri canh quan nha truwong Phu trach cong tac kiém tra nén nép,
ban tri. Phu trach va XD phong tranh Online.




43

D6 Thi Thu Thay

GV

DHA

T6 CB 2

TPT

-TPT Boi TNTPHCM va cic phong trao thiéu nhi, cong tac an toan,
an ninh truong hoc. Viée xay dung ky cuwong nén nép, tinh ky luat
trong truong TH.

- Thyc hién nhiém vu do TTCM phéan cong cling nhu tham gia giang

day dinh mtc quy dinh 1al,1a2
- Truwéng ban NGLLva Phu trach phong truyén thong nha truong

44

Nguyén Thi Lan

TPTD

DHA

T6 CB 2

AN

- Thuyc hién giang day ciing nhu t6 chtic cac HDGD AN cho HS 16p
1,2,3,4,5. (tr 1al va 1a2)

- Tham gia cac nhiém vu do t6 truong phan cong

-Phu trach CLB nghé¢ thuat am nhac. TV ban NGLL.Phu trach
cac cudc thi lién quan dén nghé thuat, Cong tic kiém soat nén nép
ban trd

45

Ha Xuan Thuong

GV

DHTD
TT

T6 CB 2

D

- Tham gia xdy dung KHGD nha trudng, t6 chic xdy dung KH
t6 chuyén mon, chi dao, diéu hanh cac HPGD cua t6 theo dung quy
dinh. - Thuc hién giang day cling nhu t6 chtrc cac HDGD thé chét
cualop 2;4va3lop 1 al-a3

- TV ban CM. XD du 4n vi tdm véc sirc khoe hoc sinh HVT.
XD

CLB thé chat. Phu trach trang 4m, anh sang, loa mic phuc vu cac
s kién, hoi nghi, tap huan. Phu trach san béng.

46

Tran Minh Ta

GV

DHTD
TT

T6 CB 2

TD

- Thuc hién giang day ciing nhu t6 chirc cac HDGD thé chat cho
HS lop 3; 516p 1 vaa4,5,6.

- Tham gia cac nhiém vu do t6 truéng phan cong

- TV ban CSVC. Phu trach nha da nang, bé boi, khu vui
choi, kiém soat ky cwong nén nép HS. TV du 4n vi tam véc, sirc
khoe hoc sinh HVT.




47

Nguyén Thi Thiy
Nghia

GV

DHSP

T6 CB1

Tin

- Thyc hién giang day ciing nhu t6 chic cac HPGD va giang day
mon

Tin hoc cho HS 16p 5 va 3 16p 3al, 3a2, 3a3

- Tham gia cac nhiém vy do to truong phan cong

-Truwéng ban CPS. Thong ké, tong hop. Phu trach phong Tin hoc,

Trang web site, Faebook. Quan 1y may tinh may chiéu, quay cac

si kién, phu trach cudc thi IOE, To4n vioedu va CLB vé Tin hoc,

cac san choi, BDGV, HS. T6 truéng to quén ly trang Web

48

Vi Van Duy

GV

DHSP

T6 CB1

Tin

- TTCM: Thuyc hién giang day ciing nhu t6 chirc cic HDGD va
giang day mon Tin hoc cho HS 16p 4 va cac 16p 3a4,3a5,3a6 - Tham
gia cac nhiém vu do t6 truong phan cong.

- TV ban NGLL, Phu trach phong Stem, robot, man hinh
led, cong

dién tir.

. Quaén ly phan mém Vnedu, CSDL nganh. Chup luvu trir
anh lam video.

- Quan tri mang, 2 man hinh Led. Phu trach cudc thi Toan
violympic, TNTV, CLB Tin hoc, robot, ciac san choi, BDGVHS.
Quan ly HS ban tru.
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L& Thi Xuyén

KT

DH

NV

Ké toan

- TTCM: Tham gia xdy dung KHGD nha trudng, to chiic xay
dung KH t6 chuyén mon, chi dao, diéu hanh cac HDGD cua t theo
ding quy dinh.

- Phu trach cong tac Tai chinh, tai san. ngan sach va cac dich vu
tang cudng, cong tac XHH, cong tac ban trl, day hoc 2 budi/ngdy, y
té; ché do hoc sinh, GV giang day hoc sinh hoa nhép, ... Thuc hi¢n
ché do, quyén loi cia CBGVNV, HS theo quy dinh, tai chinh.

- Tham muu cho hiéu trudng vé ké hoach tai chinh, tai san, quy
ché chi tiéu ndi bo, thyc hién ba cong khai. Chiy trach nhiém vé cong




tac tai chinh tai san tai don vi du, dung ché do, dung thoi gian, ding
quy dinh.
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Pham Thi Phugong

VT

DH

NV

Hanh
chinh

- Thuc hién cong tac van thu, luu trir, X Iy van ban ding thot
gian, khoa hoc.

- Thuc hién theo ddi lich tién dan, thuc hién nhiém vu hanh
chinh co quan. Quan 1y ho so nha trudng theo ding quy dinh.

. Thul qu§ nha trudng. Theo ddi, cham cong HS an ban tra. Theo
doi cac khoan thu theo thoa thuan caa HS.

- Phuc vu cac su kién, hoi ng}}i ho1 thao cac cudc thi.

- Tham gia cac nhiém vu do t6 trudng phan cong.

o1

Pam Thi Hong
Yén

YT

TC

NV

Y té

- Phu trach y té truong hoc. Theo doi, cham soc stc khoe cho
CNGVHS. Vé sinh, phong chong dich, kiém soat cong tac ban tra, vé
sinh truong 16p. Phu trach va kiém soat nudc udng. Phuy trach phong
tu van tdm 1y. Kiém soat khau vé sinh truong 16p day 2 tang va 3 tang.
Khu vé sinh sau nha 3 tang.

- Phuc vu cac su kién, hdi nghi hdi thao cac cudc thi. Tham gia
cac nhiém vu do to truong phan cong. XD du an vi tam voc strc
khoe hoc sinh HVT.
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Nguyén Thi Thu

™V

DH

NV

Thu
vién,

thiét bi |

- Phuy trach thu vién, thiét bi, d6 dung day va hoc. XD thu vién
tién tién. tham gia xay dung khong gian vin héa HCM.

Tham gia giang day cac tiét doc sach theo quy dinh. Kiém soat
khau vé sinh truong 16p khu nha da niang, nha an. TV ban truyén
thong, Kiém soat cong tac ban trt ciia hoc sinh. Phu trach kho.

- Phuc vu cécq su kién, hdi nghi hdi thao cac cudc thi. Tham gia
cac nhiém vu do t6 trudng phan cong.
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Pham Van Hanh

Bao
\G

LDPT

NV

Bao vé

- Bdo v€ con nguoi, tai san nha trudong 24/24. Chiu trach nhi¢m vé
cong tac an toan, an ninh, phong chéng chay nd, ctru ho, clru nan
truong hoc. Tham gia truc ATGT, phong chéng bao luc hoc
duong.

Phu trach cong tac cham séc cay hoa, dién nudc,...

o4

Nguyén Manh
Hung

Bao
\

LDPT

NV

Bao v¢

- Bdo v€ con nguoi, tai san nha truong 24/24. Chiu trach nhi¢m vé
cong tac an toan, an ninh, phong chéng chay nd, ctru ho, clru nan
truong hoc. Tham gia truc ATGT, phong chéng bao luc hoc
duong.

Phu trach cong tac cham séc cay hoa, dién nudc, ...
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Nguyén Thi Thuc

Lao
cong

LDPT

NV

Lao
cong

- Thuc hién v€ sinh toan bd canh quan khuon vién nha truong dam
bdo sang, xanh, sach dep, gon, thom, cay coi xanh tot, hoa néd theo
mua, Cac cong trinh v¢ sinh sach, thom, hanh lang, via he luon sach.

Cong rinh thoang, sach, thu gom rac thai gon.

Ghi cha: 100% GV phat hi¢n va thm gia boi dwéng hoc sinh theo nang lyc giup hoc sinh tién bg hon so véi chinh
minh. Giao PHT cé lich boi wing déi ngi, boi dwong hoc sinh ning khiéu cii tieng hoc sinh, phin céng GV boi dwong theo
lich dé ra.







