
S(:'GIAO DuC VÅ DAo T本o TAY NINH CONG HOA XÅ HOI CHも NGHIA VIET NAM
TRU'(t)ING THPT QUANG TRUNG      Doc Lap― Tw Do一 Hanh phic

so;;Quqo-rHP'r.QT (フめ五)`'ν,″g▼ν2θ ′み′77(g9η″″ 2θ 2イ

QUYET DINH
vさ viec ban hanh・ quy ch61えm viec cia

tru'むng TIIPT Quang Trung。

HIEU TRU'ONG TR■「OING THPT QUANG TRUNG

Cttn cモ1'Luat can bo,cOng chic,viOn chic do Qu6c hOi ban hanh;

(〕江1l ci'Tl16rlg tu's632/2020/TT― lBGI)D「F llgay 15/6、 /2020 cta Bo tru'6'rlg iBO(]i嵐 o

dしlc va D)らo tao cia B6 trt16ng B6(3iao duc va Dao tao ve viec ball hanh Dieu le tru.さ 118

trullg h9c cc sd,truだ),1lg trung h9c ph6 th6ng va trげ。,ng ph6 th6ng c6 nhioti cap h()c ctta[36

tru'6'ng Bo Gi(lo dり c va Dao tao;

Cれ1l ci dieu ll chuong II cta Dietlle′「 rtr。118 Trung h9c c()s6'っ Truさng″I｀ rung 11()c

ph6 th6ng va Trtl'さ ng ph6 thOng c6 nhiOu cap h9c ctta Bo trtrdng Bo(3iム odりc vA Dao t4t)

qui dinh nhiem v、l va quyoll han cia Hietltrtttng;

Chil c舌'QuyOt dinh s6 1641/QD― UBND ngay 05 than3 911江111 2024 ctla Chiltich

UBND tinh Tay Ninh banllれnh Quy dinh ch`1'c ll江 ng,nhiem vヽ 1,quyOn han va co'cれ it6

ch6'c ciatruOng THPT Quang Trung tru'c thuoc S6 Giao duc va Dao t10・

cttn ci vao tinh hinh thり c to cta truきng T:HPT Quang Trung,

QUYET DINH

DiCu l.Ban hanh kёn■ thco QuyOt dinh nay Quy chO lam viec cia truう 'ng THP「

Quang Trung.
I)i0112.Quyet cilllh nay tllay thO cac quyOt dlllll tru'6c day da ban hanll vO vicc b〔 l!〕

hanh quy cho′ lain viec cia tru.さ ng THPT Quang′「 rung・

DiOI1 3.QuyOt dinh c6 hietl lり Ctふ'1lgay k′.Can bo quan lソ ,giムo viOn,nhan、 i011、

hoC Sinh trtiOng THPT Quang Tl・ ung Chiu triCh nhiOm thi hれ nh.
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CoNG HOA XA HoI CHU NGHIA VIttT NAlⅥ [

Doc Lap― TT Do一 IIlnh phic

Trung)

Chu'σng I

QUY DINH CHUNG
Diさul.Phal■l vi,d6itr9'ng diさ u chinh

l。 ()uy chO nay quy dinh t6 chic b。 11lay nha tru,さ ng,nguyoll tぅ c_cho do trach nhielll、 1016i

la11l viecっ quan he c6ng tac va trinh tり giai quyOt c6ng viec cia Hieu trt161lg,cac Ph6 11ieu trtl・01lg

(sau d～ g9ila CBQL)

2。 (〕 ic can bo、 gino viOn,viOn chic vttn phё ng,cic cσ  quan,t6chic,cA nhan c6 quall l10

c61lg tic v6i Nha truざrlg,v6ilanh dao truё ng dOu chiu sり diOu chi1lll Cna(⊇ uy cho nay.

3.TrtIむ ng hOp vin ban ciaI′ anh dao trじむng ban hanh tru'6c Qu)/C110 nay quy din1l tril■ 〕tヽ |

xぜl,1ゞ cong viec khac v6i quy dinll trong Quy Ch0 1lay thi np dllng thCO trinh tV quy din1l tai(⊇ ヒl)・

cllo nay.

DiCu 2。 Nguyen thc Iふ nl VieC Cia CBQL.

1.IIieu tr116ng,Ph6 1Hieu trtrdng lanl viec thco cl10 dO kOt hgp tric1l rlhienl cia tap thO lill11

dao trtrきn3v6i viec de cao quyon 1101l va trich nllicll1 01 1lhan, Moi 11()at dOng cia l,a1111(|11()

tru.む ng phii bAo dA11l str lanh d。 ()cia ll)Allg. tuan thll cic quy dinll ctla p1lhp lunt Vi ba()(|を l11〕

quyOno l()iich cia h9c sinh,gino vion,1lhan vion.

2.DO cao tMch nhiem ci nhan,m6i宙 ec chi nlOt nguOi phtltぬ ch vll chiu trich nhi01■ .l liOtl

trずdng la Thi trげ6ng co quan dし rgc phan cong cong viec p111i chitl tric1l nhie11l chinll vO Cr)Ilビ

VieC dすOC phall COn3・

3.Xi・ 1,c61lg viec ding pham vitham quyOn、 ぬtrich nhiem du'gc phan cOng、 dillg tllnh

t、1,thi tuc thco cAc quy dinh cia phap luat,し 1lucng trillh.kO hoach c。 1lg tic nttnl h9c VA Quy Cl10

1alll viec cia nha tlΨ むng.

4.BAo dam yOll cAu ph6i llgp cOng tic,trao d6i thOng tin trong giai quyё t c6ng viec、
.:l

tr。1131n9i hoat dOng thco chic nttng,nhiern v、 1,quyOn han duoc phip ltlat giao.

2



(〕 hu'o'ng II

To cHU'C BOlヽ lAY
DiCu 3:Hieu tru'6'ng― Ph6 Hiell tru6'ng

TruきnR TIIPT(⊇ uang Trllng c6 01 Hieti trtl'6ng:02 Ph6 1lieu trr0113.1lieu tru・ 6ng vう I)h(′ )

Hieu tru6118 do Gittn c16c S6 GiaO duc va Dao tao bO nhiem.

II[ieu tru6ng, Ph6 11ieu tru6ng thり c hien nhiO11l Vり ( thCO phan C6ng nhielll vり tr()ng

CBQL ctla Hieu tru(1′ ng)vさ viec phan cOng cOng tAc cia Hieu trtro.ngぅ cic Ph6 Hietl tru'6ng dtr(:yC

qui dinh chitiOt ё Qui cho lalll viec cia CBQL

Diel1 4:T6chuyen mOn― nglliep vV  ´

1.T6chuyen inOn i Dwo.c chia thanh 07 t6 gあ nl:T6TOini′「 6 Vatlゞ―CN:T6卜lol――Sinlト

Tini T6 TD_QS;T6Ngi vttn;T6NgOai ngu',T6StitDia一 GDCI).

2.T6vttn phё ng i G611l cic viOn chiC lalll C61lg tac Ke toAn,Thi quy,Vhn thlT,Thu'vi011.
´
I｀ 41う Vり VA B嵐 o v9・

Diel1 5:Hoi d6ng trutng:

Thげc hien thco DiOt1 10-Th6118 1tF S6 32/2020/Tl｀ ―B(}DD′ F l13a)イ 15/6/202()ctla lr)

trtl.。
,ng BO(―lino dtic va I:)ao t.。 ctla BO trw。 1lg B。 (lijlo d、lc vA l‐ )ハ。14()ball 1linil l)iotl le trrむ 1]y

tru1lg 119c c()sσ ,trtrO・ ng trting l19c pho th6118 va tru.さ ng p116 th611g c6 nhiOll cap h9C(Sau da)ど t)i

tttt la TT 12/2011)、 do Giうln dOc S6 Giio dtic vA Dao tao quyOt dinll thれ 1lh lap tren co sO d0 1131li

cぜla Hieu tl・じ6ng.

DiO11 6:Cic HOi dOng trong nhλ tru'さng:
cic HOi dong trong nha trtl・ ёllg d。 ■Iicu tru61lg thれ nh lap trol18 1lhlll l19c va lalll Cllご 1 litll

I-10i dong,tr心
,IIoi d6ng nou tai n■

llc b khoAn 2(liOti na)ア 、gOnl:

1.Hoi dう ng thi dlla vれ khen thlr6ng:Thanh lap vao dAu ll嵐 11l119C Ciさ gil`lp llieLl trじ 01181(｀

chi,c cic p11。 ng trao tlli dua,ciさ nghi khcn thtr6ng ci(Si v6i cin bO,ginO Vi0113 ViOn ChiC、 h9C Sinh

trong llha trllさ ng.cic thanll vion cta Hoi dδ ng gδ nl:IIietl tl・ u,6ng(Chtl tich)、 cic Ph6 1liOtl

trtlで)・ng,dai diOn chi u)「 chi bO,chi tich c6ng dOan(Ph6 chtt tich thi dua)、 Bithu Doれ 1l trl!・ むng

(Ph6 Cl■ tiCh thi dua kh6i h9C Sinh)、 CAC T6 11■:'6ng ChuyOn n1611・
`「

O tru・ ('ng Vin phё ng・

2.Hoi d6ng kナ luat:

2。 1,D6i v6'i119c sinh:Dtl・ (1)C thanh lap dO Xё t hOiC X(Sa kゞ
′lunt thco ttrng vヽ l ViOC・ Ctic

th:tllh vien g61・ :Hlieu trtl・むng,∫Ac Ph6 μiOu truong,dai(lien I)ぬ n thanh niOn.gin()、 iOn cllヒ l

nhiOnl 16p c6 119c sinh p110111 16i、 1110t sO giム ()vion c6 killh 1lghiclll giぅ。duc va Trtl・ ol13 ball(|[ti

diOl〕 I-16i Clla nlc 11()c sinh.

2.2.11)6i、/6i can bO、 gi4o viO11,viell c1ln'c:Viec tha1lh lap、 l1lAnll ph:ill、 'ハ 1lo01(16113 Ct!tl 116i

d61lg nay dtrgc thり 'c hiell cho ttlng Vり VieCヽ71a thcO quy dinh ctla phip ltlat.

3。 Cic Hoi dOng kMc:Nhtr Hoi dOng tuyOn sinh.HOi d6ng xё t lll'()ng.… dtro.c thanh lip

tlCO yOti Cau cu thO Cia tき ng COn3 VieC.Thallll phallっ nlliell〕 vり ,thёi gian ilo4t dong cぜla tilng II(1)i

d61lg nay do Hieu trげ 6ng quy dinh.

Hieu tlu6ng c6 th6 thanh lap mOt s6 HOi dも ng tuivin vさ gi6o dvc hoc sinh nhげ gilo duc da()

d`,c_16i s6ngn gi10 dり c tll van― hu.61lg nghiep、 8ilo duc tanl l〕 f lia tl16i...thco yOu cau thり ctさ 、れ

kha nhng dip trng cta lり
,c ltrgng giAo dtlc nha trtTき ng.

4。 Cic Ban chi(11o:DuOC thanh lap ChO tふ 'ng c6ng tic hoュ clあ ng gllё p l■ 6t s6 1illh vu'c

c61lg tic do d61lg/bo trOng chi(laO 11041 dong、 diOtl 1lan11、 tri111l c116118 cllё ().M6i Ball clll d10 1)11を ti

xa)‐ dvng quy cho h()。 t dOng rien3.

Diさu7:T6chl'c Ding Cong Sin Viet Nam、 vh cAc doふ n thさ trong nha truも'ng.

,Nha trtiもntt c6 Chi bo Dang、 Doれ11・FNCS卜 16 Chi Minh、 C｀ 6ng d()a1l co.s6dtЮ c thinh lAI)｀ ま

tO chfrc thc()diOu le Dan3.Doan,C61lg(loan.



Chi bo D)ang C01lg san Viet Nanl lanll d10 nha tru・ むn3Va lloat dOng trong kllu6n lく h611iOn

phAp va phAp luatth6ng qua qtly chO 1loat dOng Cia(]hi ly・^  ‐
 c〕 61lQ doan.1)。 All‐ I｀1lanh ni01l C61lg sin H6(〕 hiヽ4inh Vi CiC t6 ClliC Xa 1loil、 11ムc trol13 1111:l

trtrむ ng h。〔lt dOng thco quy dil]1l ctla phap luat thOng qua(⊇ uy che ph6i hgp V6i Hieu trビ σng nhi111

giip nha truさng thりc hiell rnuc tiOu,nguyOn lゞ giiO duC・

([〕 hu'o'ng 111

QUY DINH Cv THE
Dieu 8::HiOu tru6ng Va CiC Ph6 hieu trll'6・ ng

(C6qui ChO lく ёm thCO)

Dieu 9:T6chuven inOn
T6 chuyon in6n thu'c hien thco DiOu 14 cia ThOng tu S6 33/2020/TT― BGDDT llg、′

15/6/2020 cta BO tru6ng Bo GiAo duc va E)ao tao va cac quy dinll chitiOt:

1)c11ぜl dOllg xay d、 l,ng kё hOoch day h9c va giio duC thCO C1llIOng trinh ll16n l19Cぅ 11()at ti0113

giム O duc thuoc chuyO1l n16n phu trich thco tuallっ  thing, h9C k,. 111111 119Ci ph6i 1lgp v(Si cic t6

c1luyon n16n khic xay dIIng ke hOach giao duc cia nlla trLlも 1lg.

2)Dさ xu△tlり a ch9n sich gino lく hoa,xu△ t ban phAlll thain lく hio dさ s tl'dung trong nha trtl.む llビ

thcO cuv dinh cia 136 tru.6nR B6(〕 iムo duc va Dao tao.

3)・「 hヽ1'C hiOn kO h()ICh gi6o dい C Cia t6 chuyOn ll16n thco l(O11()ac11 8ino(luc cia nha tru(り 113(li

dtr()C hOi d6113 tru'む ng phO duyOt・

4)・ I｀hall■ gia dinh gii,xOp loOi giム o viOn thco chtla11 1lgh0 1lghiep gi(loヽ・iO1l co s(γ  gii()dtlc l)11(ヽ

thOng thco quy dinh ctla BO tru6ng Bo(〕 i10dりcva E)ao tao.

5)Tham gia b6i dtl'Ong Chuy01l 111611,nghiep vu thco kO hoach cia t6 chuyOn ll161l va cia 1lh:l

trtrきng.

6)ThりC hien cAc nhielll vり ldlic do hieu tru6ng phan c6ng.

7)・ T｀6 trtl'6ng tO chuyOn ll■ 6n.

aoNhiOm vu:
_Quan l′ぅdiou hanh t6 chic cic hoat dong cia t6 va cia cic thanh vion.C11ぜ l tri cic

chtrong trinh c6ng tAc,cic cuoc 119p cia t6,hOp x6t sAng kion kinh nghielll va dAnh giを 1 lhi dt!a

cac tl.anh vien ci:la t6.

_xay d、 rng ko hoaCh,n6i dung hOlt dOng Cia t6 trOn CO Sё  kO 1104Cll 110at CiOng Cia 111鷲 l

tru,ざ ng.c6cic bien p11ム p llang cao hieu qua c6ng tic chuyO1l inOn.1｀ icll C、 l'C khai thiC pllit 11し 1)

hieu qtla viec stlr dり 1lg cic pllu'()ng tien,thiOt bi.d6d心 113p11り cv、l c1loヽ ioC 3iang dly.16 Cllti:'C11()|lt

d01lg ngoai khOi Cta t6、 Cia trtrむ 118・

_・
1ヽ6 chttc kio1ll tra viec thり c llicll chげollg trinh、 quy che chtly01l in611,h6S(ソ SO SiChヽ ま

n3hiep vu su pha11l cic thanh viO11 lrong t6 1116i thing it lihat l lね 1・ C11れl triCh nhienl tru,6c lall11

d。。truむng vさ
′
inat ch△ t ltrgng chuyOn ll16n cia t6っ nh6111 lnillh phu trich.′

~「

llalll gia kiさ 11l tra t():111

diell to vion.kゞ gi`Oム 1l ctla giao viOn.モ )O xuat v6i hieu trザ 前lg trtrdng ball c1luyOn n16n phall c61〕 g

laO dOng Ctla giムO ViOn nttnl h9C n16i・

_1」 a thanh vien trong ban ki011l tra,ban thi dtla ldlcn thす 。ng.

_rl「6 chi'c119p tO chuyOn ll16n 2 1an/thing vao chiOu th〔 l'nう 11l tLlan 2 va tuan 4 11:111=

thing thcOも
ヽ
Qlli dinh vo sinh hOat t6 chuyOn ll16n'｀ .

_Phan cOng day thay khi gino viOn trong t6 bao cio ng1li onl,di cong tac hoac c6 viec

riOng(da dtrgc Hieu trtr6ng dong〕 )7)va ghi vaO sO kO hoacll 16,trじ むng hop dac biet khOng thO t、 l'

b6tri du'9c thi bio ph6 hietitru6ng phり triC1l Chuyen ll16n gitti qllyOt(3ilo vi01l khi dly tha)・ p1lti i

ghi vao s6(l,ybふ day tllay).

_Thtrc hiell che do blo cao tinh hinh thり C llien nhiclll、 ‐ti ctla tO chtlyOl1 11161l h:lllビ

thi1lg va cic blo ca。 |く hic thco yeti catl.
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_卜Ioan thanh cac nhiein vtll(1lic khilHieu tru6ng pllan COng・

bo I16 so's6sich。

b.1.K6hoacll gilo dllC Cia t6 chuyOn in611(thco nl11l h9C).

b.2.S6ghi ch6p nOi dung sinh ho4t chuyOn m6n.
_、 .λ  `ハ  用¬ス  v  ■ 、

1:,leu lu: lo van pnong

Diさtl 15 cla Th6ng tu's632/2020/TT― BGDDT ngうy15/6/2020cぜ la BO trwむng Bo GiA()(luc

vAIDao tao va cic quy dinh cu thO tai quy cll0 1lay:

Nhall vi01l vln pllもng la nh湧 'ng llguё 'ilう m llhienl vヽ l phヽlC｀‐u cho c61lg tac q、 lin lゞ ,cOng ttic

PiAl12 da、「、11。 c tapn sillh lloat ctia cAll b6.gin().violl、 1l1lAll、‐ioll vれ 1loc sillll.′ I｀ 6 vin phδ ng iれ 11l viOC

thco giむ ha1lh chinh. Pllhi th、 rc lliell t6t cic 1lllielll、
.、
l chillh thc()C1lLil'C dallhi n30:ti l・ a pllai lヽ iC'll〕

nhiOnl cic v19c khic do lanh daO trtrdng phall cong.

1.T6tru・むng t6 Vttn pllё ng:

ao NhiOm vu l

Pllll trich ouan I予 nhan vion t6 vhn p11も ng vO cAc lll五 t sau:

ẍay dり,1lg cho(io la11l viec cia nhan viOn vれ l(e hoach lloat dOng Cia t6 hallg tiling・ 110C

kゃ、11111l hoc.n江 11l tai lく h6a.

_Quan l予 viec thll,c hien nOn i10p,tic phong lanl viec nhtI.: giぞ )3iac,vi tri lれ 11l viec、
|う

llti

hieu...(〕 1la11l cOng lao dong,danh gii thi dtla Cia nhan ViOn tr9ng t6・  、
_1く nゞhay cac vln bin do 1lieu tru6ng ban hanh thco tllalll quyen.

_ Hoan thanll cac nhielll vり kllac khi Hieu trtl.6ng phan cOng.

boH6 so's6sich.
―S6KO hoacll t6(1(e hoach ttlnll thillg ill:11)

―S6Nghi quyOtt6(ghi CiC nOi dung hOp t6)

2.Nhan viOn

Nlliel〕]、 しlcぜla nha11、・iell thcO l)iOu 「́ 116ng tu s6 32/2()2()II｀
・

I｀
-13C〕 11)I「)T llgiy 15/6/2020c6(1136

tru.(,ng Bo Gilo duc、 ′さDao t00

2.1.Nhan viOn/1]hli qlly:

a.NhiOnl vll

a.1.1｀ hげc hiell d61lg cllO do thu clli,t,11l ing n qし lyOt to〔
′
111、 d、!'10111_C6:18 kllai lれ i Chillh‐

cac 10ai quヌ trOng va ngOら i ngan sAch cia cion vi kl16ng dO that thoat nlatillit hay lang p1lf

a.2.11liOt lap day di cic loai hO sols6 sich thco qui dinll vO cic l(hoan thu clli 3 talll il18・

qu),ot toin、 cong kllai doi v6itat ch cac loai quy trong nha trrむ ng.

a。 3..I)u・ a tat ca cic ngu6n thti vao trong nha truさ ng vao s6 sich、 c6c61lg l(1lai cho hoi d6118

3il()vi61l va blo cao v(1,i cap troll.

a。 4.(]l〕 lu stl lく iO11l kO ti011 111五 t dillh k, vム bat thtl.さ ng cti〔 l IIiell tru'0113・  Cul13 Cap(11)(|し1

thOng tin v6i′ Ban thanh tra nhan dan(khi c6 sり'(16ngゞ Cia l→ ieLl trtl'dllg).Iく hi C(｀ dO:11l tha1lh tra

la11l viec、 c6trich nhielll cung cap day d由 cic ch〔1'ng tむ'thCO yeLi CAu.

a.5。 Rit tien i

―Khir`t tiOn phai c6 1enh ctla chi thi khoAll.

―R〔lt tiOn x()ng phai nOp llga)'Cho Cht'I thi ldloan:(lin)lilt ciヽ 1'lolll llga1l S`lCh_gin)C tla

l、18An hム 1lg ll()こ c gia).ctltl cic co cltlan lion qua11(ban pll()1())

a。 6.・「 hu va nOp cAc lo争 i qLl,thCO qui Clinh.

Q̈uy h9c phi:M6i16'p phai c6 danh sich ilQc sinh l16p C6 gia)ヽ AC 1lhan Ctia(}VCN(

bio thc。 11lau)

―Qu,b6i drOng,phり daO,h9C thOin thCO nguyen V9113 i CI五 1l ci vao dinh lllic thtl、てl

tha).i gian thll dO tioll hanll thu.Iく hi thu phai c6 bion lai ctitho cho h9c sinh va phai chi c1lo cic ci

nlla1l va bo phan c6 1i01l quan ngay:khOng dO tOn qu,thCO qLli dillh.
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_Quy bao hi011.:″「 hu phai n9p ngay chO baO hi0111,kh6ng dOt6n quy qua l tuan

_Iくhi n9p phai pho to cac l。 01 glay nOp cac lo01 quy cho chi taildloan,

a.7..Chi:
_Tit ca cAc khoan chi phai c6 1enh chi cia chi tai khoAn thcO ding thtltvC

_viec tanl ing cing pllム i c6 thi ttic dl:lng qui dinh;giay t011l ing phai c6 ch■ kゞ c tia

ke toan va c6 sv dong y cia chi tai khoan thithi quy ll16i cho talll ing,

a.8.Hoれ 1l thanh cic nhie11l Vり ldlac khi I― lieu tru6ng phan c61lg.

b.cicl。 Oi hう sO,s6sich cia nhan vien Thi quy,

b.1_s6thcO doi qtl,tion lllit Ngan sich.

b.2-SO Thco dOi quy tiOn mat hOC phi

b.3-S6Thco d5i quy tiさ n mithOC bあ i dtFё ng(tttng ti61)

b.4-SO Thco dδ i quy tiOn init h9C thOnl thco l18uyen vヽ )1lg

b.5-S6Thco dё i ou,tie11 111江 t khau llao

b.6-S6Thco dδ i qu,tiOn mュt bao hiOm y tO(C11履 In s6c si'c kh6c ban dau)

b.7-S6″「1lco dδ i qu,tiO11 11lit xa hoi h6a gi`odり c(trollg do c6 c6ng tac xa l]oi ttr thi011

trong d6 c6 bOp ttn)

b.8¨ S6Thco dё i quy tiOn llllt Qu,k1llic

b.9_so thcO dδ i quy tiOn gii Ngan sAch.

b.10-S61｀hco dёi quy tiOn gii h9C phi

b.ll_s6Thco dё i quy tion gii119c b6i du・ ёng(tttng tiOt)

b.12‐ S6″「 hco d5i quy tiOn gき i h9c thOlll thco nguyen vOng

b.13-S61｀hco dё i quy tiOn gu・ i khau hao

b.14-S6′Thco dδ i quy tiO11 3■ ib嵐 o lli011l y te((]h江 11l s6c sic k1loc ba1l dau)

b.15-S6Tllco dδ i quy tiOn gu・ i xa 110i h6a gilo duc(trol18 d()c6c61lg tic xλ  h6itき thiOl]

trc)1lg d(5c61)Opl沈 11)

b.16-S6Thco dδ i quy tiOn llllt Qu,khic

b.17- SO thc()dOi tlnl n'1lg,

2.2.Nhan viOn Iく 0 1oln.

aoNhiOIn vu:

a.1.′1｀htrc hien ding chO do tllu chi,talll lirng、 quyOt tOan3(lり
.t0111・

C6118 khai tai Cllill11、 CiC

l。。i quy trong va ngoai ngan sich ctla don vilく h6ng dO thatthoat lllntlllit hay lang phi

a。 2.′「 hiOt lap day(li cac loOi hO so sO sAch thco qui dinh vO cac khoAn thu chi,t11■ 1台 1lg、

quyet toAn,cOng ldlai d6i v6i tat cA cic l。 。i qu,trong nha tru,ё llg.T｀ hり c hien cOng kllai dAll l(li

phong hOp cla trじむng hang thing(challl nhat ngay 10 hang thang)

a。3.Dtl'a tat ca cic ngu6n thu vao trong nha tru'む ng vaO s6 sich,c6c6ng khai cho hOi d6118

gil()vion va bao c6。 v6i cap tron.

a,4.′Thalll lllじu ChO lanh daO kip thむ i,VO tinh hi1lh thu,Chi tai CIlinh Cia trtFき ng,d61lg th()i

can(16i ngt161l kinh phi phan b0 1110t cicll hgp l′ c1lo cic lloat dOng cia trtrさ 1lgi

a。 5,Qtlall lゞ ,cap llhat SO BIIXH Ctla CB、 VC.NV thじё・ng k,.thげ C hien chO d6 BHXII

d〔lng qui dinh.′「 hり C lliOn t6t Nghi dinh Cぜ la Chinh phぜlヽ/0(⊇ ui ChO ChitiOu n6i bO.

a。 6.C6tl・ lich llhienl cung cap day titi th6ng tin、 Oi Ban thanh tra nhal〕 (lan、 cic d():l1l th(lnh

tra、 kielll tra、 |(iolll tonll、 giAlll sit clla cap c6 thaln qtlyoll.

a。 7.1loム 1l thallh cic nhielll Vり khic klli l― liell truё llg pha1l c61lg,

a.8.Rit tien:
―KO to,n phai tham mtFti V6i Chiltai k′ hOAn thッ C hien CaC dgt rit ti011,dlm baO Chinh＼ titC

dil13 nguy01l tttc tai chinh,tranh sai p11。 111,nou sai can diotl chinh ioi pllai thu h6i va 110p cho clltl

tal k11。 an n1lo,ng giay tむ sai phaln d6.・ .
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_chll ci vao lく o11。 aCh Chii nllu Cau Chi Cia dOn Vi V`lthCO Chi dO()Cぜla CalD tr011:k010(l11

can tham mru cho chぜlぬi khoan do xin l■ l dtr to漁l thco cic lo,i clu,.

_Ph6i hop chit cllё  v6i thi qu,thり c llien chc 1loi dl11lg ctla c6ng l‐ ic thu o pllin llhiOl〕 1ヽ tl

thヒ lに
lし
l,・

a.9.1｀ hu Vら 110p l

_c五 1l ci,vA。 、嘔n ban chi dO。 、cic clui dinh thOng nhat i lく ot。漁ltham mu'tl、 (,i chtl tai

khoin xay dザ ng ko hOaC1l thu.
_Ph6i119p clllt che v6i thi qu,th、 lc lliell cic noi dtlng cぜ lをl cOng tiC thu d phan llhi0111ヽ tl

thぜ:quy.                                ..

a。 10.Chi:
_chll ci vao chi dO。 ,1lhll chu chi ctla don vi l kё  tOAn thalll lllt:・ ll v6i clli thi khoAll＼ a)・

dりllg kO hooch chi.

_Ph6i hgp chat c1lё  v6i thぜl quy thvc lliell cic noi dling ctila cOng tic chi d pllan illlielll、 Ll

thll qし ly

―Khi chilく O toAll phai xcnl xё t kナ l(O1loOCh qt!,tiOn inat(10 tha111 11lu'u cllinh xic cho chtl

tai khoAn.1‐ 1・inll viec chi tふ )I tien.

―K01olll va cic cn llhan、 ぬbO phall thVC hien day(lti cic thぜ 1 11lC khi chi llhu'i Ch〔 !'118 ttr

ball(lau,3iay xlll t4111 1・113.gia).do nglli xin tllanh t()11l ta11l fri13.phiOti chi.´ 1■ l ctl cic l(11()tin

ta111〔1'ng phhi C6 thi ttlC thanh tOin talll u・ ng Va ghi VaO S6 SiC1l da)dtl.

a。 11.KO toAn pllai xay dtlng cac kO h()ach:

一 Ko hOach thu Hoc phi― KO hoach chi hOc phi.(xay dげ ng Chanl nhat 05 thting 09 1油 lビ

ni111)

_Iく c hoacll xay dlrng sき a ch■an江 1〕1(tai chinh)(xay dピ ng clla111 1lhat ngay 30 thう113 11

11ふ 1lg nhnl).

_1く 011。 ach thu le phi h9c b6i dtrё ng_pllv ciaO,(xay dll.1lg cllal11 111lat 05 thang 09 11:lllビ

nilll)

_Iく。hoaCll Chi CAC 10ai qtl,1121ng thing(Xay dり ng trinh chl tal k11。 an)

b。 (〕 ic loai h6 so'sO sich ctia nhan vien ke toin:

b.1_s6thco dё i quy tion n■ t Ngan sach.

b.2-S6Thco dδ i qll,′ tiOn llllt hOC phi

b.3-S6 「́ hco dδ i qu,tiOn llllt l19C b61 dll'C,ng(ti113 tiOt)

b.4-S6Thco dδ i qu,tiOn nlュ t h9C thelll thCO ngtlyellヽ ・9ng
b.5-S6″ Fhco dδ i qu,tiCI1 11141 k1lat1 1lao

b.6-S6Thco dOi quy tiO11】1lat bao 1li011l y tO(Cll江l1l s6c siclく h(bc ban dau)

b.7-S9Thco dδ i quy tiOn llllt xa hOi h6a giao dヽ lC(trOng d()C6COng taC Xa hOitむ 'thiOn

trollg d6 C6 bOp in)

b.8-S6・「 hco dδi qu,tiOn ll14t Qu,kllAc

b.9_sO thcO dδ i qu,tiOn gぜ ri Ngan sich.

b.10_s6′ I｀hco doi quy tioll gtiil19c pllf

b.ll_s67｀hcO dё i quy tiさ n gii119c bδ i dtrёng(thng ti6t)

b.12-S6′
「

hco dёi qu,ti01l gu'i hoc tl1611l thco nguv01l vong

b.13-S6′ [｀hco dδ i qu,tiOn gii khau hao

b.14-S6Thco dδ i qu,tiさ ngぜri bi()hiさ m yt6(Chinl s6c sic kh()c ban dhl)

b.151S61｀ hco d5i qu,tierl gu'i xa hoi h6a gilo dllc(trol13 do c6 cOng tac xa h6i ttrthiti'11

trollg d6 C6 bOp in)

b.16-SO′
~「

hco d6i qu,tiO1l 111ユt Quヌ khic

b.17- S6thco d6i ta11l trng.
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b.18-SO thco dёi han nll:rc kinh phi du.9C Cap

b.19-so nhat k,s6cAi
b.20-SO chi tiet hoat dOng

b.21-S61ハ isム 1l cO dinh

b.22-S611lco dδ i t1111● 1lg

b.23-S6nhap vう phan ph6i vat rё tiさ 11 lnau 1161lg.

b.24-:BiOll lai cAc khoa1l thu,chi

b.25-Biell lai rit kinh phiっ nop kin1l phi

.  4.Nhnn vien lヽ ′′五n thu'・.

a.Nhienl vu:
_Qllin l予 s6c61lg vhn di va don ding quy dinh cia llha nu'6.c.

―「FhヽIC hien soan thao cac Vin ban,photO Vttn b嵐 1lthco yOu cau ctia lanh d10 tru'む ng,

_Quin l′ va si dung cOn dau thcO intic 4,diO11 25,26 trong Nghi clinh ll()/2004/ND―CI)

vo cong tic vttn thu'ban hanh ngれ y08/4/2004 cia Lanh daO trtrCソ n3・

_Quin l′ Cap phtt vttn bttng,toan bO h6 sc cla hoc sinh,h9c ba,s6danh bl,sO g9i tOn―

glli di011l thco ding quy: lu・u trti tri,s6dau bai,phiou blo giang,bれ i kionl tra h9c kシ 、bai kienl lTa

lli cia 16p thco ding qtly Ciinh.

_vム。datl l■ 11)h9c,thtl,c hiell tong kiOm tra toan bo 116 sc 11、 )cヽ inhi′ I｀ hu‐ 1111△ 11-11():|ll

chinh hO sc cA nhan h9c sinh.(〕 ing v6i C〕 VCIN phat hien thiOu s6t dO cliOti chinh.Stlll lく hi da ll()tll〕

chinh thi GVCN kゞ biOn bin xic nhan vil cting thalll gia clua1l lゞ l16s(y.I16 so lu61l dO tli ti ctltl

v江1l phong llha truさng.Iくhi c}v c6 yOu cau si dtlng p1lai lalll th6 1llc l・ tr、ソll va tra lai S61n.

T̈htl,c hion viec trich xtlat h6 sc ca nllan h9c sinh thCO ding quy(111lh i

十P1lAi c6 don xin rit116 so cia clla ll19 holc ngじ むi giム 111 1lo l19C Sinh,c6sり dOngゞ ctlとl

B(〕 H.

+KiOnl tra va ban giao day di cAc loOi giay cho hOc sinh、
′a gia dinh,yeu cれ llくゞ＼をlc

nhan vao s6 thco d6i.
_c6thム i dO vAn l.inh lich sり va nghielll chinh tllり c hien thcoo cc chO inot cia trollg thし l、

nhan,tra,cllo lllじon h6 s(D hoc sinh.
_I‐Ioan thanh cAc llhielll vり khic khiI― Iieu tru6ng phan cOng.

b.】日16 sσ s6 sich:

b.1)SO dang bO.

b.2)H9C ba h9C Sinh,

b.3)SO thco dOi vA dillh gia hOC Sinh(thco ldp 119C).

b.4)S6quin lチ cap pllit van bttng,ching chi,

b.5)S6quin i〕千vな 116 so ltrし ltri cac v11l bin、 cOng、′う1l di、 dOll.

b.6)I‐ 16 sσ khcllthu・ 61lg,ky luat h9C Sinh.

b,7)I16 sc h9C Sinh.

b.8)S63hi11la s6 110c ba cla hoc sinh.

b.9)so ghi nhan ho so tru tiOn klluyOn khich(danh sach hoC Sinll CiC 16p d6ng thallh tap)

b.lo)H6SC tuyOn Sinh dau cap

b.11)s6cap phit bttng((〕 hung v6i SO Dang bO)

b.12)S6cap gia)r C1ling nhall― Bing T]ヽTTT.

b.13)S6thco dδi hoc sinh chuyOn di chuyOn dOn.

b.14)S6thco dёi h9C Sinh lu'u ban h9Clai.

b.115)S6b6h9C trong hё

b.16)S6thco dOi si s6 h9C Sinllllang thang.
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b.17)Kot qtlム thi TNPT｀ hang ll五 111

b.18)Iく Ot qua tuvOn sinh icp10.

b.19)s6giao nhan sich,blo,an phalll,vin phё ng phanl・・・

5。 Nhan vien thiet bi

aoNhiem vり .

_Thanl l.uti v6i lan1l d40 1l11れ tru。1lg d0 11ltla va trang bi hc thong thiOt bi.d6ding day 11()C

DhtiC Vu ChO VieC giallO daV Va tllll.C hinh CiC n16n l10C.

_Ouin l予ぅbAo tl・ l、 ve sinh 1le thOng thiOt bi hiell c6.1111'6ng dall CaC t6 ChllyOn n161l Si'dヒ l113

cic d6 dilng(lay h9c 、・A chuan bi thiet bl llli nghielllぅ  lhiOt bi trin1l chiOti thcO yOti Catl Ctl(1 16

chlivcn lllon va 21ao vicn giang dav.

_(36 di h6 sα ghi danh l.uc thiot bi va s6 thco dol llgtl'き
i lllu'9n、 trを1 11liOt bi.

」「h6ng kO viOc thvc lliOn tiOt thi llghiClll― thu'C hinh,tiOt Ctl)'C6台 113dヽlng CNTT Cぜ laじ Jlじ

gilo viOn d cAc ilh611l b0 1116n.

_I-1。 All th:Inh cic nhielll v、 11(hAc khi Hielltru'o・ ng phan C6n3.

―T11、 l,c llien ding qtli trlnh cll()11lu91l va thti illiOt bi

*Qui dinh Vё  cl10 1nll,9'n thi6t bi Ctia pllёng rrhi61 bi ding Chung:
.「

at ca cic thiOt bi cta phδ ng thvc llanh dOu la tai sin cぜla pll心 1lg Thict bi ding chungo Dれ 1

nilll gi▲ 。viOn d phё llg thり c llanh phai lalll thi tuC lllす on CAC thiOt billiOn C6 tai phё ng thvC hallh

cia nlinh、 cu6i n江11l hoc lanl thi ttlc tri lai.

Quy trinh cho giao vion lllygn thiot bi day h9ci
―Bll'6'cl:GVBM khi inu91l thiOt bi dO giang day thi(i01l phδ ng Thiet bi ding Chung thc()lich

trりc cia gin()vion pllu tl・ Ach phOng「Fhiet bi dさ ng chllng dO ghi phiOu llltrgn thiOt bi.

―Bu'6・ c2: Gv iЭ hu tl■ ch phё ng Thiet bi ding chung lay cAc thiOt bi nlれ GVBM mじ on thじ o

plliOtlヽ7'a shp xOp cic thiOt bi nay do tai phong(nou cAc thiOt bl ll:ly kl161lg c6 tai phё ng r「hiOi bi

dillg chung thi GV ph、l trich I)llう ng ThiCt bi ding chullg phil li01l llc v('i(〕 V phti tlで lc1l ph()ilビ

th、1,c hanll do lay■
｀
hiot bl).

―Bll'6c3:(lVBM satl khi si dヽlng xong C10n Pllёng Thiet bi dfing chung dO linl thti ttiC tぬ |lt i

cic thiet bi cta 111げげn ch()(lv l)hu ll■ ch phδ ng Thiet bi(ling chllng。

―Bu'6'c4:(]v ph、 ltlch phё ng Thiot bi dふng chung nhan cic thiOt bi GVBλ 4 tra(c61れ11l thu t、 lc

kゞ tri)vA dO cic thiOt bi vao kh。 (nou cic thiot bi d6 thtloc cic Phё l18 thu'c hanh thi yotl cau(lv

phtltrach cic phも ng th、1,cl]anh don nhan va dclll vO phong thtl'c hanh cat gi色 ')

CL`il
―D6i v6'i GV phu trAch phё ng thり C hallh,n6u Ci61l dgt thりC hanh thi thi6t lく さcac bai thり clぬ nh

thco ttrng kh6i dO(3v day trOng tllan.

―Nさll GV c6 si'dling cAc thi6t bi t、 rlam thl GV bAo cho GV phtitrich thi6t bictё  ghi v:lo s6.

★
Qui dinh quin i′ va chO Inu'9'n thiet bi m6n GDTC,

1｀Al cti thi6t bi da)'1116n GI)TC do phё ng Tlli6t bi dillg chung quム 1l lゞ .

′
+D6i thiOt bi day ln61l GDT(:si d、 ing it thむ i gian、 ngin(lc1011 2 tiOt clay)thi cluy trinh llltr(,11

gi61lg nhり
,thiot t〕

i Cac 1116n khac( thCO qu)'trillll nhll'plla1l l′ ).

十D6i v6i cAc thiOt bi day thむi gian daithi giao viOn dOn phで )ng thiOt bi dilng chunμ  mtl・o'11じ ご)

kメ|、ぬO d6 11lang′ don O.o khO thiet bi dれnh chO gi10 viOn 9DTCI(6 cO's(,2).Khi dり 、dOn liOll

he v6i blo ve lay l・ a dO day.sau khi doy xollg gi6o vi01l dO thiOt bi d6 Vム O khO Vi nilさ ba()ヽ 。

kh6a ci'a kho lai・ Klli(la 116t s′ u・ (1ヽing thi6t bi dさ clり
′
′thi lllang tri ch()phOng thi6t bi dilng chung

vう c6k〕f tl・ 1(1119i rnat lllム t llliOt l,i git10 ViOn lllLr01l thiOt lDi Se Chiti triCh nhiClll).

*Qui dinh quin l′ vA chO Inu'9'n thiCt bil■6n GDQP&AN.
Tat ca thiOt bi day ll16n GDQP&AN do phё ng Thiet bi ding chung qullllゞ .
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+D6ithiet bi dly n16n GDQP&AN stl'cl、 ing it thむ i gian llgill(ldOn 2 tiet day)thl quy tl｀ inl]

inugn giOng nhu thiot bi cac ll161l khAc(thco quy trinh llhtr phan l).

+IE)6i v6i cac thiot bi day thむ i gian d:li thi giム o viOn dOn ph6ng thiOt bi dふ ng Cllul13 1■ u.σ ll

c61、】クvao d6 mang dOn dO kho thiet bi dλ nh chO gi五 O vien GDQP&AN(6 co s6 1 tai kho llha

thi dau).Iく[hi day,(ion lion he v6i b△o ve lay ra dO day,Sau lくhi doy XOng gi10 Vien dO thiOt bi d6

vAO khO vi nhむ baO ve kh6a cia kho 10i・ Iくhi da hOt Si dung thiOt bi dO day thi rnang tri ch0

phで)ng thiOt bi ding chung va c6 1く tゞra(1119i mat mat thiOt bi giム o vien intrgn thiet bi sO chiu trtth

nhiem).

1).H6so's6sich。
中s6thiot bi giaO dぃ c(tきng n16n)

_S6thco dOi rnu.on thiOt bi.

―S6thco dδ i sぜl'dung thiOt bi.

6。 Nhan viOn thu'vien:

6.1lNhielll vu.
_Thalll llltru xa).d、T】lg ko h。〔lch trang bi sich.bi()、 tap chi Cti111l btl()1111し l Cau p11、lc vu nghioll

ctl,lL glム Ilg day cia 31io vion vA hoc tap cia h9c sinh.

…Qtlム 111ゞ b▲。quin t6t he thOng sich,thiOt bi thtl'vien thco di1lg quy dinh va quy trinh iく ,

thtlat nghiep vり ,lC6 c忙 1116 so ghi cac dati Sich cia thtr v19n va s6 thco dδ i ngvbi111じ gn、 tra sich.

_xay dり113 1loi quy thu vie11,quy dinh vO che dO si'dり 1lg SiCh.1れ i liCu t,O diOtl kiell thtlnll

loi chO gi10 vion,119c sinh dllgc nghiOn ciu,119c tap.

Ḧoan thanh cac nhielll vり khac Iくhi■licu trtr6ng phan C6ng・

6.2.H6sσ  sO sich.

―SO d51lg k′ tOng qu▲ t,

_s6dぅ nglく′ci biet

_s6(ihng k,,sich giao khoa

_so dang kゞ sich gi6。 vion(nghiep vり )

_s6dhng kメ b10 Va tap chi.

_s611lu,9n sich cta giao vion.

_S6111ビon sAcll cia hoc sinh.

―S6thOng kO ban d9C.

7.Nhan vien bハ o vO:

a,NhiOm vu.
_?1ln bao an ninh tratty trong nhれ trutnlg,khi c6 datl hiet111lat an ninh phai blo clo、 (,i

lan1l dOo dong thむ ilion he v6i cα  quan COng an dO kip thbi giaitOi Va Xi'l∫
′・

_B嵐。quan an toan tai sall、 co sd vat chit va cAc cona trinll cぜ la llha trじむngo ct1112 v6,ilく さ

toAll lap so thcO d6i cac tai sAn hien c6(tai san trong phё ng h9C, phё ng lalll viec, phё ng c11台 c

nhngith6ng ko s6 1u'gng tai sall trOng ll16i phё ng)va kゞ giao nhan v6i kO toAn va ph6 hiOu trビ む112

ph、 ltMch cO sd vat chat,Nlling tai sAn bi mat kh6ng lう lゞ do holc do thiOu tinh than tl・ lich nhiOnl

ctlal bao ve thi phai chiu b6i hoan.Thり c llien cong tic stl,a chia 1l116 vA c1lhnl s6c lle th611g ca)

canh nha tr11。
,ng.

_lltr6ng dan,ki011l tra,nhic nh6 hOc sinh thtl'c lliOn ding、 du 116i auv nila trじ むn2

_BAo vO 10n lich cu tho phan contt nhau de bムo v0 24 gi(b/nttav.

_Thwむng xuyon kiolll tra viec si dung he thOng diOn,hO thOng nび 6C Sinh hOat phai t1lLl.C

llanll tiOt kienl:Nl● c nh6 CB.VC、 NV khic phuc.hoic b〔 io cごlo lan1l cia()xき lゞ khi c6 tinh、 i

p1101111

_Qllan lゞ
^kiol■ tra he t1161lg lく 116a cic phё ng il(:)c、 1)11で

)ng ii11l viOc.pll(｀ )1lg giを lo、 iOll...…

10



―Ki6m tra viec tit dёll quat,VieC d6ng Cき a CiC 16'p khi tan l19C｀ ぬviec ve sinh cic ph0113

h9c(c6ghi、lao so nllat kゞ c61lg tic).

_1)6ng ll16 cong danh chO 119c sinh ci61lg giむ qui dinh.

_sぜr dung dul。
,c cac c6ng c、 l phё ng chiy chtla c11ム y.

―Nhan cム c c61lg、′江n dё n giao cho hietl trtli6ngヽ ぬCiC bO phAll liOn quan.

_Tr、1,c dAlll b嵐 ()an nillh trat tり ,qutill lゞ c61lg tru'o'ng kiO11l tra N6i qtli h9C Sinh  ぬヽbと10

qtla1l tai sAll cぜla trtl,()・ 118、 xc ctia gilo vi011、 cla lく 1licll

―
″
I｀ iさ p CMIISi khich d61l quan he v6'i trt:Ong O ph()ng b`i()、 ‐e(1lg ・ヽlin dOm)vi hu'6113(lin

den ngu,()i can gap.                       .・
_I-1。れn thanh cic nhielll vり khAc khil‐ Iieu tru6118 phan cOng.

7.2。 116 so'sO sicll.

―so nhat kゞ cOng tac.

_s6ghi nhan csvc va ve sinh cta16p.

8.Nhnil viOn tap vり :

aoNhienl vu.
_P11ぃ c vu nぜ 6c t16ng c11。 cill b。 ,giム。vion,cong llhall vien ll1li tru,さ ng vハ lく 1lich dell lioll

hC COn3 1:(lc trollg giき la11l viec.tro1lg cic cuOc h9p lan1l ciao,1lQp hoi d6118 ty Van3 116i(16ng illli

tru'さ 1lg。

-1」うlll ve sinh l〕 Allg l18れ y phё ng lalll vicc khti hallll cllinll、 ギllくhu v、1'cdビoc pllan cOng.
_に

1ヽ lllrむ 1lg xuyoll 161lg 119p blo clo do xuat nltla silll trang bi c｀ s、/c:、 diotl kiell lふ 111、 ioc

llllllll hO:11l th′11111 1lhiClll V、l Cllul18:

_Iく iolll tra tht!,()118 xllyen bill gllo gi4。 violl、 119c sinh.ballg cic1l σ cic p1161lg 1loじ、16じ |]t′ lc

tti Sll'alく !p tllむ il

_chitl tl●ch nhie11l th、 1,c hion:Quё t dq)1l khu ve sinh、 l161■ c,san truもng、 nhれ ve sinhi

―・「rOng, cttt tia,ttrcソ i, cl〕 五11l s6c cay xanh b6ng lllit、 hoa, cay cinh, vlrむn thu6c na111 .…

(tron dion tich toan truё ng);

―si,〔、ch■a lle th6ng dien ntl,6c trong nlla tru'む ngi

-1loan thanh cic nhie.1・ lv、l khac khi llietl tru'()ng pha1l cOng.

b.I16 so'sO slch.

―s61lhat k′ c61lg tic.

―S6thCO dδ i119C Sinh laO dOng trii bu6i。

9。 Nhan vien quin ij h9c sinh(GV quinlコ h9c sinh¨ Giim thi)
9。 1.Nhienl vll.

c6nhiem vu;
―I)iou cすong h9c sinll tap trt11lg cllム ocむ dau tuall.trol13 cic bu6i 10 1loil tllco dOi llllic ll()じ

Sillh trOg bL!6i′ i`nll h01t dlr6i C(り  11()iC lさ h6idしr6iCむ

―I)h6i11。p gihi qヒlyet nhき 1lg vり viec lion qし la11 1(,i h9c sillll、 ・
(夕 i gilo viOn c1lu llhielll l(1l i

kl16ng c6 gity d.y ll。 季c llhi,1lg vり viec lllれ gilo vien chぜ l nhielll gュ
lЭ
 kh6 1(hhn

_(⊇ しltill lゞ 119C Sillll khi gi10 ViOn VIng、 giai qtlyot lフ d01lghi h9C Cぜ la 119C Sin11、 Cttng giti()

violl chi llhiem xぜl,1チ l10c sinh thco qui dinh.

―(3ap nhat s6 ngれ y nghi cta 119c sinh hang ngay

―卜4も'i cha ll19 h9c sinh vれo trrむng khi x+1ジ hOc sinh vi p1lanl Noi qtli、 nghi hOc kh611ユ lメ

dO. 
‐

「 h6ng kO thCO dё i thLIむ 1lg Xuy01l tinh 1lillh Vi phanl Cia Cta h9C Sinh dO b10 CAO Cl10 1~liOLI

tru.61lg.

_ctlllR Pi10 vio1l ch6 nllioln th6ng llhit dさ nghi x6p 10ai llan1l lく i611111()c sinh cu6i hoc lく .ヾ

cu6i n嵐 1.l h9c va do nghi pllo binh khien trich du(`icき ,dwa 119c si1lh l・ a卜IOi(161lg kメ lしint(lo xtl,|ド
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_cing giao violl chi nhielll ch6ng b6 h9c,xay d、Ing t(St nё nn6pぅ nOi qui,ChuyOn CAn Cia

h9c sinh toan tru,むng,lalll cau n6i gi■ a nha trllむ ngぅ gia din1l va xa hoitrOng phOi hop giio duc 1loc

sillll vO inloi nl五 t.

_cu6i m6i tuall(Vao ngう ′thi SAu)ghi Cac vi phOm cia h9c sinh ti'thi'Hai dOn hOt l18■
・

thi,sAu cta ttrng 16p vれ 。s6ヽ
t′

Thco dδ i h9c sinh vi pha111・ c`でla 16p d6.

_xき lゞ hoC Sinh Vi phanl thCO d〔lng“ Qui dinh Xi lゞ h9C Sinh Vi phanl''C61く さnl thCO Citli

cho nay.Tat ca cac vi phanl Cta l19C Sinh gianl thi phai ghi vao s6 11lot cich cu thO.
_TrOng giё tap thё  duc gita giき ,phai baO(luat 3hi nhan cAc trじ。1lg 1lgp vi pha11l Va Xi lゞ

kip thむ i                             .・
_cAll quan sit xげ lメ kip thも 'i CaC trWさ118 1lgp 16p kh。 1lg C6 git′ (`)Vi011

丹A,、 1ん .ヽ

tlじ 11 1に
'り

.

― Khi sinh lloat 15 phit dhituan,chn quan sAtlく iOnl tra 111■ c nhO Cic h9C Sinh khi On d6118

thむi ghi nhan cic truも ng hop viphom fO p・ 1ゞ . ′
_cic trllё ng hop h9c sinh di tro can giai quyot xong thi di di01ll danh,dO trinh tl・ lTё ng h9p

hoc sinh di tl・ o chさ latl.

_Quan sit nhac llho va xtll′ h9C Sinh VO git gin VC Sinh.

―(3ao llhat dielll danh hOC Sinh ha1lQ tuan Vれ O SO di011l diOn ttl'til・ n2161D.

_″「hco dδ i ngay giё,cOngぅ nOn nop cia gi4。 vion,nllan vion p11ム i cap n1lat chinh xic chi tiOt

thco s6 tき ng 19ai hi1lh d.y(chinh kh6a,b6i dJё ng....)va c6ng lく hai c11()(〕 V―NV han3 thil18

trollg bu6i h9p hOi dOng

9。 2.I16 so's6sAch.
_s6thcO doi c1luyoll can cぜ la 119c sinh(s61(夕 1l di11lg cil()Cti tl・ Ll・ む113)

―S6thco d6i hOc sinh vi phal]l tu'1lg 16p.

10。 Nhan vien y te.

aoNhienl vu:
_1ヽuyOn truyさ 11 8ino duc sic khoc,phё ng ch6ng(lich bellll cllo h9c sinh trong cic bu6i Sillh

hoat dtr6i cむ、th6ng qua lle th6ng phit thanhぅ qua(3ヽ/CN...va nl10'1lg bie1l pllム p khAc dO thu'c1liO11

t61 1lhielll vu ch江 11l s6c sic khoё cllo h9C Sin11:

_T6chfrc chュnl s6c sic kh6c chO CB,GV,NV、 ぬh9C Sinh khi bi benh taitruも ng:

_T6chic quan lゞ ,si dung ttlthu6c y t6 h9c dtTё ng ding qui dill1l cia nganh y t6.(ch〔 l∫

xay dり ng vllむn thu6c nalll thco qlli dinh);

_Thりc hien chic lllng kiOm tra giam sAt Ve sinh m6itruё n3(khu ve sinh,x6.1ゞ raCr… )ヽ O

sinh an toin thり c phan1 6 cttng tin cia trtrむ1lg(nOu c6),DO xuat v6ilanh dao cac bien phip dO xay

dullg n86i truむ ng``」て
`γ

″カーSασカー」)ぐ,z9-И′′οa′ '';

_Hoall thanh c`lc nhiem vLlldMc khi Hietitru'61lg phan cOng.

b.I16 so'sO sich.

b.1_so thco gi6i nhap thu6c va cac dり ng cu thiOt bi(〕 SV(・ .

b.2-SO thco dё i benh va cap p1latthu6c...cllo h9C Sinh.

b,3-HO so giム o duc d6i v6i h9C Sin1l khuyOt tat(nOu c6).

b.5-l16 so'thco dOi sl'c k11()ё 11()c sin11.

Dieu ll:Thu'k′ hoi d6ng:

La ngrむ i giip cho hieu tru.6ng thり C1lien ll10t s6 1lhicnl v、l sati:

―Ghi chё p biOn bill cAc cuOc 119p don vi,cuOc hOp cac 110i d6ng do Hieu tru'dng chtl tri.

Dり thao nghi quyOt cia HOi dOng trwむ ng,110i nghi CB― VC,hOi nghi liOll tich,lap bAo clo c61lg

tic chung cia nha trげ むng,

_Hoin thanh cAc nhie‐ 11l vり khAc khiI― Iieu trじ6ng phan cOng.
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5。 2.1116 so's6sich.

([〕 Ac looi s6 h9p

Dieu 12:《 [〕 ic tO chi'c,doれ n tlll:

1.Thり,c llien llhielll vり va hool dOng thC()CliOtl lC Ctla Cua C`lC t6 ChiC l)Oan thO｀ ギl｀ 「ヽ

lan1l dao cia E)ang vれ [)。 An tllO cap tron.

2.P116i h9p v6i nhれ trllむ ng trong viec t6 c1liC thり C hien quy chO dall chi va trong cic 11()l11

d61lQ giム o duc.

3.Ngrdi dfl'ng(lau CAC dOan thO C6 biell ph6p nang cao Cllat lu01lg sinh hoat cta d9れ
n t110.

dan chi b:lll b.c cAc c1li trtl.。 ngi bien phip thwc hien cic nhiclll vu ctla nha trザ ёng.:Lap kO hoac11

va t6 cI〕 ic thtl,c1119n cic phollg trれ o thi dua,CiC hOat dOng ngOai glむ lon 16p.xay dv'ng n6i dt1118

chuAn dinh gin cOng tic thi dua(h9ck,,nlm l19c).Dong viOn cic than1l viOn lling l僣 i lao d6111・

hOc tap va tich cり
.c thi ciua.Quan lゞ qty phiC lgitw C6 Cta llll'l trtrき 1lg・

4・ Ban thanh tra ll1lan dan C6 ti`ch llhienl thり C hien ChiC lling gini■l sit C6ng tic qtlan l、

1lhi trtrむ ng.31inl sit th、 rc ll19n chO dO chi1lh sich vぅ viOc t1lu,c l1191l qll)・ cllo dan c1111、 phit llioll

nll:i、 1lg vi pl141111(ltl),cllo dan cllぜ l tr。 118 1lha tl・ uズ〉ng do nglll llieti trtl,ong gihi qし lyOt.

Dieu 13:Chalnc HS vれ Ban daidiOn CMHS.
Ban d4i dien CM卜 IS hoat dOng thco diOu le ban dai dien cha lllC llヽ )C Sinh thco lhOng tti's(1)i

55/2011/TTIBGDD′「 ctia Bo giム ()duc、ぬDム ()tO()118れy22 thing 11 1lin1 201l i dOng thむ i thりじ

hien mot sO nhiem vLI chぜ l yOu saui

l.CIヽ41lS va ngtrむ i ginlll ho c6 trich nll19n〕 ph6i 119p v6i gilo viOn chi ll1119111 /`a llll:l

truき ng tr。 1lg viec gi▲ o duc con nlinll va tlo diOu kiCn thuan lgi vO cic dieu kien phぃ c vll cho viOc

hOc tap cia coll minh.C6thO phall inh,trao d6i,g6pフ kiOn tru'C tiOp V6i gi10 ViOn Va 1lha trtl・ さng

hOac th6ng qua B[)D lloi CMHS v0 111■ '118 Van dO liOn quan dOn c6113 tic giム ()dヽlC trong llh:l

trtrむ ng.

2.BI)[)1-IOi CMHs c6 tMch nhielll 16 chic thtl thapゞ ki6n ctia cic bac CMIIS de ctll)g

nlla trtrむng giai quyot cic van clo satl day:

3.Noi dung c61lg viec liOn(lllan c10n str p116i 11()p giむ 'a ll1la trllさ 118、 gia din1l dO giai c卜 l)<t

lllli.1lg vall do lien quall dell lls.

4.Vall dOng cic baC Cヽ/11-IS thΨ C hi01l cic chぜ l tru'o'ng.c1linil、 ich.che d6 1■ :t llS(「|げ t)で

hu(,ng 1lolC nghia Vヽ ll〕 hAi d6ng g(4)|う thCO qlly dinh.

5.Van(10ng cic bac CMI― IS th、l'c hiOn cic hoat dOng xa h6i hoa gilo山 c O dial〕 hu・()ng.

Die11 14:Gi10 vicin trOng trtrさ ng 
′

「 1lP´F thり c hie11 1lhielll 、1り thcO l)iOt1 27 
′

|‐ hOng tll・ s6

32/2020/T]IBGDDT ngay 15/6/202o cぜla Bo truong Bo(〕 iムOd、 lc vれ Da()tao

vi cAc qし ly dinll chi tiOt tai quy Cl10 1lAy:

1.Gilo vien b6 inOn:

a.Nhibm vu.

1。 1.Day va gi6o dりC thcO Chぴσng trinh,k6h00Ch giao dllci th、 l・c llien quy chさ 、′さgiall」

dり.lhtr:soan bai、 cho Hs thvc hanh thi nghienL ki6m tra,dinh giA,vao s6 diさ nl.ghi hoc ba、 ュity

giac lanl viec ding qllゝ′dinh,thanl gia cic 110at d6ng cia t6 CM、 哺cic llolt d6ng giiO CluC dO nh:l

trtrき ng t6 chic.

1.2.Bin than t、 l'rさ n luyCn d10 Ci泊 'C、 bふ i dtFむ ng CM、 113hicp vu dさ 1lan3 Ca()cMt ltr(ソ 1lg、 1キ

llioしl qua gi10 dりc.gia1lg day. 
′
I｀llalll gia cic c1ltrσ llg tri111l b6i(ltl'Ong i〕nl18 Ca()111111l d6 CllLl卜 さ!|

■6n ll尋 hiep vll va chinh tri xa hoi.Thall dil'cic k,thao giing、 hOi giang dinh k,V:l CiC Chu)。 ll

dO do tO(1:〕 M.111la truさ118 vi SO(:〕 [)=E)T t6 chi'c.

1。 3。 Chap lぬ n1ls、l'pha1l c61lg Va thり C hien da)・ Clぜ1 1lhiOnlヽ :ヽCtlを i ngヒ |.さ i xia()ヽ i01l thCO Cltlヽ '

chO chllyOn n16n vれ qu)・ dinil cta llganh.chap llanh phAp l14t vム 116i cluy llha trl:・むngi ki01l clLl卜 01

Ch6113 1111き1lg iliell lLl'9n3bё phAi、 11lat d()an lく Ot、 Ct'ra CItly01l Vi Vi pl1111l CIAn C111:1.ki CtrOn3.1101111さ |)
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trong nha tru,さng.Tr。 1lg khi thi hanll nhienl vり cla lllinh phai phり ctふ1lg SI Chi d10 Vれ 1ltr6ng dill

cia caD tron.

1,4.Gi■ gin p1lalll chat.uy tin,dan1l dり Cua nha gilo1 3u'ollg inatl tru・ 6c IISぅ thu'Ong yOtl.

t61l tr9ng IIs.d6i si,cong billg v。
・
il― Is、 bio ve quyO1l loi chi1lh(li118 cぜ la lIS. 「́ 6n tr91lg・ (10)111ヽ Ot・

gmp dё d6ng nghiep.1 6n trOng3 h"tic va ginp dδ  pユt huynh trOng COng taC giaO dい C IIS・

1・ 5。
「Fllanl gia cic hoat d01lg gino duc llgoOi khoう va cic phong tr:l()thi dua do t6 hoic llll:l

tru・さng tO chic.

1.6.Giang day dalll bム。nOi dung chじαng trinh cia Bo GD― DT、 a thco quy dinh cia So

GD―DT va nha trubng.Thi 2 1lang tuan phaitrinh lich giang day(s6bム o giang),phai hoan thanh

chuong trinh thco ding tiOn dO cia nha trげさng va quy dinh vo cic bai ki011l tra,Nghi h9C phai day

billai dav di.

1.7。 (E)hap hanh chO dO sinh hoat chuyOn l116n,c6day di cAc 10。 i h6 sOl quy dinh.E)in1l k,

thcO qui dinh in6i h9c lく ,c62 dσt phai nhap diOm s6 vaO SO diOm.

_ Phai c6 ko hOach chuycn n16n va kO hoach c1llli nhielll thco tuan.thing,h9Ck,.Cin ctl'

trOn kO h9ach cta trtibng va t6.

_P11▲ ic6 dt hO s()'chllyOn ll16n.

_Pllai soan ll16i 1loac b6 su1lg giム o61l ttly thCO lく 116i16p・

1.8.I)hai thtl'c hiell day di cluy dinh vO vieC Iく i0111 lra 1loc ltrc ctltt llt)c sinll、 じllalll― trtt bai、

c61lg nhall di01・ -1lhal〕 di0111、
′
ムo sC)ca nhall Va SO 16p・ Ch1l C台 111ビ C tO 1lillg lヽ l'C11(1)C tap ctla 11()c

sinh、 tao cliou kiell c10 119c sinh cai thien diOnl phan kiOnl tra llliCn8i ViCC ra(10 kiOnl tra l tiOt tl・ ()

10n phai c6 11la tran dO、 dip in.bioti diolll thc()hじ 6ng dan chuy01l n161l CLla BO Va Cia Sσ (〕 1)Clし l)

dinh.

1.9. 「́an dung thさ i gian cia tiot hoc dO tac nghiep su ph01n.Iく h61lg lanl viec l・ iOllg nhtF:dOC

sicll bム 。,challl_s9a1l bai,g9i vi nghc dien th9ai,st'1'dling cac dung cti giAi tri diell ti...trong
thёi gian dl,1'ng 16p.

1。 10.Trong m6i nttm hoc phai dhng kチ lam do dふ 1lg d・ y hOc lloac thり c hien inot d6i lll(,i

phtl.。ng phip trong day h9c va quan l〕′hoac kion kinh nghienl vo cong viec cia lllinh,Dan3 ki c10

tai vao dau n江 1.l h9c,c(5 kot quathりc nghielll trong nanl hoc.Thり c hien cac b▲ o caO thCO qui dinh・

1,11。 (こ|‐ 6 trich ll1lielll gilo duc dao dic,htr(S,1lg nghiep,trat tV'an toan giao th61lg,ph()118

ci16113 tC llln xa hOi...th6ng qua giむ day tr011 16p(thc()dic trtrng b0 111611.ttl'1lg bai vi tillh 11し 161ミ ビ

cu tl10).x油
,1チ hoac P116i hgp v6i giao viOn chl nhiel・ va lanh d`lo ll・ビむ113 dO xぜl.1ゞ 11()c Si1111ヽ i

phanl nOi quy trOng gib lon 16p.v6i HS vi phalll.GVBM ghi、ぬ()s6dれl bai 119 tOn、 16i vi phaln

va 1linh thic da xぜ li lゞ .NOu nghiOl1l tr91lg thi b10 C10 ngay Ch()la111l dl()tru,c do xき lヾ
′、kh6n3 dヒ「()'c

ttl'ゞ du6i119C Si1lh ra k110i 16p tr0118 giき dly・

1.12.‐ 1｀hり C hien quy dillh cia lallll d10 trtrむ ng VO ViOC Ca111 1〕〔lt thu6C nσi COng C01lg,kh6118

し:61lg rugLl― bia trtr6C I、 hi 10n 16p Va khi laln ViCC.I)ay th011l ding lllCO Clし !y dinh Va Cllitl Sヽ 1'Cltlan

lゞ Cia nha truむng・

1.13.Iく hi gi`o viOn b1 6nl hoュ c c6 viec riOng xin nghi day hoic nglli thalll gia cac 11()llt

d01lg gilo gino dllc p11を、i xin ph6p IIieu tru6113 bing、′江nb▲ 11,chl th、 1'c lliCn khi duCC Str d6118ゞ

cia Hieu trtl,ё ng,truむng hgp dac biet kh6ng thO den trげ c tiOp Xin phё p duoC thi phai liOn lle ll・ 1,c

tiOp v6i l,lieu tru6ng bing dien th。 。i,d6ng thbi gii giay ph6p kip thさ i chO hieu tru・6ng.Khi giム ()

viOn xin nghi phai bio cao v6i t6 trtr61lg vさ ti6t nghi,tOn bai tき ng tiё t ciさ t6truむng pllan c6ng

ngじむi doy thay(truむ 113 hop(11c biet tO trrdng kh6ng pllan cOng dtl'9c t1li bio v6i Ph6 1liOu tru.()113

phり trach chtlyOn ll16n dO sip xOp).Giay xin pllё p nghi ctta giAo viOn se dugc luu gi3'tai vi11 llltr

nlla truむ ng.

b。 IH6 so s6 sicll.

b.1)KO hoach 8iio duc cia giao vien(lhco nllll l19C)・
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b.2)KO hoach bれ i(lay(gilo in).

b.3)S6thco dOi v:L ciAnil giム hoc sinh.

2.Gilo vien chi nhiem 16・p

aoNhiem vu:
2.1.Nilll vi'ng tinll hinh h9C Sin1l vO n19i n14t dO c6 biell phip gitlo duc kip thさ i.p1ltl 11()P

d6i ttront va hieu qua.(36ng ttic gilo duc h9c sillh pllai thヒ lズ)118 Xuy011. liOn ttiC Iく ip thき i l)ill=

nhioti hillll tlll,c va biell phAp sao cllo c6 hiOu qu▲ vA stitヽア6i d6i ttr91181(lLlan ta11l gin()duC nlliOヒ l

ho11(16i v6i119c sinh ci biet va c6 11。 an cinll dac bieti giむ sinh hoat 161)3iallh nhiOtl tilむ i giallじ ll()

cic chllyOn dさ cAll phhi gilo d、lc hoc sinh,ta。 .kh61lg khi vui vё ,lぅ llin l、 hdi.´ 1｀h、1,c lliel〕 、iOc(lol18

violl kllcll thll,て ,ng.pllo l)inh、 kナ lllat kiI)t11む i ding d6i ttl'91lg,dflng qヒ 1)・ trinh、 c61lg bin3 klllCll

qtlall vi c6 11ietl qui gitic)(l、 Ic、 lay phtl'ong cllalll giti()duc la clllllh.

2.2.Lcl10 kO ho4Ch chu nhiCnl:

_(〕 Ac kO hOach bao g6111:KO hoach ll江 111119C、 kO 1loach thlllg,kO h()ach ttlan.

―Noi dung clia l(C hoach i(36 nhie11l vり,biOn phip,tllё i gian tlltrc lliCn...p1lAi cti thO lで )

rang、 chi tiot.

2。 3,Chiu trach nhiem chinh vO ket quA quム 111予 giうo duc h9c sinh,x6'1′ HS vi phanl、■

dilll1 3i〔l xOI)lo01,khcll thu6n3 HS.

2.4.C611・ich llhienl ph6i ll(,p t6t v6i cic lり C Itl'91lg giio dヽ lC trong vれ ng()ai trubllg(chじ

bict la dOi v6'iC,MHS,GVB卜′l vAl)oan truもng)dO qua11 1ゞ gi五 ()cい c HS c6 hieu qllと t6chi'c cic

hoal d。 1lg gilo duc,cic p11。 1lg trao thi dua,cic hoat dOng V溢 11-tl10-111,13i■ gill lrat tr k,c tr()118、

p1lollg ch61lg te l101l xa lloi..・ 1lh111l gi6o duc I‐ IS pllit tri011 loう 1l dic11、 xay(1lrng k116i doa1l kOt、 tillh

ci61lg dOi、 linll ban tr01lg SAng.

2.5.QLlム 111'Vれ thヽrC hiOn Clay Cii ViCC ghi Chё p CiC 10ai 116 SC:S6diOm 16p、 S6Chti nhiCm.

phiOtl liO1l lac 119c sinll.11。 c l〕 4 119c sillll.k i011l tira vハ  ltl,tl giふ
,cic bィ

111 1く lolll(lionl. 3ia)・ xill Pllさ
|)

nghi h9c.′丁1ltl'c llien clay du cllO dO bio cム o thco d泊 1lg(1しly(lill1l Vム qヒly tri1lh Cぜ la llha tl・しFt).113.

2.6.chO phёp hq)c sinh d119c llghi 11(pc c6 1)1′ dO chinll ding l、 h6118(]u[1 3 bu6i11、)c liOn llhatl.

nOtl hOc sin1l nghi hOc ll1liOu(:〕 V(〕N pllailiOn lac v6i CMIIS dO lliln l・ O lillh hillll va ph6i 110p gi[IP

dδ 1ls,tion3 thё i bio cl。 1lieu trtl,。 ng.Iく :hon3(ltroc tリ メdinh chi hOc tal)cぜ la hoc sinh.

2.7. 「́ ha111 11lu■l IIieti trlT(irng trong viec giai quyOt cho卜 IS chuy01l di,ClluyOn dOn.nghi 110C

dれ i114n,x`t119c b61lg… .

2.8.Dinh gin xOID loai,1(hcn thげ 6118,1く
,′

luat h9C Sinh:

―Thザc hien dinh gin xOp loail19c sinh thco tuan、 thing,119c k,v:lci nlm.
_Viec ciム nh giA XLHS phaicOng bing chinh xAc、 kip thも'i、ぬd6ng clui chO

_I■ 6 sO dinll giιi xep loai h9c sinll pllai day cit,h9p le.

―DO xllat danil sAcll h9C Sillll dll'OC biOu dll'o'ng trong bu6i sinh h()Ot dtrdi ctソ,khcn thu'()1lg

IIKI va ctl(｀ i1lhin lloc.

―:[)O1lg1li pl10 b11lll dtr('i C0 1lhing I― IS Vi phalll.11()iC d0 1lghi llt l10i d6118 1く )lutit I IS Ctitl

nlla tru'さ 1lg sall l(1li da t11、 rc hiCn lく iOIΥI Cli0111 1)hO bill11、 khiO11 11liC11()|('|).lだ i tllill1l Vi011 lF()llg Ilε ,i

(16118kナ lllat lls klli c6 1-Is cia 16p lnil11l chi llhiel1l vi lDlla111 1(ゞ 'ltlit.

_xt!・ 1ゞ 119C Sinh Vi pholll thCO qモ li dinh Ctla nha truong.

bo I16 so's6sich.

s6clli 1lhic111(d6i v6i giム o vion la11l c61lg tic chi nhielll 161)).

3.Cilo viOn I〕 1lV trich phё ng thり 'C hhnh.

ao Nhienl vu.
―Ctlllg v6i gino vi01l bo n161l b6 sting d、 11lg cり ,h6[l chit va cic phtrong tien plllic、

′しl t6t lll)11
c11。 tiot(1ly(1ゞ thuyOt,thげ C ha1lh).
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―Thi6t lap dけ dtl cAc′ looi s6 sach dё  quan lゞ tai Sin,t69h〔 rC biO CIⅢ n d6 Si dun3 1au C輛 ・

BA()da11l all toan cho cic tiot tlli nghielll― th、 rc llanh、 phも118 ch6ng Chi〉 nOl

_Ti6p tlic giO,v■ 1lg lllling,qui dinh cぜla Bo Gilo duc― E〉ふo t40 Vさ tiOu Chり△1l COng n1lall

da1lh hieu:Phも ng l19c bo ll16n cll■lan,tu'ng bu6c xay dtlng IPhё llg、119C bO n161l tiO考 l tiOn;

_Th、lc hien nghiOm tflc NOi qui phё ng h9c bo n16n,X亡 1ゞ b6i thu・むng hI Inat din3 qui dinhi

―
QLl嵐 111ゞ khai thiC lllang lntCrnCt pllり CVり t6t ChO h00t dOng t0211l trlIき ng ding qui dinll Ctltt

chinh phi;
_Quin lゞ、bao tri、 tll sia lll嵐 y vi till11、 dё ll chiOu va cic P11も ng h9c bo ll16n,...;

_11。 :In thanll cic llllienl vり kllic khi llietl.tru。 1lg phall C61lg・

―Th、l'C hiCn Quy trinh ChO gi10 ViOn nlザ gn thiOt bi d,y h9Ci
′
「At cA cic thi6t bi cぜla phё n3 thvc hanh dさ しlla tai san ctla phδ ng Thi6t bi dttng Chung・ I)Ml

nilll gino viOll d phで )il=th、1,chム1lh l)1lhi lム in thl tuc nlu.σ n cAc thiot bi lliell c6 tai p11。ng th、 l'c hfl1lh

cta 11linh、 cu6i nぅ 111 119c lanl thu t、 lc tri lai.

GV ph、 l tl■ch phё ng thIC hanh ph6i hgp V6i GV phu trich phё ng Thiet b!dふ ng chung

thりc hien cltly trinh c11()3ilo viO11 11llrgn thiOt bi day l19C:

+Br6'cl:GVBM khi nlugn thiOt bi cie giang day thi dOn ph6ng Thi01 bi ding chung thじ ()

1lcll trり c cia gi10 vion phぃ trich Phё ng「FhiOt bi ding chung dO ghi phiOu rnugn thiOt bi.

十Bu'6'c2:Gv phu trach ph6ng Thiet bi ding chung lay cic thiOt bi ma GVBM I■ 1じOn thco

phiOu va sap xOp cAc tlliOt bi nay dO tai phё ng(nou cic thiot bi nay k1161lg c6 tai phё ng Thiet bi

ding chung thi Gv phu trich phbng Thiot bi ding chung I)hailiOn hc v6i GV phり trich phC)ng

thりc llanh(lo lay Thiot bl).

十Bu'6c3:(}VBM saulくhi si dung xong ciOn phё ng ThiCt bi ding chung dO lanl thi tuC tra

lai cic thiot bi da 11llrgll cho GV phu tl`ch phё ng Thiet bi ding chung。

+Bu'6o4:(〕v phり tl・(ich phё llg ThiOt bi ding chung nhan cic thiOt bi(〕 VBM tra(C61anl thtl

tり cl(ゞ tra)va do cAc tlliot bi vれ o k1lo(110u cic thiOt bi d6 thし 10C CiC pl16113 thり C han11 lhi)otlじ 1ltl

GV phu trich cac phё ng thVC hanll d011111lan va dclll vO l)11で )ng thtl.c11:11lll cat gi■ )

⊆}L垂■
_[)6i v(1,i c〕 ′ヽ「ph、 l tricll phё ng thu'c llallh,nOu(10n d,メt th、 1・ C llれ111l t1li thiOt kO CiC bai tll、 rC llよ llh

thco tillng kh6i dO(〕 v day trOng tuan.

―NOu Gv c6su.dun3 cic thiOt bi tll'nm thi GV bio cho GV phヽ l tl`cll thiOt bi d0 81li、 ぬ()s6.

b.H6so'sO sich.

S6danh llluc thiOt bi

Chrσng IV

HEr「HONG HO SO― CHE DO BAO CAO,SINH HO本 T
DiOu 15:He thOng h6 so'.

1.N1la trrむng.cic bO phall va ca nhan c6 trich nhielll thり C hien day d6、 nghiOin tic cic

1011h6SO qtlan lゞ ,h6Sσ ChuyOn ll161l thCO qしly di1lh.

2.(oしlan lゞ ,lytl trき h6sc va cic tai lieu thco ding quy dillll ctla l)11lp luat vふ cic cal)C6

tha11l quyon.

Dieu 16:Che d6 blo clo.

Nha truも ng,c6(〕 bo phall v:l ci nhan c6 trich nhienl thvc hiOn chO CIl b10 Cム ()thC()quy dinh

nhilll dalll bを 1。 cho cOng tic quill lゞ ,diot1 1lanh、
,a thげc hioll nhionl、 ■l ciat hieu quti.Ngo:li t)魚 )

cム。thc()yoti cati cua til.ng nhiclll、 1、1.nllh trピいlg qtly(11111l chO d6 bιl()cjl()dillh kS・ n1l tl'Saヒ I:

1.II)ng tuan:

Nglldi phり trich thi dua hOc sinll b60 cao v6i IIiell trtl.61lg、
アれo th〔l.Bay hang tuall(trtr cic

bu6i c6 sinh 1loat ngoai khoA,ban viec dOt xuat)tinh hinil thり C llien n6i quy h9C Sinhi thi clし la
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tr。1lg tuan.cic Ph6 Hiou tryonA blo clo tinll hillh c0113 tic trollg ttiム 1l Vi th6ng nhil kさ 11().lCh

c61lg tic tuan v6i Hietl tru・ 6ng trollg k,hop giaO ban ttli11・

2.IIれ1lg thing:

2。 1。 (〕 iムo viOn b6 1116n blo cio VO・ i tO trtl・ 6.nR vれo cic bu6i sin1l h()at t6 chuyOn ll1611.t6

trtl,61lg tOng 119p d6 bi()clo v(,i cic p116 hicu tru,6ng kOt quA h。 .t dOn3 cia t6 va ko ll。 ,cll t111118

satl.

2.2.GiAo vi01l chi nhielll bio v61111lan viOn vill thtr nha tru.さ 118 VO s6 h9C Sillh tingぅ gialn

v6itきng l〕f/do vao ngay tru6c ngay 119p tOれ n thO C13(「〕V―Nヽ′trtl'さ 1lg 11ら ng thangn d6ng thさ i ghi

CaD nhat VaO SO CN。               .・
2.3.IくO toin blo cio tillh llinh thtl, chi kinh phi trong t1ling v6i I―Iieu trtr61lg vれ o ttlAll

ct16i trong thing.

2.4.卜 1れng thti113 CiC Pl16卜 Iietitry6ng c6 ban bio cao t6118 1101う thげC hien cOng viec th`lll=

ti t16c¢ dtl ki6n Chuσ1lg trinh COng tiC thin3 t6i ngin g9n,C611・
0118111‐

11・
9n3diOn・ハ:l bl° じ魚)

I_Iieu tru61lg qua lle th61lg nlail,h。 1l ch6t vao chiOu 118うy th台 1lai ctla tuAn dau thing tl■ 1・6c khi111)1)

LiOn tich

CHU'ONG V
Nlli・ng qui dinh khic

DiOl1 1 7.Qui dinh hOi h9p
_HOp HDSP m6itlMng nlotlall vAo chiOu llgむ th〔1'nhlll ttlan dau cic thmg(Tat ca CB、 (iヽ _

NV thuёng xuyOn llllll bit thOng tin qlla ll1411lg nOi bo):

_T6cllし lyell n■ 6n ll16i t1lAng h9p 2 1an chiotl ngれ y‐ 1｀ 11女 hai tua11 2 va ttlan 4 cac thingi

―H9p Giao ban mδ ituAn mOtlム n(chiさ u ngay thi hai hang t品 11):

_cac Ban thco quyOt(111lh cia llieu Trピ 6ng cu6i h9c k,phAi sσ kOt trじ 6c PIDSP vO tillh

hillll thtrc lliOn nhiOnl vtl cモ la lllinh.

DiCu 18。 Quan helれ m viec
―Lanh d.。 nha trtrёng_lIOi dong truも ng¨ BCII C6ng Do:l11-BCII IDoin′「 1■lon3・ C61116i

qua1l he hgp tic nh五 11111。 an thanh llllielll v、 l c11ling dビ

“

str lanil do()cぜ la l)allg bO nlla tru'む 1〕 g・ T:lト

thco chic lling cia n16i bon deu c6 tricll lll〕 iclll chi(la()ぅ van dong gilo viOn,h9c sinh th、 1'c1li011

t6t llllielll vL1 11江 11l h9c da de l・ a vA 16 cllic thll'C hiOn n11む'113 110i dヒ11lg Chi daO Cia Cap treni

_Qua11 110 1れ 11l vioc gi■ a bO phan v(,i bo phani b6 phan、 6i c`1111lAn lloic ci 1lhan C6ng Ch〔 lt‐

viOn c116,c v6,i 111lati troll tillll lllall bill1l dil18. 11。
,p tic.dO 1loAr〕

tllま ll11 1llli0111 、■l c11し in3.1)()ヽ ti)_

phtii c6 tric1l nhienl l16 trg lan nhaし 1:

Th、rc hien llghiOnl tic:1lguy01l tic.`■ ,ρ ′μ′′g崚
'′

`り

り7''',(`ωムリ'こ '/7ご

`麟
ノ7`ブ

"/σ
げS'(り

.…
,`.υι

41｀

′″
`,z′

ηg χ″
り
。..thco tinh than vill lllinh_1車 ch sり , v6il(hau hiotl``Ⅳ gヵこ′

`″
″ηδ′_N(う′

`プ

70`た

'/7
カ′ごι′―ιa〃7σ力θ(ノ′′′′′''「

Diell 1 9。 1｀ hOng till― Blo ci()

―′
I｀h、1,c1lien cai cich llanh chillh,tap tl・ しing dau n16i quin iゞ  C61lg Vin raヽ

アれO trtl'むn3('b6

pha1l vln thu lllll tr■・
,T｀

rillh IIieu,trL16ng X由 '1ゞ XOng,bO pllan V江 1l thtl'Iげ u tri Chuyさ n kip thdi tiさ 11

cic bo phall、 doan thO、 ci nhani t6 cllttc tllり 'c hien;

_「 h、Ic hien th6ng tin qua mong noil)o(cmail),CB,GV,NV thuOng xuyOn nim bitth6ng

tin(thOng kOぅ bAO CAO・・・)tr01l mang nOi bOntrOn WCbSitC Cぜ la trtぬ
.ngi

―NghiOnl tic chap llanh cAc qui dinll b〔 lo cio vO cap trOn、ア:l bio c6o、・OB(〕 H llli tl・ tl.()ll」

t1161lg qし lとl bo phall vi1l l〕 11。1lg(I)〔11lg tho'i gia11.day dぜ !v:l clli1l11＼ (lCヽ O l10i(ll:113)・

Diel1 20:IⅥ ots6 Qui dinh khic。
1.Qlli(111lh vo cong tic l｀ai chinh.(pllu l、 lc l)

2.(⊇ ヒli dlllll、 IO tinll day tin011l giむ (1)11、 :l、lc 2)
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3.QLli dinh VO Mua silll_phall phOi ni stin vA sぜ l,a chia trOng nila tru・ むng(ph、 11りc3)

4.Qui dinh vO Quan l)'Si'dung tai SAll nha tru'0'ng(phヽ lluc 4)

5,Qlli dillll vO Si dung lllly PhOtO(phu lllc 5)

6.Qui dinh vO Di cong tic(ph、 lluc 6)

7.Qui dinh vO cOng tiC 8i■ gin Ve Sinh(ph、 11り c7)

8.Qui dinh vO D61lg pЩ lc gino viOn― nhan ViOn(phヽ 11ヽlC 8)

9.Qui dinh vO D6n3 phヽ lC｀/ム dati t6C hヽ)C Sinh(phヽ llり C9)

10.Qui dinh VO XI'1∫ ′hOC Sinh(phヽ llり C10)

11.Qui dinh vo x士 lゞ 119c sinh kh6i 12 kh6ng chLlan bi bai(phヽ llり C11)

12.Qui(linh vo c6ng viec cia 13o phan quin lゞ h9c sinh(phり lりc12)

13.Qui dinh ve TiOt h9C(phり lりC13)

14.(⊇ui dinh v0 1COng tiC chi nhielll 16p(phり lヽlC 14)

15.Qui dinh vO Sinh hoOt t6 ChuyOn l11611(ph、 llり c15)

16.Quidinh vO dly n16n GDTC― QP&AN(ph、 11、lc 16)

17.(⊇ui dinll vO xOp lo`li tiOt hoC(phり 1、lC 17)

18.Qui dinh vO clly thOnl l19c th0111(phllluC 18)

19.Qtli dinh VO Qui tiC〔 l'ng Xき Ctla h9C Sinh(phtl l、lC 19)

20.Noi(lll)′ 119c sinh(ph、 lluc 19)

(〕 hu'o'ng VI

TO cHu'C THU'C HIEN

Diel1 21.Qtly chO llay dじOC 119c tap qtlin tr19t in9t cich l・ 6ng l■ i trong nh:l il・ tr()nは C10111、 )i

n3tlざi biOt哺 thIC hiOll nghiOn面 C・ Hang thmg c6 thco doi rit kinh nghiem dO lan satlthuc l呻 l

t6t1lα n la1l trtr6c.

DiCu 22。 Cic bo phan, cac to cI〕 1,c, cAc doan tho vれ cac cA nhall ch血 ddng IOn lie
cua c0p trcn

hoac11.

chutrng trir-rh c0ng tfc nlm hoc, hoc kシ、thing、 tuhn thco chi da。 、hげ6ng dan

truirng thco nhienl vり dじ9c phan COng t4i Qu)ChO nれy.

1'r0n clay ld Quy cho larn vioc c[ra trr,rcrng

thi hrinh l<6

THPT Quang″「 1・ullg da du,。c IIOi d6ng Str p114111

th61lg nha t th61lg(lua、 va c6 1lieu l、 rc tふ
・nttnl hoc 2023-2()24

th、lic llien nOti gap pllAi kh6 khttn, vtl.6ng nl江 c thi phii blo ca。 1lgay

Qu1 ch6 nay. Trong qr,rd tlinh
ve lanlr clao nhi trtlong d.\ tlrrt

Tat ca c6c thiu-rh r.'iOn tt'ong trばむng c6 trach nhienl thlrc hien

ra l16i d61lg stl'p11,11l diOti chinh、 b6Sling kip thOi.

IIiOu

Le NgOC電|むOng

va ctla
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